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» General Circular No.: 01-26/2023 My Number: 06/G/ADT&STV/App. (2021)
385, Suwasiripaya,
Rev. Baddegama Wimalawansa Thero
Mawatha,
Colombo 10

12 /07/2023
All Heads of Institutions,

Selection of Internal Audit Officers to the Internal Audit Branch / Stock Verification
Officers to the Verification Branch of the Ministry of Health - 2023

Applications are invited from officers in the post of Public Health Management Assistant to
appoint them as Internal Audit Officers / Stock Verification Officers on the basis of following
qualifications. Recruitment to the vacant posts shall be made on the results of a written
competitive examination which consists of the following subjects mentioned in the paragraph 04
of this circular, conducted by the Examination Branch of the Ministry of Health, and an
interview for verification of qualifications. Only the officers who are serving at the Ministry of
Health and attached to the hospitals / institutions belonging to the Ministry of Health, shall
submit their applications.

02. Required Qualifications:
Following qualifications shall be satisfied by candidates.

I.  Should not be more than fifty-five (55) years of age as at 31.12.2022.

II. Should be the officers in the Service of Public Health Management Assistant who have
been confirmed in the appointment and have completed the first Efficiency Bar
Examination.

[1I. Should have good experience in computer usage.

IV. Should be a person who has not been subjected to punishment for loss of articles
belonging to the government which are in his own custody, or other irregularities, or to
surcharge within the last 03 years.

V. Should be an officer who has not been subjected to any disciplinary punishment and no
disciplinary action has been initiated within three (03) years immediately proceeding as at
31.12.2022.

VI. Should be a person who able to perform outside normal duty hours and to serve in any
part of the island.

VII. Should be excellent in character, active, tactful and also be in good health condition.

03. Method of Application:

Applications should be prepared in compliance with the specimen form in the annexure —
01 appended to this notification should be handed over to the respective Head of Institution
within four (04) weeks from the date of issuing this notification. The Heads of Institution shall
take the action to schedule the applications they received with their recommendations and send
them to reach “Deputy Director General (Admin) 01, 385, Rev. Baddegama
Wimalawansa Thero Mawatha, Colombo 10” within six (06) weeks from the date of



issuing this notification. The candidates should submit their applications to the respective Head
of Institution on or before the due date to prevent delays. The applications received after the
closing date of applications will not be considered. Only the applications which fulfil the
conditions stipulated in the circular, shall be sent along with the recommendations of the
respective Head of Institution.

04. Syllabus

The written examination consists of following subjects and will be held by the Examination
Branch of the Ministry of Health.

Question paper Time Sl Minimum marks
pap Marks required to pass

(1) Establishments Code 01 hour 100 40

(2) Financial regulations 01 hour 100 40

(3) Hospital Administration 01 hour 100 40

05. Method of Recruitment

Candidates will be recruited to fill the vacancies on the order of the merit of the candidates as per
the total marks (all subjects shall be passed) scored in the written examination conducted for
candidates who have satisfied the qualifications stated in the paragraph 02 of this circular in all
aspects, and the existing number of vacancies after an interview for verification of qualifications.
Officers recruited as so, will be attached to the aforesaid posts after a subject-related training of
two (02) weeks.

Candidates who have obtained highest marks, will be selected for the post of Internal Audit
Officer as per the existing number of vacancies and after filling the said vacancies, candidates
who have obtained next highest marks, will be selected for the post of Stock Verification Officer.
Candidate who have obtained highest marks, could even apply for the post of Stock Verification
Officer of their preference.

The said examination and the interview will be held in Colombo and the traveling expenses or
any other expense will not be paid for the candidates. However, candidates are entitled to duty
leaves.

06. Service period of the post

Service period of the post is five (05) years. Officers who are serving in the post of Internal
Audit Officer and Stock Verification Officer more than five (05) years by now, can re-apply for
the said post upon satisfying the above qualifications.

: Sig. by/ S. Janaka Sri Chandraguptha
Geeth i C'Karunarathne Secretary
Additional Secretary (Admin.) I
Ministry of Health

Geethamanr! C. Harunaratne
Adgitional Seorelary (Admin - 1)
winistary of Health

Suwasiripaya
Colombo - 10,




(Mentioned the Examination passed, year and grades obtained)

13. Mentioned whether the officer has been surcharged of any loss of Government articles which
were in the custody of the officer during the preceding three (03) years. Particulars if
B B o e e a b e E S B S R TR Rt S AR RO TR e P s aoe

14. Mention whether the officer has been subjected to any disciplinary punishment during the
three (03) years immediately prior to 31.12.2022. (If any disciplinary punishment has been
imposed against the officer, attach a copy of the disciplinary order) : ......... ..coooiis i

15. Past Leave Particulars
Year Casual Vacation Half-Pay No-pay

A  susan weemeess csmeesimiesss wsesesamssscnes
2T  sens  eesmn 0 SORanRES seovenmra
v,/ 1.5, oA SO A ——

[ do certify that above particulars furnished by me are true and correct.

Signature of the applicant
16. Certification of the immediate Supervising Officer: -
() ANBNHANTE 5= . osnumnmsnissovmemminsemsmsns semaomonen s s o S s e
(b) Work i 8 4 S T 4407 W55 8 S
CEVOIIIRE 5 s s v omaumns s v mes s TR ST SR b G T S e i s o mreles

I do certify that above particulars provided by the applicant from No.01 — 15 above are correct
according to his / her personal file.

Signature and Official Stamp

17. Certification of the Head of Institution: -

I do certify that above particulars furnished in the application of the officer were checked with
the personal file of the officer which is in this Department and that the applicant is eligible to
appear for this examination according to the regulations set out in the notification relevant to
this examination.

Signature and Official Stamp of the Head
of Institution




Annexure - 01

Specimen Application Form for Selection of Officers to the Internal Audit Branch
IStock Verification Branch of the Ministry of Health

Medium in which you sit the Examination (Sinhala/Tamil/English)
01. Name of the Applicant (in fUll) ...coieerininiiii e e

02 Name i English with Inalss o mme s insmssim s s doiasvis i s s
03, Mational Kentity Card Not s nmmmsmsssmsms sassssmssnysmesss s is s s sovs eamaeusy sea i
O L e ——
(b) Class/Gradess ......ccucvnmamanmrissmvesmissevsmisrsss e ssivses i sssvs s
05. Date oF Birth: 3 iucvssusssves s cuimsses wisini com s s cossnss s a8y is siavsss
Age asat 31.12.2022: - Years.............. Months...coviin Days..oucosminmusvsues
06. Telephone No: Mobile...........c.ocovvevnennann. Office: .oovviiiiiiiiiiii
07 E-nvail AdAYSES: o isssismiisinesnseoransemsnennssananumnnsnsmssnmmssensmosamnns sommesssnsness
L g L oy
. Insttution/Service Station presently:SErving: & ... visssrmssussor srsissyse s s pssiassiaies
19. {8 Didte ot Fiist Appointmant and Posh ..mvmmeenmiumssssovessins s mas oresssseussssves s
(b) Present post ant date of appointment to the present post: =. ..........ovveeininieenieiieaeeannn..

(c) Date of completion the Efficiency Bar Examination relevant to the present Class /

Grade: - ..o
11. (a) Places of work and posts held from the date of first appointment:-
Period
Place of work Post
From To
1
2
3

(b) Experience of field service at the Internal Audit Branch / Stock Verification Branch

Period Reason for leaving
Branch

From To the Field Service




