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General Circular Letter No: 02-20/2021

My No:- 07/D/ACHEO/REC/01/2014

Ministry of Health,

“Suwasiripaya”

385, Rev.Baddegama Wimalawansa Thero Mawatha
Colombo 10.

{7 .03.2021

2

All Secretaries to Provincial Public Service Commission
All Provincial Secretaries of Health

All Provincial Directors of Health Service

All Heads of Institutions under the Line Ministry

Recruitment (On the Merit Basis) to the Post of Assistant Chief Health Education Officer of
the Ministry of Health, Nutrition and Indigenous Medicine - 2021

Applications are called from eligible candidates including even the qualified officers under Provincial
Councils (restricted to this instance only) for the selection of a qualified person on the merit basis to
the vacant post of Assistant Chief Health Education Officer in Grade III belonging to Executive
Service Category of the Ministry of Health, on the approval granted by the letter no
PSC/EST/3/1/13/7/2013 dated 12.11.2020 of the Public Service Commission. Applications prepared
in compliance with the specimen form appended at the end of this notification should be sent to reach
the “Director (Admin) 07, Ministry of Health, “Suwasiripaya”, No.385, Rev. Baddegama
Wimalawansa Thero Mawatha, Colombo 10 on or before the date mentioned below by registered post.
The top of left corner of the envelope containing the application should clearly bear the words
“Recruitment (on the merit basis) to the Post of Assistant Chief Health Education Officer of the
Ministry of the Health -2021”

Closing date of applications is 18.04.2021

Note:- Complaints made on the loss or delay of applications and other connected letters in the post
will not be considered . Damages Caused due to delay on the part of the applicant until the closing
date should be borne by the applicant.

N.B:- As per the letter No. HSC/APP/8/4/101/2014 dated 09.12.2019 of the Secretary to Health
Services Committee of the Public Service Commission, the General Circular No. 02-63/2019 dated
07.03.2019 of Secretary of the Ministry of Health, Nutation and Indigenous Medical Services is
cancelled hereby. As the application made under the above circular will not be considered. It is
compulsory for those applicants to apply again if they are willing to apply for the above post

01. Method of Recruitment

Based on the marking scheme approved by the Health Service Committee of the Public Service
Commission a structured interview will be conducted by an interview board appointed by the Health
Services Committee and the candidate who secures the highest marks at the interview will be recruited
to the post.



02. Terms of Engagement

. This post is permanent and pensionable and the appointee should contribute to the
Widows’/Widowers™ and Orphans’ Pension Scheme.

I. This appointment is subject to an acting period of one year.

I11. Should have acquired the relevant proficiency in the official language in terms of the Public
Administration Circular No. 18/2020
IV. This appointment is subject to the Procedural Rules of the Public Service Commission,

Establishments Code of the Democratic Socialist Republic of Sri Lanka, Financial Regulations
of the Government and other Departmental orders.

03. Salary Scale
In terms of Schedule I of the Public Administration Circular No. 03/2016 dated 25.02.2016 this post
is entitled to the monthly salary of Rs. 47,615-10x1,335-8x1,630-17x2,170-110,895/-(SL-01-2016).

04. Qualifications
04.1 Educational Qualifications

Should have obtained a B.Sc. / BA from a university recognized by the University Grants Commission.

And
Should have obtained a Ph.D in one of the subjects namely Health Education / Social Science/
Communication / Health Promotion.

04.2 Professional Qualifications
Should be a Health Education Officer in Grade 1.

4.3 Experience

Should have completed an active and satisfactory service period of 05 years as a Health Education
Officer in Grade I.

Note:- Officer should have passed all efficiency bar examinations relevant to the post.

05. Physical Fitness

Every candidate should be physically and mentally fit to serve in any part of the island and to perform
duties of the post.

06. Other Qualifications

I.  Should be a citizen of Sri Lanka.
II.  Should be of an excellent character.
III.  Should have been confirmed in the service.
IV.  Should have completed all qualifications required for recruitment to the new post in all respects
as at the closing date of applications.
V. Should not have been subject to a disciplinary punishment as per the provisions set out in
Public Service Commission Circular No. 01/2020



07. Interview

7.1 Structured interview will be based on the following marking scheme.

Heading under which marks are given Maximum
marks
i. Additional experience 40

After a service period of 05 years on promotion to Grade I
05 marks per one full year of service

ii. Additional educational qualifications 25
a. Doctor of Philosophy(Ph.D) - 25 marks
b. Master of Philosophy(M.Phil) - 15 marks
¢. Postgraduate Diploma - 05 marks
(Marks are given only for the highest qualification)

iii. Researches and Publications (03 marks per one) 15
(Criteria applicable for evaluation of publications are given in Annexure 01)
iv. Contribution in the field of Health Education 15
(03 marks per programme/project organized by the officer)

Particulars provided under this Heading should have been confirmed and certified by
the Secretary / Additional Secretary of the Ministry

And particulars of officers serving under provincial council should have been
certified by Chief Secretary/ Secretary to Provincial Ministry

v. Performance shown at the interview 05
Leadership, attitudes, personality and communication skills shown at the interview
Total marks 100

08. The application forms should be prepared using A4 (22-29cm) size paper, in such a manner that
sections from No. 01 to 06 appear on the first page and sections from No. 07 to 08 appear on the
second page and those sections should be eligible, filled by the candidate themselves in their own
handwriting and applications that do not comply with the specimen or that have not been completed
properly will be rejected without any notice. It is advisable to keep a photocopy of the application with
the candidate. It is the responsibility of the candidate to verify that the perfected application complies
with the specimen given in the notification, as otherwise, the application may be rejected. The
application should be prepared in compliance with the specimen appended to this notification. Further
correspondence in this regard may proceed via e-mail. Therefore it is compulsory to mention your e-
mail address which is in use and be attentive. Officers serving under Provincial Council should
forwarded their application through Chief Provincial Secretary.

09. Procedural rules of the Public Service Commission, Circulars issued from time to time in respect
of the Public Service, Scheme of Recruitment for Deputy Director / Chief Health Education Officer
and Assistant Chief Health Education Officer and amendments made thereto are applicable to this
post.

By order of the Health Service Committee of the Public Service Commission

Dr. S. H. Munasinghe
; Secretary

Dr. S.H.Munasinghe Ministry of Health
Secretary siripaya’
Ministry of{Health

385, Rev. Baddeg nalawansa Thero Mawatha,

Colombo 10. Sri Lanka.



Annexure 01
Guidelines to evaluate publications:

I. Publications:

(a) Journal Paper — Fully scripted essays or articles of academic importance published after
review in a numbered serial of publications.

(b) Conference paper/ abstract/ finally scripted essays

Reports circulated at a conference, congress, seminars, colloquium, forum, workshop or
symposium of academic importance.

II. In the case of publications with joint authorship, applicant’s proportionate of the contribution
should be indicated clearly and marks will be awarded in proportion to applicant’s actual contribution
to the work.

IT1. Publications which are based on same data / research materials and reached at conclusion which
are almost same will not be considered as separate publications. And only one of the publication will
be eligible to earn marks.



Annexure 02

Criteria to evaluate special projects

II.

I1.

V.

VL

The project should have a relevance to the subject areas related to duties of the post applied
for.

Objectives, desired outcomes of the project, place where the project is implemented, financial
value, time frame of the project and source of finance should have been mentioned in the
project report.

Creative and innovative strategies/solutions should have been introduced in the project to
address organizational or community health related issues and the officer should have made an

intervention beyond his/her normal duties.

At the interview, proof for the certification made by a competent institution or supervising
officer, that the desired outcomes of the project were achieved should be submitted.

A list of projects to which applicants seek marks should be attached to the application and
should be forwarded along with it.

Ongoing projects taken up and continued by are not considered in awarding marks.

VII. Projects implemented as a part of duties of the officer in which he/she acts as the Director/

Implementation Officer/ Coordinator and projects implemented by a Ministry/
Department/institution as a policy implementation or programme development are not
considered in awarding marks

VIII. Project implemented as a part of the postgraduate qualification/postgraduate training for

which marks are given at the interview should not be awarded marks.



Specimen form of Application

Recruitment on the Merit Basis to the Post of Assistant Chief Health Education Officer of

01.

02.

03.

04.
05.

06.

Ministry of Health - 2021

1.1 Name with initials: MI/MIS/MISS L..vviverriiiresesiieenssseiireesreesainreannsseans

(In English Block Capitals) Ex: - Mr/Mes/Miss. SILVA A A.B

1.2 Name in full L NN BO R P S

(In English Block Capitals)

1.3 Name in full o S e e B

(In Sinhala/Tamil)

2.1 Address (Private) T T S R R R R e
(In English Block Capitals)

2.2 Address (Private) T e N A o AT A B AR AR B GO T S
(In Sinhala/Tamil)

2.3 Address (Official) R T e R A T e
(In English Block Capitals)

2.4 Address (Official) S e S R R R A R R S
(In Sinhala/Tamil)

2.5 Telephone Number (Personal)i- .......coovveiiiiviiiiennnnnnns

2.5 Telephone Number (Official) = .....ccocviiiiiiiiiiiiinnens

2.6 E- mail Address i e e AR R A ol
3.1Current Post and Grade :-

3.2 Date of appointment to the current post:-
3.3 Provincial Council, if serving under a Provincial Council:-

National Identity Card No:-

5.1 Sex (Male/Female)
5.2 Date of Birth:-

Qualifications:-
(Qualifications under No.04 of the notification)
6.1 Educational Qualifications: -

6.3 Experience

Name of the Post | Service | Grade Institute Provincial Council if
serving in an institute
belonging to a
Provincial Council




07. I hereby certify that the particulars furnished by me in this application are true and correct. |
am also aware that if any of the particulars in this application is found to be false or incorrect
before or after recruitment I am liable to be disqualified to hold this post and legal action will
be taken against me

Date Signature of the Applicant

08. Certification of the Head of the Department /Institution

['certify that the applicant M. M. BISS .o cvvvammivisma i meinsss iae s dbsin is
serving in this Department / Institute from ...................0s He /she holds a permanent and
pensionable /temporary post and has earned all increments during the past ...................
years and has not been subject to disciplinary punishments of any kind (excluding warnings)
and all the particulars furnished above were checked referring to the records available at this
office and found to be correct. He/she can / cannot be released if selected to this post and he /
she placed his/her signature in my presence on ................c...... ;

Signature of Chief Provincial Secretary/
Head of Institution

Name T R G e
Designation e h et et et et r ey e ettt ae et
Date A R R R R R M B R A
Provineial Couneil /| sz s s i s i
Department

(Official stamp)



