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General Circular Letter Number: 02-32/2023

Deputy Director General, National Hospital of Sri Lanka,
Director, National Hospital, Kandy,

All Directors of Teaching Hospitals,

All Directors of General Hospitals under the Line Ministry
Directors of Specialized Campaigns and Heads of Institutions concerned.

Recruitment to Post Basic Nursing Training - 2023

1Y% Years Diploma Course Containing Public Health Nursing (12 months) Midwifery (06 months)

Applications are called from eligible Nursing Officers (Female) serving in hospitals and institutes under the

Ministry of Health for the following diploma course conducted by the Post Basic Nursing School.

02.
Course Method of Selection Persons Format of the
Eligible Specimen form of
application

12 years Diploma Course
containing  Public  Health
Nursing (12 months)
Midwifery (06 months)

50% of recruits will be
selected on the results of a
limited written competitive
examination and a general
interview.

Only female

officers may | Annexure - 01

apply

50% of recruits will be
sclected on the seniority
and merit and on the results
of a structured interview.

Only female

officers may | Annexure - 02

apply

03. Qualifications

Applicants should have satisfied the following qualifications

1. Should be an officer in Grade 11, Grade I or Supra Grade.

2. Should not have been subject to a disciplinary punishment as per the provisions set out in Public

Service Commission Circular 01/2020.
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Should have shown a performance above the satisfactory level during the period of five (05) years,
immediately prior to the date of promotion in terms of the approved scheme of performance
appraisal .

Should not be above 48 years of age.

04. Method of Selection for the Training

05.

a.

Out of the number to be recruited, 50% will be selected by a general interview, based on the
merit of marks obtained at the limited written competitive examination. At the interview, it
will be checked whether the applicants have completed the qualifications set out under above
03 as at the closing date of applications. Considering the available facilities and the training
capacity of the Post Basic Nursing School and also the number of vacancies occurred as at
31.12.2022 due to creation of new posts or promotions or retirement of officers, the number
of officers recruited on requirement and number of applicants called for the interview will be
decided by the Secretary of the Ministry of Health.

Out of the number to be recruited, 50% will be selected to the training by a structured
interview, based on the seniority and merit. At the interview, it will be checked whether the
applicants have satisfied the qualifications set out under above 03 as at the closing date of
applications. At the structured interview, marks will be given based on the marking scheme
set out under No. 06.

Considering the available facilities and training capacity of the Post Basic Nursing School
and the number of vacancies occurred as at 31.12.2022 due to creation of new posts or
promotion or retirement of officers, the number of officers recruited to the training on
requirement and number of applicants called for the interview will be determined by the
Secretary of Ministry of Health. Applicants will be called for the interview in the order of
seniority in the Nursing Service. Number of applicants required for the training will be
selected out of the applicants who satisfy the qualifications set out under above 03 and secure
highest marks at the structured interview.

Limited Written Competitive Examination :

Candidates should sit the examination in the language medium they applied. It will be not allowed to
Change the language medium later. Candidates should pass all precribed question papers.

Schedule IV

Question Paper | Syllabus Duration | Total Pass marks
Marks
Simple Essay Writing an essay 01 Hour | 100% 40%

Current trends | To check knowledge | 02 Hours | 100% 40%
in Nursing of Nursing Officers

on current trends in
general nursing
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06.  Marking scheme for recritment on seniority and merit.

Following is the marking scheme for recruitment on seniority and merit basis to 1 % years Diploma
Course containing Public Health Nursing (12 months) and Midwifery (06 months). At the interview,
marks will be given according to the marking scheme below and the required number of officers will
be recruited to the training out of the applicants who secure the highest marks.

Schedule V

Seniority Maximum
For period of service in Supra Grade — 05 Marks for each year in Supra Grade marks 80

For period of service in Grade — 1 ~ — 04 Marks for each year in Grade I
For period of service in Grade — II  — 03 Marks for each year in Grade I1

Maximum
Merit marks 20

(1) A degree recognized by the University Grants Commision | 05 marks

(i) | Diploma in relevant to the subject area awarded by an
institute recognized by the Health Secretary ( not less than | 03 marks
06 months or 720 hours)

No marks will be given for the certificate in Midwifery
Training or certificate in Psychiatric Nursing Training,.

Special Activities
(iii) | The Special Activities for which marks will be awarded,
are given below.

a. Subject related research, thesis and articles written
for newspapers or magazines - (Max. Marks — 02)

b. Conduct/coordination of training programmes
(Max. Marks — 02)

c¢. Participation in training workshops/conferences
(local/overseas) — (Max. Marks — 02)

d. Commendations — only for the commendation made
in form General 230 B — (Max. Marks — 02)

e. Outstanding services rendered — rendering services | 12 marks
in the situations of natural disaster/emergency/
terrorism — (Max. Marks — 01)

f. Information and Technology, Literacy and
Proficiency in English — (Max. Marks — 02)

g. Proficiency in Sinhala/Tamil language (Marks will
be given to the officers who joined the service in
Sinhala medium, for Tamil language and also,
officers who joined the service in Tamil medium,
for Sinhala language) (Max. Marks 01)

(One mark will be given for each -certificate/article
/commendation)
Total 100 marks
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07.

Method of Application

The application should be prepared in compliance with the forms given under the Annexure -
01 and Annexure — 02 and each application should be submitted in duplicate. (The relevant
applications could be download from the www.health.gov.lk official website of the Ministry
of Health)

Candidates should submit their applications to the respective Heads of Institutes on or before
02.03.2023 Heads of Institutions should mentioned their recommendation in the relevant cage
of the applications which they receive and send by registered post to reach the following

address on or before 17.03.2023.

Director (Admin) 01
Ministry of Health
“Suwasiripaya”

Colombo 10.

Applications should be forwarded by a covering letter by the Head of Institute along with a list
of all candidates. Applications submitted for the limited written competitive examination and

on merit basis should be forwarded by seperate covering letters.

Applications received after the closing date of applications, will not be accepted for any
reason. Head of Institute should ensure not to submit applications which are prepared not in
compliance with the prescribed form and the applications of candidates who have not satisfied
the qualifications. Applications which are not prepared in compliance with the precribed form ,
applications with shortcomings and applications received after the prescribed date will be

rejected without any notice.

08. Examination Fees

All candidates who sit the examination are required to pay the examination fee of Rs. 1000/-. The

said amount should be credited to the account “Health Secretary — Collection of Examination Fee”

No 7040244 of Bank of Ceylon, Taprobane Branch and the receipt obtained thus should be affixed

in the relevant cage of the application. That amount will not be either refunded or transferred to any

other examination for any reason. Candidates should appear for the written competitive examination

and the interview at their own expenses. Duty leave is granted for this. All the candidates should be

Nursing Officers registered with the Sri Lanka Medical Council / Sri Lanka Nursing Council by the

time they appear for the interview.
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09. [dentity of the Candidate

Candidates should prove their identity to the satisfaction of the supervisor of the examination hall.

For this purpose, National Identity Card issued by the Department for Registration of Persons or

valid D

riving License or valid Passport should be submitted.

10. Agreement

Officers selected for the training should enter into an agreement with the Health Secretary or an
officer authorized by him and a surety bond in the sum of Rupees One Hundred Fifty Thousand (Rs.

150000

.00) that he/she will successfully complete the training and that he / she will report for duties

of the post concerned within two weeks from the date of appointment if an appointment is granted

after co
11. Other
1.

ii.

iii.

iv.

Vi,

mpletion of the training.

[f the particulars furnished in the application are found to be false later, such officers are
subject to disciplinary action and will be removed from the training.

It will be the responsibility of all Heads of Institutes to bring the contents of this circular to
the notice of all eligible officers.

Candidates will be recruited to the training by this circular in terms of the provisions of the
Sri Lanka Nursing Service Minute which is now in force and the orders of the Public Service
Commission. If the Nursing Service Minute would have been amended by the time of
interview, candidates will be recruited in terms of the Nursing Service Minute amended as
such.

The decision of the Secretary of the Ministry of Health will be final in case of a problem
arisen in respect of any matter not covered by this circular or the number of recruits to the
traning.

Candidates who prefer to apply subject to the above provisions should only submit their
applications through the respective Head of Institute.

In the event of any inconsistency between Sinhala, Tamil and English texts, of this circular,
the Sinhala text shall prevail.

S, Janaka Sri Chandraguptha
Secretary
Ministry of Health

S.Janhka Sri Chandraguptha "Suwasiripaya"

Secretary

385, Rev. Baddegama Wimalawansa Thero Mawatha,

Ministry of Health. Colombo 10.
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Annexure — 01

Medium

Sinhala

Tamil

English

Recruitment to the 1 %2 years Diploma Course which contains Public Health Nursing (12
months) and Midwifery (06 months) - Limited Written Competitive Examination.

Part (01) : To be filled by the officer concerned.

01. Last name with initials (In English Block Capitals)

02. Name in Full (In Official language)

03. Date Of Birth:

04. Gender

05. National Identity Card Number:

06. Telephone Number:

I. Personal :

II. Official:-

07. L Present Service Station: .....evvieiversiriiirreariarannans

II. Datereported o the above service station? « voviveui savei sivvmndusssississ iadsasss

08.a.  Date of first appointment as a Nursing Officer: ..o
b. (I) Date of promotionto Grade II: ......oooiiiiiiiiiiiii
{0 Dete:of promotionde GEade Ik v s sonssmsmmsasemnoseesms

(IV)Period of service as at: 02.03.2023
(Excluding the period of training)



09. Highest BEducationial QQualifiCation’ i ccssomamess mmmesuens ssows svomssoesvanssd ssnadseesysseaun s sivv

10. i
il.
11. L

ii.

12. a)

Whether registered as a Nursing Officer with the Nursing Council / Medical Council? .....
1156, fepIstration TORADET: «.oominaniniein s e s STRE AL ma s e s s T saaes
Whether received the training In MIAWATEIY? . vovsvmniinsvons sramssusss ssmissmsmemiseremme

If so, date of rogistration 858 MIAWITE! .....eeeoeseessiormmsassnns riobissiposiessassssn sviss svs

Medium in which you sit the examination - ............ TP
District you wish to sit the examination = ............ccooiiiviiiiiiiiiiiieeees
(If there are no sufficient number of applications in the district you request, you
will be attached to the district closest to that)

Address to which the admission card should be Sent. ....oovvvviiiirieiiiiiieeereriireeeans

..........................................................................................................

13. 1) Have you paid Rs.1000/- as the examination free: ...........ccovviiiiiiiiiiiiiiiinnnnnn,

i1) Branch to which the payment was made: ...........cooiiiiiiiiiii

Affix the receipt obtained by paying the examination fee Rs.1000/-

14. Certification of the Applicant.

According to my knowledge and belief,

I.

I1.

I declare that to the best of my knowledge and belief, the particulars furnished in the
application are true and correct and that I also declare that 1 have paid examination fees of

RS for this examination.

I certify that I adhere to the examination and regulations imposed by the Ministry of
Health, and also, I agree to any decision taken to cancel my candidature if revealed

disqualified according to the scheme of examination.

................................................

Date Signature of the Applicant




Part 02 - Certification of the Nursing Officer in Special Grade:

I certify that Mrs. / MISS .o.uiiuiiiiiiiiiii e e eaeeas Nursing Officer in
Grade 11/ Grade 1/ Supra Grade who is serving under my supervision performs his/ her duties
satisfactorily.

Date Signature and official stamp of the Nursing Officer

in Special Grade.

Part 03 - To be filled by the in charge of the subject officer of leave

Has the officer obtained leave on no-pay other than the maternity leave? .........ccccooveviiiniicnicnnnne,

a) Ifso, period of leave on NO-Pay: ....c.ovviriiiiniiiiii
b) Period of maternity leave on no-pay, if obtained any: ............cocooiiiiiiiiiiiii

¢) Period of serviee break; amy: .c.covnmimmusmmimmis oo ssssmamosss convmessassmsieseos siess

(Attach certified copies of the documents relevant to no —pay leave)
1 hereby certify that the particulars of leave of Mrs. /MISS. uosvosssisssisosson snvivinssrsnsasssnes .

Nursing officer are true and correct.

..........................................................................................

Date (Signature of the officering charge of the Subject of leave)

Part 04 - To be filled by the officer in charge of the subject of personal files of Nursing Officers

I. Isithere any disciplinary inquiry against the officer? ......ooveemermmmvssmvsimpinsmsnsinssivencss
a) Dateé the offence was committed, if anY: oo ssesiamem svens smsvnsamusssm e s meeisnans i aor o
b) Hasacharge sheetDesnISSNBAT ..o ovvwnmrnnnmos omss diisassasnssinsans 35728 6508 58793 FAF RS S0 355
c) Date the charge sheet WasiSSUEA: ......o.vviuiiininiiiveiirieiiieirrerre e
d) Has any disciplinary order been issued? ............ooiiiiiiiiiiiiiii
¢) Punishment IMPOSE: i summammmns s oo mres s s e S e 68

(Attach certified copies of the relevant documents)




II. Whether the officer has proved a performance above the satisfactory level in the following
years:

(If proved so, state as Good or Very Good)

20057 = oo wanemsis s 2020 = o vemm o Tk s oS
2008 -  sevsieisior s s BOZT = s evrmoms s e pa
2010 = e 202 m
IIT. Date Of INCTEIMEIIL: ..ttt ettt et e e e e et e et e e e et e et e e e e s eae s

Whether increments of the following years have been earned. (State as Yes or No)

1L N7 R — L
2018 5 ve oo inens s e L
201D = v esmmmrsmE T 202D vovn s inens ssnesinans R s s

I hereby certify that the above particulars and the particulars provided by the applicant in the
application from No.0l to 14 are true and correct according to the personal file of
VTS VLIS, 1t ettt ettt et e ettt ettt s et et b et s e e a s ab et st et et et et st en e s et ennt et et en e s enrennans

.................................................................................

Date (Name and Signature of the Officering charge of the Subject
of Personal files of Nursing Officers)

Part (05) - Recommendation of Administrative Officer.

I hereby certify that the above particulars of Mrs. /Miss.

......................................................

Nursing Officer in Grade II/ Grade I / Supra Grade are true according to the personal file of the officer

and I recommend his/her application.

........................................................

Date (Signature and official stamp of the Administrative Officer)



Part (06): Recommendation of the Head of Institution.

I hereby -certify: that the above particulars of Mirs/Miss, cuusersusssismns v sivvsinsnissavns i Nursing
Officer in Grade 1I/ Grade I/ Supra Grade are true according to the personal file of the officer and I

recommend his/her application.

Date Signature and official stamp of the Head of Institute.

Part 07: Recommendation of Provincial Director of Health Services/Director of Specialized

Comparing

I hereby certify that the above particulars of Mrs./Miss. .....cooovviiiiiiiiiiiennne. Nursing Officer in
Grade 11/ Grade I/ Supra Grade are true according to the personal file of the officer and I recommend

his/her application.

....................................................................................

Date Signature and official stamp of Provincial Director

of Health Services / Director of Specialized Campaign



Annexure - 02

Medium

Sinhala

Tamil

English

Recruitment to the 1 Y2 years Diploma Course which contains Public Health Nursing
(12 months) and Midwifery (06 months) - Seniority and Merit

Part (01) : To be filled by the officer concerned.

01. Last name with initials (In English Block Capitals)

02. Name in Full (In Official language)

03. Date of Birth:

04. Gender :

05. National Identity Card Number:

06. Telephone Number:

I. Personal:

II. Official:

L0170 B o0 T TTe) o UL w74 (oL 2110 o G-

II.  Date reported to the above service Station: ...........oovvieiiiiiiiiieiiiiiiiiieieenne,

08. a. Date of first appointment as a Nursing Officer:
(1) Dateof promotionto Grade IL 1 s vivemsmenon s sssasessvess
dy Dateof promotionte Orade 12 oo smsoss s s s s en e
(II) Date of promotion to SUPTAGIAde: . vvosei s v ismm e v
(IV) Period of service as at: 02.03.2023 (Excluding the period of training)
WEars conumsnmaszaey MOonths: .. eusvs s wesasa A —



09. Highest Educational Qualification: ...........ovuiririiotiniieneteree e ereeteneneneaeananes
10. 1. Whether registered as a Nursing Officer with the Nursing Council / Medical Council? .........

il If 50, registration NUMDET: ... .viueiiie et e e e ae e
11. i, Whetherreceived the training in Midwilery? ..coviinvseivens ssavnisin svesssesvmaniise s s

iL.If so, date of registration as a Midwife: ...

12. I certify that the particulars furnished in the application are true and correct.

......................................................

Date (Signature of the Applicant)

Part 02 -  Certification of the Nursing Officer in Special Grade

I certify that Mrs./Miss

.................................................................................

Nursing Officer in Grade I/ Grade I/ Supra Grade who is serving under my supervision performs

her duties satisfactorily.

Date (Signature and official stamp of the Nursing Officer
in Special Grade)

Part 03 - To be filled by the in charge of the subject officer of leave.

Has the officer obtained leave on no-pay other than the maternity leave?

a) If so, period of leave on no-pay:

.....................................................................

b) Period of maternity leave on no-pay, if obtained:

c) Period of service break, if any:

(Attach certified copies of the documents relevant to no —pay leave)

[ hereby certify that the particulars of leave of Mrs. /MiSS. ....ovveieonieiieeiieeiinainnn,

Nursing Officer are true and correct.

Date (Name and Signature of the officering charge
Of the subject of Leave)




Part 04 - To be filled by the officer in charge of the subject of personal files of Nursing
Officers

I. Is there any disciplinary inquiry against the officer? ...........cocoiiiiiiiiiiiiiiii,
a) Date the offence was:committed, AR «coouverswsvomis st ye i eV Sy s

b} Hesacharge sheet beenissuetl? .o i arsinimass svasamssen s seaisaig
¢} Date the chargesheel Wos I8808H: oo imam v SrEe e oo SR s 8 i i n i s
d) Has any disciplinary order been issued? .......o.oviiiiiiiiiiiiii e
€) Punishment Imposed:......o.oiriiiiiiiii e
(Attach certified copies of the relevant documents)
II. Whether the officer has proved a performance above the satisfactory level in the following

years: (If proved so, state as Good or Very Good)

2017 = 2020 = o

2018 = s 202 e

2019 - concmmeaseam i Ly r—
IIL. Date of inCrement: .....o.vvvurueenenieeeanns

Whether increments of the following years have been earned. (State as Yes or No)

2017 - o 2020 - i
11004 £ R — 0.1 521 R ——
2019 & svsovevasmpusisamapayso BOZLE wywpmmenivimives sn sy F iy

I hereby certify that the above particulars and the particulars provided by the applicant in the
application from No.01 to 12 of part 01 are true and correct according to the personal file of

D Y F Y

Date (Name and Signature of the officer in charge of the
subject of personal files of Nursing Officers)

Part (05) - Recommendation of Administrative Officer.

L hereby certify that thieabove particulars of Mrsy Miss. ueismsisisammsrsisasssmssavisa g

Nursing Officer in Grade II/ Grade I/ Supra Grade are true and correct according to the personal file

of the Officer and I recommend his /her application.

........................................................................

Date Signature and official stamp of the Administrative Officer



Part (06): Recommendation of the Head of Institution.

I hereby certify that the above particulars of Mrs./ MiSS. ...c.ovviiiiiiiiiiiiiiiiiiiiiiiiiiiiiaans
Nursing Officer in Grade II/ Grade I/ Supra Grade are true according to the personal file of the officer

and I recommend his/her application.

Date (Signature and official stamp of The Head of Institute)

Part 07: Recommendation of Provincial Director of Health Services / Director of
Specialized Campaign.

I hereby certify that the above particulars of Mrs./ MisS. ....ccovvvviiiiriiiiiiiiiiiniiiiiniann, Nursing
Officer in Grade I/ Grade I/ Supra Grade are true according to the personal file of the officer and I

recommend his/her application.

.......................................................................................

Date Signature and official stamp of Provincial Director
of Health Services/Director of Specialized

Campaign.



