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General Circular No: 01-03/2023

Deputy Director General (National Hospital of Sri Lanka)

Director, National Hospital, Kandy

All Directors of Teaching Hospitals/General Hospitals

All Medical Superintendents of Base Hospitals /All Heads of Specialized Campaigns
All Heads of Institutions under the Line Ministry.

Annual Transfers of Nursing Officers in Supra Grade/Grade - I (Hospital Service) — 2023.

Applications for transfers for the year 2023 are called from the officers serving in the post of Nursing
Officer in Supra Grade/Grade I (Hospital Service) at all hospitals and institutions under the Ministry of
Health.

02. Qualifications

Officers who have completed a one year (01) period of service from the date of promotion to the post of

Nursing Officer in Supra Grade/Grade-I (Hospital Service) as at 31.03.2023, can apply for this.

03. Method of Application

Applications for transfers should be prepared in compliance with the form given under the Annexure -
01. Only the applications which are in compliance with the form given in Annexure — 01, will be
considered in grant of transfers.(The relevant applications could be download from the

www.health.gov.lk official website of the Ministry of Health). Heads of Institutions should ensure that

accurate and complete information in respect of every officer is furnished.

And, arrangements should be made to bring the contents of this circular to the notice of all Nursing
Officers who are serving under the above post (including the officers who are on maternity leave and
special leave) Where any false information is provided or eligible officers are deprived of their
opportunity to apply and thereby any inconvenience is caused, the respective Heads of Institutions will

be held responsible but not the Ministry of Health.
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04. N.B.

II.

I1T.

IV.

All transfer applications should be forwarded along with the recommendation of the Head of
Institution through a covering letter under registered cover or arrangements should be made
to hand them through a responsible officer. For no reason, applications submitted in person
will be accepted. Each institution should forward the perfected transfer applications which
are in line with Annexure 01, together with the Annual Transfers Form No. 01 which is
mentioned as Annexure 02. Each application which is not in line with this notification, will

be rejected without any notice.

Director (Admin) 01

Ministry of Health,

“Suwasiripaya’’

Rev. BaddegamaWimalawansa Thero Mawatha,

Colombo 10,

It is emphasized that the closing date of applications is 31.03.2023 and the applications

received after the said date will not be accepted.

No section in this circular implies that all who submits transfer applications in terms of this
circular are granted transfers and it should not be understood so.

Applicants should note that requests on transfers for the institutions where there are no
vacancies at the time of conducting the transfer board, will not be considered.

Transfers of officers who are on transfer orders, are not released from the institutions by
now, are hereby revoked and if they also expect to apply for transfers they should submit
their applications as per this circular.

Transfer orders are issued to the officers who have satisfied the qualifications mentioned
under Sr. No. 2 above, on recommendation of a Transfer Board in the order of the seniority
list prepared as per the date of assumption of duties in the post of Nursing Officer in Supra
Grade/Grade-1 (Hospital Service).In case of officers whose date of promotion to the post of
Nursing Officer in Supra Grade/Grade-1 (Hospital Service) and the date of assumption of
duties in the said post are same, their place on the seniority list will be determined based on
the merit obtained in the Diploma Course consisting Ward Management & Supervision at
the Post Basic Nursing School.

When granting transfers, vacancies existed as at 31.12.2022 vacancies occurred due to
retirement and new posts approved by the Department of Management Services will be

considered.
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05.

06.

Main object of Human Resource Management is to maintain the service up to date.
Therefore, requests of the officers in Supra Grade/Grade-I (Hospital Service) will be
considered. However, it is emphasized that officers will not be released without replacement

in a way that interrupt the service of the institution.

Annual Transfer Board will be held after calling applications for transfers. List of names with the

recommendation of the Annual Transfer Board will be published on the official website of

www.health.gov.lk and then appeals will be called. The final list consisting transfer orders
which is prepared considering the recommendations of the appeal board, will be published on the

website www.health.cov.lk. And, the transfer orders relevant to each institution will be informed

in writing to the respective Heads of Institution. You may kindly inform the officers not to visit
the Ministry to make enquiries in respect of transfers until then Recommendations of the

Transfer Board or Annual Transfer Orders will not be informed personally.

Please make arrangements to bring the contents of this notification to the notice of all Nursing
Officers serving in Supra Grade/Grade-1 (Hospital Service) at your institution. Final decision on
matters in respect of transfers which are not mentioned herein will be taken by me as per the
Establishments Code and Procedural Rules of the Public Service Commission. In the event of
any inconsistency between the texts in Sinhala, Tamil and English language, the Sinhala text

shall prevail.

s, Janaka Sri Chandraguptha
Secretary
Ministry of Health
"Suwasiripaya’ -
Secretary 385, Rev. Baddegama Wimalawansa Thero Mawatha,
Colombo 10.

Sri Chandragupthe

Ministry of Health.
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Annexure - 0|

LN.S/A. T/2023 J

Annual Transfers of Nursing Officers in Supra Grade/Grade | (Hospital Service)— 2023.

-ade - J
Post and Grade IEOSI Grade T

01. Full name of the officer -

(a) Personal information of the officer:

m’,. Date of Birth 04. Age 05. National Identity Card No | 06. Gender
Dates ............ Female
}DlD[MlM’Y : Vm Months ............ L]
Years ........... Male D
07. Permanent Address: | (8. Temporary Address | 09. Telephone No - 10.Marital
Status
Official-
Personal -
I'l. Name of the Spouse- 12. Occupation and work place of the spouse -

[3. Particulars of Children
Name Age Schools Attending

14. Particulars of previous service stations in the post of Nursing Officer in Supra Grade/Grade — |
(Hospital Service) (Including the present service station also)

Stations served Period of service (To —From)

I5.Particulars on the request made for transfer

Service Station to which transfer is Relevant Provincial Council, if the service station belongs
sought to a province only
l.
.
I11.




I6. Reason for requesting a transfer (regarding the preferences made under No. 15 above)

...............................................................................................................................................
-----------------------------------------------------------------------------------------------------------------------------------------------

-----------------------------------------------------------------------------------------------------------------------------------------------

--------------------------------------------------------------------------------------------------------------------------------------------------------

Date Signature of the Officer

(b) Recommendation of the Nursing Officer in Special Grade (Hospital Service)

| recommend/do not recommend the release of the officer with/without successor/on the basis of
providing a successor later.

Date Signature
(¢) Service particulars (to be filled by the officer in charge of the subject referring to the personal file).
17 Dt OF FREst APDOUTIIIGITE i risssnsmsnissss s ssmisnnsingismssssemssenssstmsrmsarsssssnt s st et s ses s on st tapess
18.Weather the officer has/has not been confirmed in the SErviCe:= ......ovvviieiiviiviceece e
19. Date of promotion to the post of Nursing Officer in Grade - | (Hospital Service)
Batch of the Post Basic Nursing Training received-.............ocovviviveininnnnenn.

0 1 e L

VLTt N O ettt et ettt e e e e e e e e e e e s

21. Date of report for duty at the present Service station=............cooveiiiiiiiiiiiiiieie e,
22. Period of service at the present service station(as at 31.03.2023) -......ooiviiiriiiiiiiniieieiieeenen,
23. Has any disciplinary action been taken against the officer? Yes [ | No [ ]

{1F%ycs”, mention the reference no. and date)= ..o e o o R

2



I hereby certify that the particulars furnished from 01. to 14 and the particulars furnish by me from 17
to 23 are correct in accordance with the personal file of Mr./MIS./MISS c.vuivriuveiireeeieisaiieiannns,
And, I also certify that a transfer order has not been granted to the officer earlier to transfer him/her
from this hospital.

Date Signature of the Officer in charge of the subject

(d). Recommendation of the Administrative Officer/ Hospital Secretary:

I certify that the particulars furnished in the application from 01 to 14 and the particulars furnished by
the officer in charge of the subject from 17 to 23 are also correct in accordance with the personal file
OF MIE/MIS./MISS. 1oiitiit ittt e

Signature

(e). Recommendation of the Head of Institution

I hereby certify that the particulars and facts furnished in the application from 01 to 14 and from 17 to
23 are correct in accordance with the personal file. | recommend the request for transfer of the
aforesaid officer with/without successor/on the basis of providing a successor later.

Date Signature and Official Stamp of the Head
of Institution



Annexure No - (02’

-
L

(Annual Transfer Form No - (1)
Schedule of Annual Transfer Applications of Supra Grade/Grade -1 Nursing Officers (Hospital Service) -2023.

Name Of the INSTIIULION .vvvueeeeeee e e ettt e e e et
Date of Promotion to
] ) the Post of Supra
Seri t I Ident i i illi
Serial Name of the Officer National Identity Cirade Grade/Grade - I Service Station willing to Office Use Only
No. card No be transferred

Nursing Officer
(Hospital Service)

[ hereby certify that applications made by all eligible officers are included in this schedule

Prepared by - Checked by -

SIENAUEE S covissammamss cosmmiavisimes s s emames i SIGNATUTE - ..ottt ee s
INAITIE = oottt s e e s mtnsaeaeeeens IS . susvmnssvomsvessn e TS R A R Sem e
D DAt = e e

Signature and Official Stamp of Head of Institution




