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General Circular Letter No: 02-68/2020

All Heads of Institutions and Special Campaingns under the Line Ministry,
All Secretaries to the Provincial Public Service Commissions,

All Provincial Secretaties of Health Services,

All Provincial Directors of Health Services,

All Regional Directors of Health Services,

Recruitment of Tutors to the Training School for Health Entomology Officers belonging to the

Paramedical Service

Applications are called from the officers in the post of Health Entomology Officer who are servingat the
hospitals/institutions under the Ministry of Health and at the health institutions under the provincial
councils as per the approval granted by the letter no. PSC/EST/06-05/03/2019 and dated 03.02.2020 of
the Secretaty of the Public Service Commission to fill vacancies exist in the post of Tutor at the Training
School for Health Entomology Officers at the Medical Research Institute which is belonging to the
Paramedical Service, under the Line Mimistry. Applications prepared in accordance with the specimen
form appended to this should be sent to reach Director (Administration-Establishments), 4%storey, Medi
house Building, No. 26, Sri Sangaraja Mawatha, Colombo -10 through the respective Heads of
Institutions on or before 25.09.2020.

1. Educational and Other Qualifications:-

D) Should be an officer confirmed in the post concerned.

1) Should be an officer in Grade II or in a Grade higher than that who has passed the
Efficiency Bar Examination relevant to the Grade I1 / Segment II (A) of the post concerned.

I10) Should have completed acontinuous and satisfactory service period of 5 years as at the
closing date of applications.
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2. Age Limit: -
Maximum age limit is not applicable since recruitments are made from the officers who are currently

serving in the posts belonging to the Paramedical Service.
3. Salary Scale;:-

5
In terms of the Public Administration Circular no. 03/2016 dated 25.02.2016, salary code applicable to
this service category is MT-06-2006 and the salary scale is Rs.32, 080-445x10-660x11-730x10-750x10-
58,590/-. The appointee will be placed on the salary step relevant to Grade 1, and salaries will be paid in
terms of the provisions of the Public Administration Circular 03/2016.

4. Method of Recruitment:-

Eligible candidates will be selected from an interview for check the eligibilityand a practical test on the

basis of marking scheme given under no. 05.
3. Marking Scheme: -

1.Marking scheme of the interview for check the eligibility

Additional Service Experience - Maximum 40 Marks

Teaching Experience - Maximum 10 Marks

Additional Educational Qualifications - Maximum 20 Marks

Special Merits - Maximum 10 Marks

Proficiency in English Language - Maximum 15 Marks

Performance at the interview - Maximum 05Marks
(Total Marks 100)

* Detailed marking scheme of the interview for check the eligibility is indicated in Annexure 1.

| Marking scheme of the practical test

Objective and approach - Maximum 05 Marks
Personality and voice control - Maximum 05 Marks
Clarity in Communication - Maximum 05 Marks
Time Management - Maximum 05 Marks
Use of presentation techniques - Maximum 05 Marks

(Total Marks 25)
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6. Candidates will be appointed to the post of Tutor in the order of merit of the total marks

obtained at the interview and practical test.

7. Conditions of Service:-

L This post is pgmanent and subject to an acting period of one year.
-y
8. Privileges of Service: -

I. The post of Tutor is a permanent and belongs to Grade I.

11, In terms of the General Circular No. 01-03/2019 dated 17.12.2018, a monthly teaching
allowance of Rs. 15,000/~ from 01.01.2019 and Rs. 20,000/~ from 01.01.2020 are entitled
to this post (page 48).

IL If a vacancy occurs in the post of Senior Tutor approved for a training school, the officers
who have completed a service period of five (05) years in the post of Tutor, are eligible to
apply for the post of Senior Tutor, and if a vacancy occurs in the post of Principal, Senior
Tutors who have satisfied relevant qualifications are also eligible to apply for the post of

Principal.

9. Applications received after the closing date, and which are not in compliance with the specimen

form of application or incomplete will be rejected without any notice.

10. If the officers who are acting or covering up the duties or serving part time in the post of Tutor,
wish to obtain a permanent appointment, such officers should also take action to forward their

applications.

11. In case of any matter covered/not covered by this circular on recruitment of tutors to the training
schools belonging to the Paramedical Service, the decision of the the Secretary of the Ministry of Health

will be final.

12. In the event of any inconsistency between Sinhala, Tamil and English texts, the Sinhala text shall

prevail.
Dr. S. H. Munasinghe
Secretary
Ministry of Health
. “guwasiripaya”

Dr. S. B.[Munasinghe, 285, Rev. Baddegama Wimalawansa Thero Mawaths,
Secreta Colombo 10. Sri Lanka.
Ministry of Health.
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Detailed Marking Scheme

1) Additional Service Experience
1.1 Service experience relevant to trainings

Participation in administration work of the training school - 12 marks
Participation in Training Programmeson Teaching - 04 marks
Participation in Training of trainers Programmes in the field concerned - 04 marks

!4 (Maximum 20 marks)
1.2 Seniority ~¢
"1/, marks for each year in Grade II from the date of passing the efficiency bar examination in
Segment IT ‘A’
2 amarks for each year in Grade 1
(Where the minimum period exceeds 06 months,1/20f the marks allocated for one year will be
given)
(Maximum20 marks)
2) Experience in Teaching
One mark per year for teaching full-time at an institute recognized by the Ministry of Health,

0.5 mark per year for teaching as a visiting lecturer at an institute recognized by the Ministry
of - Health,

(Where the minimum period exceeds 06 months, % of the marks allocated for one year will be
given)

(Maximum 10 marks)

3) Additional Educational Qualifications

For post-graduate degree in the field concerned - 20 marks
For degree with 1% Class in the field concerned - 15 marks
For degree with 2™ Class upper division in the field concerned - 12 marks
For degree with 2™ Class lower division in the field concerned - 10 marks
For degree with general pass in the field concerned - 08 marks

Half of the marks allocated under above criteria will be given for a degree with relevant units
such as B.Sc. even though it is not directly relevant to the subject.
(Marks will be given only for the highest qualification) - (Maximum 20 marks)

For a Diploma in Education / any other relevant Diploma offered by an institute recognized by
the University Grants Commission or Ministry of Health.
- 10 marks

4) Special Merits
Scientific Research Publications, books published in the field of relevant profession, articles
published in newspapers, instructions and guidance

For one Scientific Research Publication - 05 marks
For Books - 03 marks
For all publications in newspapers, instructions and guidance

(If there are more than 03) - 02 marks

(Maximum 10 marks)
5) Proficiency in English Language
For the first degree / Postgraduate degree/ Postgraduate Diploma followed and passed in the English
medium. - 15 marks

For a Diploma in English Language of not less than one year obtained from a recognized institute

- 15 marks
For a Distinction for English Language at the G.C.E (O/L) Examination - 10 marks
For a Credit pass for English Language at the G.C.E (O/L Examination - 08 marks

(Marks will be given only for the highest qualification)
(Maximum 15 marks)

6) Performance at the Interview -(Maximum 05 marks)

(Maximum100 marks)



1.1 Marks given for service experience relevant to trainings are comprehensively presented as

follows.

1. Additional Service Experience

1.1 Service Experiencé;'elevant to trainings

1.1.1 Participation in Administration Work of the Training School - 12 marks
Member of the Curriculum Development Committee - 02 marks
Member of Standard Operating Procedures Committee - 02 marks

Member of an Examination Committee approved by the Director General of Health Services — one

mark per Committee

Member of a Committee of Examination Results approved by the Director General of Health

Services — one mark per Committee.

Working as an Examiner (Preparing question papers) — 0.5 marks per examination

Working as an Examiner (Practical or Oral) — 0.5 marks per examination

Working as an Invigilator of an Efficiency Bar Examination. — 0.5 marks per examination

1.1.2 Participation in Training Programmeson Teaching — 04 marks

Participation in a training programme conducted by the Education, Training and Research Unit

(ET&R) or an institute approved by the Ministry of Higher Education — 02 marks per week

Participation in a training programme of not less than 05 days conducted by any other training

institute. — 0.5 marks per week

1.1.3 Participation in Training of Trainers Programmesin the field concerned — 04 marks

As a coordinator or an organizer — 02 marks per training programme

As a resource person or a lecturer — 01 mark per training programme



Specimen Form of Application

Recruitment of Tutors to the Training School of Health Entomology belonging to the

Paramedical service

P

g

Part I: Should be complétedby the relevant officer.

01. Ea) Name With INIHALS: ....eeiieeeeeeceecereeeeeree e
(5) Pl TR o ossmmmmmusmmammanssinerinssishersroressss s enmunny s abe s 54 NS,
(c) National Identity Card NO: ......cccovuiuiviniriiiitnteee s
(d) Telephone No: - MOBIE: .....uimiimimimmsmmsmvssmssmmssosmsssasapsees
05 NN ——
(o VTN 1,115 1 el SR TO S —
03.Date of entOIHBBMLY .........csssssisssesssassmmssssisssssimssmessmsisss oy ssesaemenmses ass
04. Date of appointment to the post in segment II ‘B’ ...c.ooiiiiiii
05. (a) Date of promotion to segment IT “A’ ..o

(¢) Date of promotion to Grade I and Date / Dates on which efficiency bar examination

has been passed:

(c) Present Grade and Date of appointment to the said Grade:

.................................................................................................................................................

06. (a) Have all salary increments been earned on the due date during the period of 5 years

immediately prior to the closing date of applications?

| SR ) S LT R R ERETRTPEPLTE



07.

08.

Particulars of no-pay leave obtained during the period of five years (05) immediately prior to
the closing date o_ﬁgpplications.

(a) If maternity leave on no-pay has been obtained, relevant periods.

................................................................................................................................................

................................................................................................................................................

(a) Have you been subject to any disciplinary inquiry or disciplinary punishments during the
five (05) years immediately prior to the closing date of applications?

.................................................................................................................................................

(b) Partictlars, i Q1Y .uisunsmmmmmamamsrmmmsmmmmisms oo omovors

I hereby certify that the above particulars are true and correct. I am also aware that if any
particulars mentioned herein are found to be false or incorrect before selection, I am liable to
be disqualified and if so found after selection I am liable to be dismissed from the service

without any compensation.

.................................................................................................

Date Signature of the applicant

Part 2:Recommendation of the immediate Supervisory Officer

| recommend Mr. /Ms.

............................................................................................................ who is serving in the post

of Health Entomology Officerunder my supervision to appoint to a post of Tutor, if he/she has

satisfiedthe required qualifications.

Date Signature and Official Stamp of the Officer in
Special Grade/ Head of Institution



Part 3:Should be completed by the officer in charge of the subject according to the personal file

of the officer concerned

I hereby certify t@g all the particulars furnished from 1 — 8 in the application are correct

according tothe peqsénal file of the officer.

Date Signature of the Officer in charge of the subject

Part 4:Rec0mmendatioj1 of the Administrative Officer
I hereby certify that all the particulars furnished from 1 — 8 in the application of the officer are

correct and recommend the application.

Date Signature and Official Stamp of the Administrative Officer

Part 5:Recommendation of the Head of the Institute.

I certify that all information furnished above of Mr/MS. .,
.......................................................... who is holding the post of Health Entomology Officer is correct,
he/she has been promoted to Segment II “A” in the post of Health Entomology Officerfrom the date
O namsosmmerimaransmessmrsseemen and Efficiency Bar Examination of Segment II “A” hasbeen
completed. DN memssmosmismerssmmsnesn I recommend this application submitted for a post of Tutor in

Health Entomology Officer belonging to the Paramedical Service.

.................................

Date Signature and Official Stamp of the Head of Institute

¢ Should complete for the officers who are serving under the provincial councils.



Part 6: Recommendation of the Regional Director of Health Services:

In terms of the Scheme of Recruitment for the post of Tutor in Health Entomology and the
General Circular .........cceeueeee prepared according to the approval granted by the letter no.
PSC/EST/06-05/03/2019 .ﬁfa.ted of the Secretary of the Public Service Commission for obtaining
services from the Health Eﬁtomology Officers who have satisfied the relevant qualifications and are
serving under the provincial councils, I certify that all information furnished above of Mr./Ms.
oot raeaareaateeraessenasiaaaaes aeeeaessaeesseeereesaeessesseseesiet sttt who is holding the post of Health
Entomology Officer is correct, he/she has been promoted to Segment II in the post of Health
Entomology Officer from the date Of .o and Efficiency Bar
Examination of Segment II has been completed 0N ..ooeeveeiecciiiininiinnnnns I recommend this
application submitted for the post of Tutor in Health Entomology belonging to the Paramedical

Service.

Date Signature and Official Stamp of the

Regional Director of Health Services
Part 7: Recommendation of the Provincial Director of Health Services:

In terms of the Scheme of Recruitment for the post of Tutor in Health Entomology and the General
CHEUIAL . covnsoe e assamions prepared according to the approval granted by the letter no. PSC/EST/06-
05/03/2019 dated of the Secretary of the Public Service Commission for obtaining services from the
Health Entomology Officers who have satisfied the relevant qualifications and are serving under the
provincial ~ councils, 1  certify that all information furnished above of Mr./Ms.
....................................................................................................... who is holding the post of Health
Entomology Officer is correct, he/she has been promoted to Segment II in the post of Health
Entomology Officer from the date Of s and Efficiency Bar
Examination of Segment II has been completed On ..ooccoviniminiinneneninene I recommend this

application submitted for the post of Tutor in Health Entomology belonging to the Paramedical

Service.

..............................................................................................

Date Signature and Official Stamp of the

Provincial Director of Health Services



Part 8: Recommendation of the Provincial Health Secretary:

In terms of the Scheme of Recruitment for the post of Tutor in Health Entomology and the General
' p_rg?ared according to the approval granted by the letter no. PSC/EST/06-
05/03/2019 dated of the Secretary of the Public Service Commission for obtaining services from the
Health Entomology Officers who have satisfied the relevant qualifications and are serving under the
provincial céuncils, .1 certify that all information furnished above of Mr./Ms.
....................................................................................................... who is holding the post of Health
Entomology Officer is correct, he/she has been promoted to Segment II in the post of Health
Entomology Officer from the date of ..o, and Efficiency Bar
Examination of Segmenf II has been completed ON ...ccooeveveeereveeriicrnennenne. I recommend this
application submitted for the post of Tutor in Health Entomology belonging to the Paramedical

Service.

Date Signature and Official Stamp of the

Provincial Health secretary

Part 9: Recommendation of the Secretary of the Provincial Public Service Commission:

In terms of the Scheme of Recruitment for the post of Tutor in Health Entomology and the General
Circular .................. prepared according to the approval granted by the letter no. PSC/EST/06-
05/03/2019 dated of the Secretary of the Public Service Commission for obtaining services from the
Health Entomology Officers who have satisfied the relevant qualifications and are serving under the
provincial councils, I certify that all information furnished above of Mr./Ms.
....................................................................................................... who is holding the post of Health
Entomology Officer is correct, he/she has been promoted to Segment II in the post of Health
Entomology Officer from the date of suosoammmmmusossmmmmmomsoem and Efficiency Bar
Examination of Segment II has been completed on ... I recommend this

application submitted for the post of Tutor in Health Entomology belonging to the Paramedical

Service.

..............................................................................................

Date Signature and Official Stamp of the Secretary of the Provincial

Public Service Commission:



