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Ministry of Health

General Circular Letter Number: - 02 - 30/2023

Deputy Director General, National Hospital of Sri Lanka

Director, National Hospital, Kandy

All Directors of Teaching Hospitals

All Directors of General Hospitals under the Line Ministry

Directors of Specialized Campaigns and Heads of Instutions concerned

Recruitment to the Post Basic Nursing Training for 1 %2 Diploma Course which contains
Teaching and Supervision (12 months) and Midiwifery / Psychiatric Nursing (06 months)

2023.

Applications are called from eligible Nursing Officers (Male / Female) serving in hospitals and
institutes under the Ministry of Health for the following diploma course conducted by the Post

Basic Nursing School.

02.
B Format of the
Course Method of Selection Eligible Specimen form of
Persons application
50 % of recruits will be
| % year Diploma | selected on the results of a Annexure - 01
Course containing | limited competitive
Teaching & Supervision | examination and a general | Both male
(12 months) and | interview and female
Midwifery/ Psychiatric [ 50% of recruits will be officers may ' |
Nursing (06 months) selected on the seniority apply Annexure - 02 |
and merit and on the results ;1
of a structured interview }

03. Qualifications

Applicants should have satisfied following qualifications

1. Should be an officer in Grade 11, Grade 1 or Supra Grade.

2. Should not have been subject to a disciplinary punishment as per the provisions set out in

Public Service Commission Circular No 01/2020.
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Should have shown a performance above the satisfactory level during the period of five
(05) years immediately prior to the date of promotion in terms of the approved scheme of
performance appraisal.

Should not be above 48 years of age.

04. Method of Selection for the Training

a. Out of the number to be recruited, 50 % will be selected by a general interview based
on the merit of marks obtained at the limited written competitive examination. At the
interwiew, it will be checked whether the applicants have satisfied qualifications set out
under above 03 as at the closing date of applications. Considering the available facilities and
the training capacity of the Post Basic Nursing School and also the number of vacancies
occurred as at  31.12.2022  due to creation of new posts or promotions or retirement of
officers. the number of officers recruited on requirement and number of applicants called for
the interview will be decided by the Secretary of the Ministry of Health.

b. Out of the number to be recruited, 50% will be selected to the training by a structured
interview. based on the seniority and merit, At the interview.it will be checked whether the
applicants have satisfied the qualifications set out under above 03. At the structured
interview, marks will be given based on the marking scheme set out under No. 06.

Considering the available facilities and training capacity of the Post Basic Nursing School
and the number of vacancies occurred as at 31.12.2022 due to creation of new posts or
promotions or retirement of officers, the number of officers recruited to the training on
requirement and number of applicants called for the interview will be determined by the
Secretary of Ministry of Health. Applicants will be called for the interview in the order of
seniority in the Nursing Service. Number of applicants required for the training will be
selected out of the applicants who satisfy the qualifications set out under above 03 and
secure highest marks at the structured interview.

05. Limited Written Competitive Examination :
Candidates should sit this examination in the language medium they applied. It will not be
allowed to change the language medium later. Candidates should pass all prescribed
question papers.
Schedule 1V
tion P Syllab Durati Total | Pass
ion
Question Paper yllabus u Marks Marks
Simple Essay Writing an essay 01 Hour 100% 40%
Cur ends i To check knowledge of Nursing
mrf-:nt wends I | oefcers on current trends in | 02 Hours 100% 40%
Nursing .
general nursing
i A question paper equal to the level
English g s | Hours | 100% | 40%
Language of (O/L) Exmination.
06. Marking scheme for recritment to the Post Basic Nursing Training on Seniority and

Merit basis.

Following is the marking scheme for recruitment on seniority and merit basis to 1 "2 year
Diploma Course containing Teaching and Supervision and Midwifery/Psychiatric Nursing.
At the interview. marks will be given according to the marking scheme below and the
required number of officers will be recruited to the training out of the applicants who secure
the highest marks.
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Schedule V

For period of service in Grade — |
For period of service in Grade — II

Seniority
For period of service in Supra Grade — 05 Marks for each year in Supra Grade
— 04 Marks for each year in Grade I
— 03 Marks for each year in Grade II

Maximum
marks 80

Maximum
Merit marks 20
(i) A degree recognized by the University Grants Commision | 05 marks
(i1) Diploma in relevant to the subject area awarded by an
institute recognized by the Health Secretary ( not less than = 03 marks
06 months or 720 hours)
No marks will be given for the certificate in Midwifery
Training or certificate in Psychiatric Nursing Training.
(iii) | Special Activities |
The Special Activities for which marks will be awarded,
are given below.
a. Subject related research, thesis and articles written
for newspapers or magazines - (Max. Marks — 02)
b. Conduct/coordination of training programmes 1
(Max. Marks — 02) i
c¢. Participation in training workshops/conferences :
(local/overseas) — (Max. Marks — 02) "
d. Commendations — only for the commendation made |
in form General 230 B — (Max. Marks — 02) |
. . ; : 2
e. Outstanding services rendered — rendering services I st
in the situations of natural disaster/emergency/
terrorism — (Max. Marks — 01)
f  Information and Technology, Literacy and
Proficiency in English — (Max. Marks — 02)
g. Proficiency in Sinhala/Tamil language (Marks will
be given to the officers who joined the service in
Sinhala medium. for Tamil language and also, ‘
officers who joined the service in Tamil medium, ‘l
. ; |
for Sinhala language) (Max. Marks 01)
(One mark will be given for each certificate/article
/commendation)
Total 100 marks
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07. Method of Application

1. The application should be prepared in compliance with the forms given under the
Annexure -01 and Annexure — 02 and each application should be submitted in
duplicate. (The relevant applications could be download from the www.health.gov.1k
official website of the Ministry of Health).

2. Candidates should submit their applications to the respective Head of Institute on or
before 02.03.2023. Heads of Institutions should mentioned their recommendation in
the relevant cage of the applications which they receive and send by registered post to
reach the followimg address on or before 17.03.2023.

Director (Admin) 01,

Nursing Administration Branch.

Ministry of Health,

No.385,

Rev. Baddegama Wimalawansha Thero Mawatha.
Suwasiripaya.

Colombo 10.

S ]

3. Applications should be forwarded by a covering letter by the Head of Institute along
with a list of all candidates. Applications submitted for the limited written competive
examination and on merit basis should be forwarded by separate covering letters.

4. Appliations received after the closing date of applications, will not be accepted for
any reason. Head of Institute should ensure not to submit applications which are not
prepared in compliance with the prescribed form and the applications of the candidates
who have not satisfied the qualifications. Applications which are not prepared in
compliance with the precribed form, applications with shortcomings and applications
received after the prescribed date will be rejected without any notice.

08. Examination Fees

All Candidates who sit the examination are required to pay the examination fee of Rs.
1000/- . The said amount should be credited to the account “Health Secretory - Collection of
Examination Fees No 7040244 of Bank of Ceylon, Taprobane Branch and the receipt
obtained thus should be affixed in the relevant cage of the application. That amount will not
be either refunded or transferred to any other examination for any reason. Candidates should
appear for the written competitive examination and the interview at their own expenses.
Duty leave is granted for this. All the candidates should be Nursing Officers registered with
the Sri Lanka Medical Council/Sri Lanka Nursing Council by the time they appear for the
interview.

09. Identity of the Candidate
Candidates should prove their identity to the satisfaction of the supervisor of the

examination hall. For this purpose. National Identity Card issued by the Department for
Registration of Persons or valid Driving License or valid Passport should be submitted.
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10.  Agreement

Officers selected for the training should enter into an agreement with the Health Secretory
or an officer authorized by him and a surety bond in the sum of Rupees One Hundred Fifty
Thousand (Rs. 150,000) that he/she will successfully complete the training and that he/she
will report for

duties of the post concerned within two weeks from the date of appointment if he / she is
appointed to the post of Nursing Officer (Education) in Grade - I on compietion of the said
training and attached to any service station in the Island on service exigency.

11. Other

i. If the particulars furnished in the application are found to be false later, such

officers are subject to disciplinary action and will be removed from the training
immedialety

ii. It will be the responsibility of all Heads of Institutes to bring the contents of this circular
to the notice of all eligible officers.

iii. Candidates will be recruited to the training by this circular in terms of the provisions of
the Sri Lanka Nursing Service Minute which is now in force and orders of the Public
Service Commission. If the Nursing Service Minute would have been amended by the time
of interview which will be held for the recruitment, candidates will be recruited in terms of
the Nursing Service Minute amended as such.

iv. The decision of the Secretary of the Ministry of Health will be final in case of a problem
arisen in respect of any matter not covered by this circular or the number of recruits to the
training.

v. Candidates who prefer to apply subject to the above provisions should only submit their
applications through the respective Head of Institute.

vi. In the event of any inconsistency between Sinhala, Tamil and English text. of this circular
the Sinhala text shall prevail.

8 S.J anaka 51‘1 rhlmdraguptha
S‘j;l aka Sri Chandraguptha ©
Secretary sioayd
Ministry of Health. 385, Rev. Baddegama V leaiawansa Thero Mawatha,

Colombo 10.
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Annexure — 01

Language Medium in which you sit the examination

Sinhala

Tamil

English

Recruitment to the 1 % yvear Diploma Course which contains Teaching and Supervision

12 months) and Midwifer
Examination.)

Part (01) : To be filled by the officer concerned.

[ Psychiatric Nursing (06 months) - (Limited Written Competitive

01. Last name with initials (In English Block Capitals)

02. Name in Full (In Official language)

03. Date of Birth:- r

04. Gender -

05. National Identity Card Number:-

06. Telephone Number :-

I. Personal :-

II. Official:-

07. L RIS Nt SEIVICE STATIO I =, Lottt et ettt ettt ettt et e e e e e e e
IL. Date reported to the above service station =i .........ooiiiiiiiiiiiiiiiii

08. a. Date of first appointmen't as a Nursing Officer =i
b. (I) Date of promotion to Grade II B T R A S A HER R S S TR TR TS
(II) Date of promotion to Grade | T Tl T —

(1) Date of promotion to Supra Grade O OO

(IV) Period of service as at  02.03.2023 D = s msnemsee o, 5 e AR AR R R Y A

(Excluding the period of training)
Years ..o.oovvvnnns Months ..o B

09:. Hichest Educational QUalTieation e smems oo s mmusamss s s s 5oy 3o s 6 o sr s s spvaine s
10. i.  Whether registered as a Nursing Officer with the Nursing Council / Medical Council?................

iy I 5o repiStralion MIITDEEE s sty s s mmie v s s msosn i «mss




11. i.  Whether received the training in Midwifery?..............ocoi
(Applicable only to female Nursing Officers)

ii. Ifso, date of registration as a Midwife - ........coooiiiiiii

12. Whether received the training in Psychiatric NUISIN - ...
(Applicable only to male Nursing Officers)

13. a) Medium in which you sit the examination - ... T
b) District you wish to sit the eXamination - ...........oovviviiii

(If there is no sufficient number of applications in the district you request, you will be
attached to the district closest to that)
c) Address to which the admission card should be sent. ...

14. Has the officer obtained leave on no — pay except maternity leave : ... e ——
a. If 50, period of [€ave 0N NO- PAY I .iivoiiiiiriiriiicie e
b. Period of maternity leave on no-pay. if obtained :.........cooooiiii
c. Period of service break, if Any: ..ot
15. Is there any disciplinary inquiry against the officer ? ...
g, [If so; date the offence Was COMIMIIEH oo s wr sy i ore s
b. Has'a chiarge shest Been ISUEH? .ouuuimmasom i v isamms sy asvussomassviuseamiess
¢. Date the'chiarge shieet was iSSUEA? ....cuumrmmsimimiisiisamssisnissssmsaia i s s
d. Hasa disciplinary order been iSSued? s i sroresossrss s o
. PuiiiShiiTerit HTEEO uoiommsmescsssisnos o s o oo a5 ves 0 s ses v oA s o b s A TR
16. 1) Whether Rs.1000/- his /her not been paid as examination fee. ...
1I) Branch torwhich the payment Was Made = ........oou ionsnss e sve i s cabe dr i sosbawsaiie o s

Affix the receipt obtained by paying the examination fee
Rs.1000/-

17. Certification of the Applicant:
According to my knowledge and belief.

I. I declare that to the best of my knowledge and belief. the particulars furnished in the
application are true and correct and that I also declare that [ have paid examination fees of
RS for this examination.

II. I hereby declare that | agree to be bound by the rules and regulations imposed by the Ministry
of Health on conducting exams, and also | agree to any decision taken to cancel my
candidature, if it is found that I am ineligible for this exam as per the Nursing Service Minute.

Signature of the Applicant




Part 02 - Certification of the Nursing Officer in Special Grade

I certify that Mr/Mrs/Miss

Nursing Officer in Grade [/ Grade I/ Supra Grade who is serving under my supervision performs duties
satisfactorily,

Part 03

Signature and official stamp of the Nursing Officer
in Special Grade

- To be filled by the Management Assistant in charge of the subject of leave

Has the officer obtained leave on no-pay other than the maternity leave? ................c.oooiviiiii i nn,

a)
b)
<)

If 50, the period of 1€aVe 0N NO-PAY =1 1.\ ivirtii ittt et
Period of maternity leave on no-pay, if obtained - @ ...
Period or setace break, F 80V =3 s smemmmssie o miies s 5 e s n e aism £iss i s § SEnms s amen R
(Submit herewith certified copies of the relevant documents on leave on no-pay)

| hereby certify that the particulars of leave of the Nursing Officer Mr./Mrs./Miss. ........o.oviiiiii. ..

Date -
Part 04

I.
a)
b)
¢)
d)
e)

.................................... are true and correct,

(Signature and name of the officer in charge of the
subject of leave)

- To be filled by the Management Assistant in charge of the subject of personal files of
Nursing Officers

Is there any disciplinary inquiry against the officer? ...........cccoiiiiiiiiiiiiiiiiiiiie,
Date the offence was committed, ifany - @ ...
Has aicharge sheet been 1s8USdY vvmmmunievsiimmuiasenmonng s mvis s S i e
Date the charge sheet was 1SSUe: = ... e

Hus ariydiseiplinary orden been IBEHEHY wvocampimsmmanimms sssss i sms s R ipayams s s

(Submit herewith the certified copies of relevant documents)

[1I.

Whether the officer has proved a performance above the satisfactory level in the following years:
(If proved so, mention Good or Very Good)

2017 - 2020 -
2008 =  sespessssapevivvspmnmamenin e rssases
2019 - 2022 -
DAtE OF IHGTEIMIBIT G imrsis avidusimies e a8 s e s sheweiie

Whether increments of the following years have been earned.

(Mention Yes or No)




I hereby certify that the above particulars and the particulars provided by the applicant in the

application from No.01 to 17 are true and correct according to the personal file of Mr./Mrs./Miss.

Date (Name and Signature of the officer in charge of the
subject of Personal files of ~ Nursing Officers)

Part (05) - Recommendation of Administrative Officer.

I hereby certify that the above: particulars of MriMrs./Miss. oacoomswmmnsimmvres maseesmvomamnss
Nursing Officer in Grade 11/ Grade [ / Supra Grade are true according to the personal file of the officer and
I recommend his/her application.

Date (Signature and official stamp of
the Administrative Officer.)

Part (06): Recommendation of the Head of Institution.

I hereby certify that the above particulars of Mr/Mrs./Miss. .o
Nursing Officer in Grade 11/ Grade 1/ Supra Grade are true according to the personal file of the officer and
| recommend his/her application.

Date (Signature and official stamp of
the Head of Institute)




Recruitment to the 1 '2 year Diploma Course which contains Teaching and Supervision (12

Annexure - 02

months) and Midwifery/ Psychiatric Nursing (06 months) - (Seniority and Merit)
Part (01) : To be filled by the officer concerned.

01. Last name with initials (In English Block Capitals)

03.

04.

05.

06.

07.

08.

09.

1.

. Name in Full (In Official language)

Date of Birth:-

Gender in

National Identity Card Number:-

Telephone Number :-

[. Personal :-

| |
B __J

[I. Official:-

=

|

[. Ty L= VA Lo Iy = 16 16 ) § HE PP

L. Date reported to theabove servie@ Station: =1 .. v rsvmnsrssssmmsrsmmmbansmonaasnss cssms s 5

b. (I) Date of promotion to Grade II
(I1) Date of promotion to Grade |
(111) Date of promotion to Supra Grade o s AT s R SR
(IV) Period of service as at 02.03.2023 U5 i e R AR R S A 6 4T

a. Date of first appointment asa NUrSing offieer imuscummsmimsssssmsimumisms s v s

(Excluding the period of training)

Years ...............

ii.  If so, registration number -

Months

i,  Whetherréceived the training if MIGWITEIN ., vrvonsrsnsnssvsmns vomemonmen s swavas o s ums smmns

(Applicable only to female Nursing Officers)

ii. If so, date of registration as a Midwife - ...c..oiiiiiiiiiinin i

. Whether received the training in Psychiatric NUrsing - .........ocoovviiiiiiiiiiiia,
(Applicable only to male Nursing officers)



13. a) Mediinm in which vou appear foT e ITTEIVIBIW wuwemmumies semmusmmmmioms s s ¥ s
b) Address to which the particulars should be sent ...

14. Has the officer obtained leave on no — pay except maternity leave
8 It 50, POriod Ol ICAVEOMIMB-PHY  soimsrsirsvrrensses sssomssuiis s sssss o s svss (58 ViV ST S0
b. Period of maternity leave on no-pay. if obtained
c. Period of service break. if any

15. Is there any disciplinary inquiry against the officer? ..........cooiiiniini
d. If 50, /date theoffence was ComIMITIE. oo s s s
8 Hama chure Shoet DEen T8T0B0 . mmvimsmmss sorinmissies st s s s sy S e s srin sy s
f.  Date the charge sheet was issued
g, Hasadisciplinaryorder been ISsuedT oo s s e s s R gy
h.  Punishment imposed

16. I certify that the particulars furnished above are true and correct.

DEte: —enmpmemmmmremens s MOOnRsess e e
(Signature of the Applicant)
Part 02 - Certification of the Nursing Officer in Special Grade

I certify that Mr/Mrs/Miss

Nursing Officer in Grade II/ Grade I/ Supra Grade who is serving under my supervision performs duties

satisfactorily
T o ik ismr s s nr e DA R AR B IR R A
(Signature and official stamp of the Nursing Officer
in Special Grade)
Part 03 - To be filled by the Management Assistant in charge of the subject of leave

Has the officer obtained leave on no-pay other than the maternity leave?...........ccooviviiiiiiciicicicce

) a0, periok] ol onmm Bt 547 s oo arese s w06 S s g P
b) Period of maternity leave on:no-pay, ifobtained -2 v iwnvpssve s
) Period:of service break, iamy = o musnormes s s dm i I R R
(Submit herewith the certified copies of relevant documents on leave on no-pay)
1 I hereby certify that the particulars of leave of the Nursing Officer Mr. /Mrs. /Miss. ........ccooviiiiiiiiinnnn,
i e S LT are true and correct.

Date (Name and Signature of the officer in charge of the
subject of leave of  Nursing Officers)




Part 04 - To be filled by the Management Assistant in charge of the subject of personal
files of Nursing Officers

. Is there any disciplinary inquiry against the officer? .................ocooiii
a) Date the offence was committed, if any - ...
b) Has a charge sheet been issued? ... ...
e} Dakerthe:charge sheck wasiiBsueth: sivmsiwasms s s T R TR
d) Has any disciplinary order been issued? ..ot
e} Ponsshment imposstio.eme wesmuoumes s mrss e i s i S s S e s

(Attach herewith the copies of the relevant documents)

1. Whether the officer has proved a performance above the satisfactory level in the following years:
(If proved so, mention as Good or Very Good)

20 1 I 2020 -

2008 - 202 1= e s

20010 - 2022
[11. Date of increment ©......oooiiiii i,

Whether increments of the following years have been earned.
(Mention as Yes or No)

BRI T St sssercasnmsmnss manssseemniss 2020 -
1] [, 2021 aiivimonsnmanas swsmmsarsaiss
2009 = vssissmnasmsmnns sasnmes 20225 woonin cwmmav imamiesswss e

| hereby certify that the above particulars and the particulars provided by the applicant in the application

from No.01 to 15 are true and correct according to the personal file of Mr./Mrs/Miss. ..........cooiiniien,
Date Name and signature of the officer in charge of the
subject of personal files of Nursing Officers

Part (05) - Recommendation of Administrative Officer.

I hereby certify that the above particulars of Mr./Mrs./Miss. .....cooviiiiviiiiinniiiniiiiiiiiiin Nursing
Officer in Grade 11/ Grade | / Supra Grade are true and correct according to the personal file of the officer
application and | recommiend hisherapplieatiot. weesss sevss s asvesss s s s s

Date Signature and official stamp of  the
Administrative Officer

Part (06) : Recommendation of the Head of Institution.

[ hereby certify that the above particulars of Mr./Mrs./Miss. ... Nursing Officer in
Grade 11/ Grade 1/ Supra Grade are true according to the personal file of the officer and I recommend his/
her application.

Date Signature and official stamp of
the Head of Institute




