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General Circular Letter No: 02 — 63 / 2022

All Directors of Hospitals and Heads of Institutions under the Line Ministry,

Recruitment to the post of Senior Tutor in Pharmacy in School of Pharmacy of Ministry of

Health

Applications are called for the post of Senior Tutor in Pharmacy in Schools of Pharmacy of Ministry of

Health, from Pharmacists who have satisfied the following qualifications and conditions and are serving

in Health Institutions/ hospitals which are under the Ministry of Health.

1.

D

0

I1I)

V)

V)

VI)
VII)

Educational and Other Qualifications :-

Should be a citizen of Sri Lanka.

Should be excellent in character.

Should be an officer in supra grade or an officer who have completed an active and
satisfactory service period of five (05) years in Grade I of the post concerned.

Should not have been subject to a disciplinary punishment as per the provisions set out in public
service commission circular No 01/2020

Should have shown a performance at the satisfactory level or above the satisfactory level during
the five (05) years immediately prior to the date of promotion in terms of the approved scheme
of performance appraisal.

Should have passed the Efficiency Bar Examination for Grade I

Should have successfully completed 06 month training course in teaching conducted by the

National Institute of Health Science or should have followed a course in teaching of not less than
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VIID)

1X)

six months recognized by the Tertiary and Vocational Education Commission or University
Grants Commission.

Should have completed a continuous and satisfactory service period of five (05) years in the
post of Tutor in Pharmacist.

Should have fulfilled all qualifications in all respects as at the date mentioned here in and
candidates should submit copies of the relevant certificates along with the application in proof

of the qualifications.

Age Limit:-

Maximum age limit is not applicable since recruitments are made from the officers who are

currently serving in the post of Pharmacist.
Salary Scale :-

In terms of the Public Administration Circular 03/2016 dated 25.02.2016 salary code applicable
to this post is MT 08 - 2016 and the appointee will be placed on the third salary step of the salary
scale Rs. 50,200- 1345x10-1630x8- 76,690/= and salaries will be paid in terms of the second

(2" schedule of the above circular.
Method of Recruitment:-

Applications are called in terms of the notification of calling applications approved by the
Health Service Committee of Public Service Commission considering the number of vacancies.
Qualifications of the candidates are verified by an eligibility evaluation interview conducted by
an interview board approved by the Health Service Committee of the Public Service
Commission Candidate who secure the highest marks at the interview will be appointed by the
Health Service Committee of Public Service Commission in the order of merit of the marks and
considering the number of vacancies. A number of candidates constituting twice the number of
vacancies or five (05) candidates; whichever the highest in number will be called for the

interview in the order of seniority of the officers.

Note — When the officers promoted by the Health Service Committee of Public Service
Commission are attached to service stations, they will be given opportunity in the order of merit
obtained at the eligibility evaluation interview to mark their choice for the vacancies exist in the

approved cadre in the order of their preference and recruited.
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7.

I1.

I11.

Marking Scheme:-

i. Service Experience - 60 Marks
ii. Additional Educational Qualification - 30 Marks
iii.Special Merits - 10 Marks

Total = 100 Marks

*** Comprehensive marking scheme is attached as Annexure I.

Conditions of Service :-
This post is permanent and pensionable. Appointee should further contribute to the
Widows’/ Widowers’ and Orphans’ Pension Scheme. Since this recruitment is made on the

limited basis, appointee is subject to an acting service period of one year.

Method of applications :-

Applications should be prepared in compliance with the specimen form of application
appended to this notification and the applications completed by the applicants should be
forwarded to the Head of Institution. The Head of Institution, having satisfied with the accuracy
of information furnished in the application after checking them with the records in the personal
files of the officers concerned, should certify the applications. It will be the responsibility of the
Head of Institution.

Top left corner of the envelop containing the application should bear the words
“Recruitment to the post of Senior Tutor in Pharmacy in School of Pharmacy of the
Ministry of Health”

Heads of Institutions should forward the duly perfected applications together with the report
given at the end of the application by registered post to reach the Director (Admin) 02, Ministry
of Health, “ Suwasiripaya”, No. 385, Rev. Baddegama Wimalawansa Thero Mawatha, Colombo

10 on or before 05/“’30”' ........

Applications received after the closing date of applications or applications containing

incorrect_information will be rejected without any notice. Appeals made subsequently in

this regard will not be entertained. Ministry of Health, will not be responsible of the losses in the

post.
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10.

Documents in proof of the qualifications given under No. 01 and No. 05 above, if any, should
be attached to the application. No consideration will be made regarding the candidates who fail

to furnish the documents when necessary.

Selected candidates should accept the appointment by short notice as no additional
expenses has to be incurred by the Government and should be willing to serve in any place
he/she is appointed to. If the appointee fails to do so appointment has to be cancelled after 14

days.

In case of any problem regarding any matter covered or not covered by this circular
decision of the Health Service Committee of the Public Service Commission will be final. And,
in the event of any inconsistency between the Sinhala, Tamil and English texts of this circular,

Sinhala text will prevail.

N.B. — Head of Institution should personally draw his/her attention to the fact that every section of

the application is perfected and information furnished is correct.

By the order of the Health Service Committee in the Public Service Commission,

=4

% ‘ S, Janaka Sri Chandraguptha
n ' Secretary

L

S. Janaka Sri Chandraguptha, Ministry of Hea‘l.th
il Thero Mawatha
Secretary, -ddegama Wirnalawansa -
ry 185, Rev. Baddeg R oo 10,
Ministry of Health.
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Specimen Form of Application

Recruitment to the Post of Senior Tutor in Pharmacy in Schools of Pharmacy of the Ministry
of Health.

Part 01 - To be filled by the relevant officer himself/ herself

01, o) Name of theofficer withiiitiale: ~ Jviissmsssiimsmmi sy sivmssss e i

D) FULLINGME - oeieiciinnnssananeanssasesanssassassssssssssasnsnssasesnsssnpanesssssnasss ssnssanssssnnesssssassuesssssasmns

c) National Identity Card NO: - ....coovieieneieeicceceece Tele. NO oo

02. SEIVICE STALIOMIL = 1rvvvvieiiiieiieiitieettrieeeeeeeeeeerseseeaaeeasssssssssssssssssesssssssssssessesssssereeressssnsessnsasasssnnnns

03: Dafeofrecroiiroentto the tRININE - cssisssmmissmmmsisssiissmssias s smimsssssstmnarmns

04.  Post held in Segment II “B” and date of appointment to the post:-..........ccceeeiicriiniencnne.

05.  Date of promotion to Segment II “A” = oo

06.4) Dateofprometion t0/GrAdEI wwamnmsmvms eSS

b) Dateof Promotion to:Supra Grade [ ~.asasssmssnraassmiesoimsss it o it

¢) Present Grade and date of promotion to the present Grade :- ........ccccovverieinenicnieiniisiiens

07.  Experience From ........cccccoovrviiivnvinncciinnns TOm e in teaching

08. a) Has the officer earned all increments during the period of five (05) years immediately prior

to the closing date of applications.

................................................................................................................................................



09.  Particulars of the no-pay leave obtained by the officer during the period of five (05)

years immediately prior to the closing date of applications.

a) If the officer has obtained maternity leave on no pay, mention the relevant period :-

........................................................................................................................................

..............................................................................................................................................

b) If the officer has obtained other leave on no — pay, mention the relevant period & reasons:-

................................................................................................................................................

10. a) Has the officer been subjected to any disciplinary inquiry or disciplinary punishment

during the period of 05 years immediately prior to the closing date of application? :-

................................................................................................................................................

b) Ifany, mention ParticHlars,: — saosssrsisimsimmsmsamiississsoimims s rses st TSR e

I hereby certify that above particulars are true and correct and also I am aware if any information
furnished herein is found to be incorrect or false before selection I am liable to be disqualified and

if found so after appointment I am subject to be dismissed from service without any compensation.

-------------------------------------------------------------------------------------------

Date Signature of the Applicant

Part - 02 Recommendation of the immediate Supervising Officer.

I recommiend this oHfieer .vwivwssnnmumsamimmsanmsmmmsimiss who is serving in the post of
Pharmacist under my supervision to appoint to the post of Senior Tutor in Pharmacy in the School

of Pharmacy if he/she has fulfilled the required qualifications.

...........................................................................................................

Date Official Stamp and Signature of the Officer
in Special Grade / Head of the Institution.




Part 03 - To be filled by the Officer- in charge of the subject referring to the personal file of the

officer concerned.

I certify that all particulars furnished in the application from No.01 to No. 10 are correct according to
the personal file of the officer.

Date Signature of the Officer in —charge of the subject

Part 04 — Recommendation of the Administrative Officer: -

I hereby certify that all particulars furnished in the application of the officer concerned from No. 01 —

10 are correct. The application is recommended.

...........................................................................................................

Date Signature and official stamp of the
Administrative Officer

Part 05 - Recommendation of the Head of the Institution:-

I  hereby certify that all the above particulars of Mr./Mrs/Miss. ..o
........................................................................................................................................ who 1s in the
post of Pharmacist are correct and that he/she has been promoted to Grade I or Supra Grade of the
postof PharmaciSton. .....uuavassssnsummsmsimen i I recommend this application for the post
of Senior Tutor in Pharmacy of the School of Pharmacy which belongs to the Service of Professions

Supplementary to Medicine.

Date Signature and official stamp of the Head of
Institution.




Annexure I

Comprehensive Marking Scheme for Recruitment to the Post of Pharmacist of the
School of Pharmacy.

01) Service Experience

In terms of the Public Service Commission 01/ 2019, the Officer with the highest period of service in
addition to the minimum service period required for fulfilling basic qualification, should be awarded the
total marks allocated for seniority whereas the other officers be awarded marks proportionately for the
additional period of Service.

- Maximum 60 Marks-

02) Additional Educational Qualifications

2.1 For post — graduate degree awarded by an institute recognized by the University Grants

Commission
i. Master of Philosophy/ Doctor of Philosophy in the field concerned - 30 Marks
ii. Post graduate Degree in the field concerned - 25 Marks
iii. Post graduate Degree in Management or Post graduate Degree in Information - 15 Mraks
Technology

2.2 Degree awarded by an institute recognized by the University Grants Commission
i. Degree in the field concerned - 15 Marks
ii. Degree in Management or Degree in Information Technology - 10 Mraks

2.3 Diploma of not less than 06 months or 720 hours awarded by an institute recognized by the
University Grants Commission

i. Any other Diploma in the field concerned - 7.5 Marks

ii. Diploma in Management or Diploma in Information Technology - 2.5 Marks

- Maximum 30 Marks -

Note - Marks will be given only for the highest qualification under above 02

IIT) Special Merit

Marks should be given according to the Criteria given in Annexure II in evaluations Scientific Research
Publications, books, articles published in newspapers, instructions and guidance, journal papers,
conference papers, abstracts published on the field relevant to the profession concerned. In the interview
evaluation sheet, if should be clearly mentioned the method of evaluation used at the interview.

- Maximum 10 Marks -



ANNEXURE II

Guidelines to evaluate Publications :

I. Publications :

(a) Journal Papers — An academically important essay or article with a full copy which was
reviewed and published in a series of a numbered publication.

(b) Conference Papers/ abstracts/ final essays.

Reports, which were circulated at academically important conferences, congresses, seminars,
colloquiums, forums, workshops or symposiums.

II. In the case of publications with joint authorship, applicant’s proportionate should be indicated
and their actual contribution to the work published should be established and marks should be
allocated accordingly.

III. Publications which are based on same data/ research material where the contents of the
publications have a high similarity index will not be considered as separate publications. Only
one of the publications shall be eligible to earn marks.



