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General Circular No:01-06/2023

All Principals of Nursing Schools through
Heads of Institutions in-charge of Nursing Schools

Annual Transfers of Nursing Officers (Education) in Special Grade 2022/2023

Applications for transfers 2022/2023 are called from Nursing Officers (Education) in Special Grade
who are serving in Nursing Schools and willing to be transferred.

02.

03

qualification

Officers who have completed a service period of 01 year as at 31.12 2022 on being promoted to
the post of Nursing Officer (Education) in Special Grade are May apply for transfers and
applications should be made in compliance with the form given in Annexure 01.

Method of Application

[.

[1.

111

Only the applications made strictly in compliance with the form given will be
considered for transfers. All Heads of Institutions shall ensure that accurate and full
information is furnished in respect of every officer. And, arrangements should be made
to bring the contents of this circular to the notice of all Nursing officers of your
institution (including those who are on maternity leave and special leave) It is stressed
that where any false information is provided or eligible officers are deprived of their
opportunity to apply and thereby causes any inconvenience the respective Head of
Institution will be held responsible but not the Ministry of Health

All applications for transfers should be sent with a covering letter along with the
recommendation of the Head of Institution by the register post to reach the Director
(Admin) 01, Ministry of Health, No.385, Rev. Baddegama Wimalawansha Thero
Mawatha, Colombo 10 or submitted by hand. Applications submitted without
recommendation of the Head of Institute or a covering letter, are not accepted for any
reasons. And every institution should submit applications for transfers perfected
according to Annexure 01 along with the form.

Closing date of application is OWIOSJQO 23 And application received after the
closing date will not be accepted.

385, ges ddedo® BOED-eB8@0n emie® 10. 385 ammssssis 6 luusCaawalwamansEsBrmomushma. sy 10.
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No section in this circular implies that all who submit transfer applications in terms of
this circular are granted transfers and it should not be construed so

Requests for institutions where there are no vacancies at the time of considering the
applications will not be entertained

Transfers of officers who are on transfer orders and have still not been released by
hospitals are cancelled and if they expect transfers again, they should reapply in terms of
this circular.

Transfer orders are issued on recommendations of a transfer board based on a seniority
list which is prepared considering the date on which the officers who are eligible under
No.02 above have assumed duties of the post of Nursing Officer (Education) in Special
Grade, after being promoted to the same. Where the officers promoted to the post of
Nursing Officer (Education) in Special Grade have reported for duties on a same date
their seniority will be decided according to date of promotion to the post of Nursing
Officer (Hospital Service) in Grade . If the promotions date to the Grade I is also same,
the merit obtained at the final examination of the course in Ward Management and
Supervision which has been conducted at the Post Basic School of Nursing will be
considered to decide the seniority.

Vacancies which were available up 31.12.2022, vacancies occurred due to retirements
and vacancies created as a result of approving new posts by the Department of
Management Services will be taken into consideration in granting transfers and service
exigency is also considered in issuing of transfer orders.

05.  List of names containing the recommendations of annual transfer board for the year 2022/202
will be published on the website www.health.gov.lk and appeals will be called. Final list
containing transfer orders which is prepared considering recommendations of the appeal board
will be published on the website www.health.gov.lk . Transfer orders relevant to each institution
will be informed to the respective Head of Institution in writing. Recommendations of transfer
board or annual transfer orders will not personally be informed to any officer.

06.  Arrangements shall be made to bring the contents of this circular to the notice of all Special
Grade Nursing Officers (Education) serving in your institution. Decision of the Health Service
Committee of the Public Service Commission shall be final in respect of any matter affecting
transfers not provided for by this circular. In an event of any inconsistency between the texts in
Sinhala, Tamil and English language, Sinhala text shall prevail.

By the order of Health Service Committee of Public Service Commission

S. Jan#ikd Sri Chandraguptha,

Secretary,

Ministry of Health.

385, Rev. Badde: ansa Thero Mawatha,

Colombo 10.
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Annexure 01

6®.0t3./0.¢4.81.2

023
Annual Transfers of Nursing Officers (Education) in Special Grade -2023
(a) Details of the Officer -
01. Full name of the Off1Cer - ... et e e e e e e srneeeeas
U2y Nae whlitheIntals ~  cusnvmmemsmmers i o i s s P o s S s R
03. Name withinitials (in English) #omiisseinmassvssssisississssmssossios s niovessvesvisissisisss
04.  Date of Birth — 05. Age 06. National Identity Card No. 07.
Female
Dl DM Ml Y] vl y] vl | Years: Months: Days:
Male
08. Permanent Address 09. Temporary Address 10. Telephone No- 11.
Married
Official-
Unmarried
Personal-
12. Name of the Spouse- 13. Occupation and Place of work of the spouse-

14. Details of the Children

Name

Age

Schools Attending

15. Particulars of service stations where the officer has served in the post of Nursing Officer (Education) in

Special Grade

Station served

Period of Service (from — to)




16. If received a temporary transfer as a Nursing Officer (Education) in Special Grade

Period of Transfer Service Station Attached to

17. Particulars of request for transfer

Service Station to which transfer is sought City where the service station is located

|

11

11

18. Reason for requesting a transfer (Regarding the above preferences)

.............................................................................................................................................................................
.............................................................................................................................................................................

............................................................................................................................................................................

................................................................................

Date Signature of the Officer

(b) Recommendation of Chief Nursing Officer in Special Grade

I recommend / do not recommend releasing the officer with / without a replacement.

Date Signature

(c) Service Particulars (To be filled by the Management Assistant in charge of the subject according
to the personal file of the officer)

19. Date Of first APPOINIMEIIE: =......coveerrirrerrririreiriiiririrersrer e st sa e e g e srsaea s e O RO RO RSB Shs b b S e bbb

20. Whether confirmed / 1ot confirmed 1N the SEIVICE = +nnuvuit et ittt ea i raaeeeeree s e et e et e aa e te i

21. Date of promotion to the post of Nursing Officer (Education in Special Grade): -.........coovvicniiniii

(1) Batch of Post Basic Nursing Training: - ......cccoccvvvies covieinennnnennen,
(i) Edem 0T S imsisimsssosren cmesmamssmmmasomnse st sy

L | e D -




22. Date of assumption of duties on receiving first appointment to the post of Nursing Officer (Education)
in Special Grade- ...

(a copy of the letter of assuming duties should be attached.)

23, Date-reported tothe present service SIBEODS qurremmommmssimssiome vy s aen
24. Period of service at the present service station (as at 2023.01.01) =...oovieioiiieiiiicieeeeeee s

(a copy of the letter of assuming duties should be attached.)

25. Bas any disciplinary-aciien been taken against the 0fiCer? wisvmmunsussassssssnassssmmmasimes i
If so, mention the reference no and date.

Reference Number-:

Date D D M M Y Y| O Y

[ hereby certify that according to the personal file of Mr./Mrs./Miss........ocovviiiiiiiiiniiinneiianennns
particulars furnished from No.01 to 16 and particulars furnished by me from no.19 to 25 are accurate.
And, I do certify that this officer has not received any transfer order previously to transfer from this

hospital.

Date Signature of Management Assistant
in Charge of Subject

(d) Recommendation of Administrative officer / Hospital Secretary

[ do certify that according fo the personal file of MriyMrs./MISE ..ovvivisvessvines s svsvsvpssns vrssmesass
all particulars furnished from No.01 to No.16 and particulars furnished by subject clerk from No.19 to 25
are accurate. And, I do certify that this officer has not received any transfer order previously to transfer

from this hospital.

Signature and Official Stamp of
Date Administrative Officer

() Recommendation of the Head of Institution

I do hereby certify that particulars furnished from no.1 to 16 and from no.19 to 25 are correct according
to the personal file. I do certify this officer has not received any transfer order previously to transfer from
this hospital and I recommend his/her application for transfer with/without/ a replacement on the basis of

providing a suitable replacement at a later occasion.

Date Signature and Official Stamp of the
Head of Institution



(Annual Transfer Form No - 01)

Annexure - 02

Schedule of Annual Transfer Applications of Nursing Officers (Education) in Special Grade - 2023

Name of the InStItution —........ccceeveeeiiieaviceennne.

Date of Promotion
Serial National Identit to the Post of Date you were Service Station For Office use

Name of the Officer y Nursing Officer appointed to the | willing to be only

No. Card No. . . o

(Education) in Institution transferred

Special Grade
[ hereby certify that applications made by all eligible officers are included in this schedule
Prepared by - Checked by -
SIERAIIE S s SHEHNAMIIS S ssavesvusapisvssssssss SHarassimsg 445
Name ST —— T ——
Designation =........ceevveveiieineiiiianiananns Desiguation=. ;o csvsusvvs sonvumnssrsny vasnes i
Date e rra e e ra e s Date-

Signature and Official Stamp of Head of Institution




