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General Circular Letter No: 02-23/2023

Deputy Director General (National Hospital Sri Lanka),

Director, (National Hospital Kandy),

All Directors of Teaching Hospitals/General Hospitals,

All Head of Institutions under the Line Ministry including

Head of Institutions of Base Hospital/Specialized Institutions,

Recruitment to the Post Basic Training for 1 2 Year Diploma Course consisting Ward
Management & Supervision (12 Months) and Midwifery/Psychiatric Nursing (06 Months).

Applications are called from eligible Nursing Officers (male/female) who are serving at all hospitals
and institutions under the Ministry of Health, for 1 ' year Diploma Course consisting Ward
Management and Supervision (12 Months), and Midwifery/Psychiatric Nursing (06 Months)
conducted by the Post Basic Nursing School for 2023.

01. Method of Selection.

1.1.The Nursing Officers (male/female) in Grade — 11, Grade — I and Supra Grade will be recruited
to the above course to fill 199 vacancies exist at hospitals under the Line Ministry as at 15.08.2022
on district basis in relation to the post of Nursing Officer (Hospital Service) in Grade - I, and 35%
out of the recruits will be selected on the result of a limited competitive examination and a general
interview, and 65% out of the recruits will be selected on the seniority, merit, eligibility and
conduct and on the result of a structured interview conducted by a interview board approved by
the Health Secretary.

1.2. When calling applications, officers will be selected for the course only as per the numbers of

recruitments allocated under the limited and merit basis in each district and exciting number of

vacancies in each district, and a qualified nursing officer (male/female) could express their

preferences only for 03 districts maximally as per the Table-01 in which available vacancies in

each district on each basis, have been mentioned. It is not compulsory to express the second and

third preferences and it could be done at the discretion of the officer, and no permission is granted
- to change the districts for which preferences were expressed.

1.3. Accordingly, only numbers of applicants equal to the number of vacancies allocated to the
said districts will be selected on limited and merit basis on the order of merit of marks obtained by
the officers who have applied for each district.

1.4.At the instances where there are no eligible candidates to fill one vacancy or more than that on
merit basis for a certain district, the said number of vacancies will be filled on limited basis.
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1.5.At the instances where there are no eligible applicants to fill one vacancy or more than that on - \

limited basis for a certain district, the said number of vacancies will be filled on merit basis.

1.6. If it is unable to fill the existing numbers of vacancies in the district in terms of Sr. No 1.4 and
1.5 above, recruitments shall be made on the order of merit and in the orders of preferences of the
remaining number of officers who have passed the examination on limited basis. Accordingly,
only the applicants (male/female) who apply for the course under the limited competitive written
examination will have the opportunity to express their preferences for other 03 districts in which

they expect to serve, as per the Table-01 in the space given in the application.

Table- 01
Sr. District No. of No of recruits | No of recruits on | District No
No Vacancies on 35% 65% Seniority
Limited basis and Merit basis
(01) | Colombo 41 14 27 01
(02) | Gampaha 23 08 15 02
(03) | Kalutara 00 00 00 03
(04) | Kandy 00 00 00 04
(05) | Matale 00 00 00 05
(06) | NuwaraEliya 00 00 00 06
(07) | Galle 00 00 00 07
(08) | Matara 00 00 00 08
(09) | Hambantota 04 01 03 09
(10) | Jaffna 12 04 08 10
(11) | Batticaloa 15 05 10 15
(12) Ampara 37 13 24 16
(13) Trincomalee 11 04 07 17
(14) | Kurunegala 03 01 02 18
(15) | Puttalam 11 04 07 19
(16) | Anuradhapura 00 00 00 20
(17) | Polonnaruwa 06 02 04 21
(18) | Badulla 03 01 02 22
(19) Monaragala 15 05 10 23
(20) | Rathnapura 18 06 12 24
(21) Kegalle 00 00 00 25

02. Qualifications to be satisfied by applicants
2.1. Officers who will be recruited on limited written examination should have satisfied the
following qualifications as at the date of calling applications.
Should be an officer (male/female) in Grade 11, Grade I or Supra Grade.
Should have earned all salary increments prescribed within the immediately preceding
five (05) years.
Should have not subject to any disciplinary punishment as per the Public Service
Commission Circular No 1/2020.
Shall have proved a performance above the satisfactory level within the period of five
(05) years immediately preceding the date of promotion as per the approved performance
appraisal procedure.
Should not be above 48 years of age.

L
II.

T,

IV.
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2:2. Officers who will be recruited on the basis of seniority and merit should have satisfied the
following qualifications as at the date of calling applications.
I.  Should be an officer (male/female) in Grade 11, Grade I or Supra Grade.
II.  Should have earned all salary increments prescribed within the immediately preceding
five (05) years.

L. Should have not subject to any disciplinary punishment as per the Public Service
Commission Circular No 1/2020.

IV.  Shall have proved a performance above the satisfactory level within the period of five
(05) years immediately preceding the date of promotion as per the approved performance
appraisal procedure.

V.  Should not be above 52 years of age.

03. Method of Selection to the Training.

I. Based on the Merit of marks obtained at the limited written examination,35% out of the
recruits will be selected by a general interview so as to complete 35% as per each district.
Whether the applicants have completed the qualifications set out under 2.1 of Sr. No. 02 above
as at the closing date of applications will be checked at the interview. Taking in to account the
available facilities and training capacity of the Post Basic Nursing School and also considering
the number of vacancies occurred as at 15.08.2022, number of officers (male/female) recruited
on requirement and number of applicants called for the interview will be decided by the
Secretary of the Ministry of Health.

IT. Based on the seniority and merit, 65% out of the recruits will be selected to the training by a
structured interview so as to complete 65% as per each district. Whether the applicants have
completed the qualifications set out under 2.2 of Sr. No. 02 above as at the closing date of
applications, will be checked at the interview. At the structure interview, marks will be given
based on the marking scheme set out in the Schedul V.

e Taking in to account the available facilities and training capacity of the Post Basic
Nursing School and also considering the number of vacancies occurred as at 15.08.2022,
number of officers (male/female) recruited on requirement and number of applicants
called for the interview will be decided by the Secretary of the Ministry of Health.

e Applicants (male/female) will be called for the interview on the order of seniority in the
Nursing Service. Accordingly, number of applicants required for the training will be
selected out of the applicants who satisfy the qualifications set out under 2.2 of Sr. No.
02 and secure highest marks at the structured interview.

4. Limited Written Competitive Examination.
Applicants (male/female) who will forward applications under the limited written competitive

examination shall sit the examination in the language medium in which they apply for the examination.

No applicant will be allowed to change the language medium later. Applicants are required to pass the
prescribed all question papers given in the Schedule IV.
Schedule IV

Question Syllabus Duration Total Pass marks
Paper Marks
Simple Essay | Written an essay 01 Hour 100% 100%

Current trends | To check the knowledge of Nursing Officers

: : . . 02 Hours 100% 40%
in Nursing on current trends in general nursing
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05. Marking scheme for recritment on seniority and merit basiis to 1 % year Diploma Course
consisting on Ward Management and Supervision, and Midwifery/ Psychiatric Nursing.

Following is the marking scheme for recruitment on seniority and merit basis to 1 %2 year Diploma
Course consisting of Ward Management and Supervision and Midwifery/Psychiatric Nursing. At the
interview, marks will be given according to the marking scheme given below and the required number
of officers will be recruited to the training out of the applicants who secure the highest marks.

Schedule V

Seniority Maximum
For period of service in Supra Grade — 05 Marks for each year in Supra Grade marks 80

For period of service in Grade—1 ~ — 04 Marks for each year in Grade I
For period of service in Grade — II  — 03 Marks for each year in Grade II

Maximum
Merit marks 20
(i) A degree recognized by the University Grants Commision | 05 marks

(i) | Diploma in relevant to the subject area awarded by an
institute recognized by the Health Secretary ( not less than | 03 marks
06 months or 720 hours)

No marks will be given for the certificate in Midwifery
Training or certificate in Psychiatric Nursing Training.

(1) | Special Activities
The Special Activities, for which marks will be awarded,
are given below.

1. Subject related research, thesis and articles written
for newspapers or magazines - (Max. Marks — 02)

2. Conduct/coordination of training programmes
(Max. Marks — 02)

3. Participation in training workshops/conferences
(local/overseas) — (Max. Marks — 02)

4. Commendations — only for the commendation made
in form General 230 B — (Max. Marks — 02)

5. Outstanding services rendered — rendering services 12 marks
in the situations of natural disaster/emergency/
terrorism — (Max. Marks —01)

6. Information and Technology, Literacy and
Proficiency in English — (Max. Marks — 02)

7. Proficiency in Sinhala/Tamil language (Marks will
be given to the officers who joined the service in
Sinhala medium, for Tamil language and also,
officers who joined the service in Tamil medium,
for Sinhala language) (Max. Marks 01)

(One mark will be given for each certificate/article
/commendation)

Total 100 marks
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06. Method of Applications
1) The application should be prepared in compliance with the forms given under the Annexure
-01 and Annexure — 02 and each application should be submitted in duplicate. (The relevant
applications could be download from the www.health.gov.lk official website of the Ministry of
Health)

2) Applicant should submit their applications to the respective Heads of Institutions on or
before 20.02.2023.The Heads of Institutions shoud menrtion their reccomendation in the
relevant cage of the applications which they receive and send by registered post to reach the
following address on or before 07.03.2023 and should file one application in their personal files.

Director (Admin) 01,

Ministry of Health

“Suwasiripaya”

No. 385, Rev. Baddegama Wimalawansha Thero Mawatha,

Colombo 10.

3) Applicatoions should be forwarded by a covering letter by the Head of Institutions along
with a list of all candidates.

4) Applications received after the closing date of applications will not be accepted for any
reason. The Head of Institution should ensure not to submit applications which are not prepared
in compliance with the prescribed form and the applications of the candidates who have not
satisfied the qualifications. Applications which are not prepared in compliance with the
precribed form, the applications of the applicants who have not satisfied the qualifications and
the applications received after the due date, will be rejected without are notice.

07. Examination Fees

All Candidates should pay the amount of Rs.1000/- as the examination fee. The said amount
should be credited to the account “Health Secretary” No 7040244 of Bank of Ceylon,
Taprobane Branch and the receipt obtain thus should be affixed in the relevant cage of the
application. The said amount will not be either refunded or transferred to any other
examination for any reason. Candidates should appear for the written competitive examination
and the interview at their own expenses. Duty leave is granted for this. All the candidates
should be Nursing Officers registered with the Sri Lanka Medical Council/Sri Lanka Nursing
Council by the time they appear for the interview.

08. Identity of the Candidate

Candidates should prove their identity to the satisfaction of the supervisor of the examination
hall. For this purpose, one of the following documents will be accepted.

e National Identity Card issued by the Department of Registration of Persons

e Valid Driving License

e Valid Passport.

09. Agreement

Officers selected for the training should enter into an agreement with the Health Secretary and
a surety bond in the sum of Rupees One Hundred Fifty Thousand (Rs. 150000/-) that he/she
will successfully complete the training and that he/she will report for duties of the post
concerned within two weeks if an appointment to the post is granted at the end of the training.
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10. Other

L

I1.

111

IV.

VI

If the particulars finished in the application are found to be false later, disciplinary
action will be taken against them and will be removed from the training.

It will be the responsibility of all Heads of Institutions to bring the contents of their
circular to all eligible officers.

Candidates will be recruited to the training by this circular in terms of the provision of
the Sri Lanka Nursing Service Minute which is now in force and by order of the Public
Service Commission. If the Nursing Service Minute would have been amended by the
time of interview which will be held for the recruitment, applicants will be recruited in
terms of the Nursing Service Minute amended as such.

In respect of any matter not covered by this circular or number of recruitments, the
decision of the Secretary of the Ministry of Health will be final.

Applicants, who prefer to apply subject to the above provisions, should only submit
their applications through the respective Head of Institutions.

In the event of any inconsistency between Sinhala, Tamil and English Texts, the
Sinhala text shall prevail.

S. Janaka Sri Chandraguptha

; Secretary
S. Janaka Sri Chandragupthe Ministry of Health
Secretary, "Suwasiripaya”
Ministry of Health. 385, Rev. Baddegama Wimalawansa Thero Mawatha,
Colombo 10.
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Annexure - 01

o ' For office use only Application No I:I

Recruitment to 1 !4 vear Diploma Course consisting of Medium in Mark’s™ in
o which you sit the | the relevant
Ward Management and Supervision (12 months) and examination cage
Midwifery/Psychiatric Nursing (06 months) —(Limited Written
Competitive Examination - 2023. Sinhala
| Tamil
| Part (01)- : Should be perfected by the officer concerned. [ English

01. Last name with initials (In English Block Capitals)

02. Name in Full (In Sinhala)

03. paeofBih:- | | | | | | | | | | |

04. Age as at closing date of applications : - Years |:|:| Months []:’ Dates D]
05. Gender :-Male I:IFemaIe [:J

06. National Identity Card Number: -

07. Telephone Number: -

. Personal: -

11. Official; -

08. L. Present Service STALION: = ...ttt ettt et s
II.  Date reported to the above Service Station =1 ...ttt eae e

09. 1. Date of first appointment as a Nursing officer A T S SR T A S
Il. Present Grade:
(1) Date of promotion to Grade 11 - ..o e

(ID) Date of promotion T0IGIrARe ] s e s s s s s i s s b e i i
(I1) Date of promotion to Supra Grade - .......ooviriiiiieii i

(I1V) Period of service as at (Excluding the period of training)

Years ‘:D Months EI:I Dates D:]

10. Highest Educational Qualification obtained up t0 NOW: = ...o.vieiiiiiiieiiii e

11, I. Whether have you registered as a Nursing officer with the Nursing Council / Medical
Council? ...cccvevennnnee

1l 150, Te@iStration NUIMDEI: = ... .t st e e a e enens



16.

Whether have you received the training in Midwifery? .....oooovreeimmmmnsmmmnnmmneme .
(Applicable only to the female Nursing Officers and if you have completed the training, submit a
certified copy of the relevant certificate at the end of the application form as Annexure No. 02)

Whether have you received the training in Psychiatric NUISING = «....oveveiemmmniiniiennes
(Applicable only to the male Nursing Officers, if you have completed the training, submit a
certified copy of the relevant certificate at the end of the application form as Annexure No. 02)

(Please Complete the following information as per 1.2 and 1.6 of Sr. No. 01 of the General Circular
and Table-01)

| Indicate the districts where you expect to work if you are eligible for the course.(It is not
mandatory to note the second and third preferences.)

Table-14.1
’._ ;:;eference Districts in which you expect to serve District No
L 01
\ 02
o |
| 1. Indicate other 03 districts except the districts you indicated under the Table-14.1 above, if you
will be selected for the course.

Table-14.2
r };':fere“ce Districts in which you expect to serve District No |
L o1

02
- |
% |

a)  Medium in which you sit the EXATINALION = 41 vvevnvseneneesenenerisraas s s s e s s esass e
b)  District you wish to sit the EXAIMINALION = «vv'tvneveneressernsnrrrass s sraassansista st
(Where there are no sufficient number of applicants in the district you request, you will be

attached to the district closest to that)
¢)  Address to which the admission card should be Sent. ......ovviviiiiimi

)  Whether you have/have not paid Rs. 1000/- as the examination fee: ........oooviiiiiieins
1) Branch to which the payment was e [T PP PP PR R R R PR PRSI

Affix the receipt obtained by paying the examination fee
of Rs.1000/-




17. Certification of the Applicant:
According to my knowledge and belief, I declare that to the best of my knowledge and belief

I. I declare that to the best of my knowledge and belief, the particulars furnished in the
application are true and correct and that | also declare that | have paid examination fees of
RSt for this examination.

II. I hereby declare that I agree to be bound by the rules and regulations imposed by the Ministry
of Health on conducting exams, and also | agree to any decision taken to cancel my
candidature, if it is found that | am ineligible for this exam as per the Nursing Service Minute.

Date Signature of the Applicant
Part (02)-:- Certification of the Nursing Officer in Special Grade
I certify that the above particulars of Mr./Mrs./Miss ......oviviiiiiiiiiiii

Nursing Officer in Grade II/ Grade 1/ Supra Grade who is serving under my supervision, are true.

Date Signature and Official Stamp of Nursing Officer
in Special Grade

Part (03)-:- To be filled by the officer in charge of the subject of leave

Complete the following particulars of officer concerned relevant to the period from 02.20.2018 to 02.20.2023

a) Has the officer obtained leave on no- pay other than the maternity leave? Yes D No [:I
b) If so, periods on no-pay and rEASONS = ......o.iiiiiiiiiiiiii

¢) Has the officer obtained the period of maternity leave on no-pay? :- Yes D No l:l
d) If yes, period of no-pay relevant to the maternity leave:- .......c..coooiiiiiiin s
e) s there any period of service break? Yes [:l No ‘___—I

f) if yes, mention the PEriod =2 ...uviuriiiiiiiiiiiiie e

| hereby certify that the particulars of leave of Mr./Mrs./Miss. ...........cooooiiiniinnn. JNursing officer, are true
and correct.

Date Name and Signature of the Officering charge of the
Subject of Leave

Part (04)- To be filled by the officer in charge of the subject of personal files of Nursing Officers

.  Datsol Bitthi- ceasseimsisseaven s

Ageasat 02202023 Years | | | Months | | | Dates [ | |

[I. s there any disciplinary inquiry against the officer? Yes D No I:]
a) Date the offence was committed, ifany -1 ...

No D

¢) Ifyes, date of the charge sheet issued: - ........ooviiiiiiiniii
d) Has any disciplinary order been issued? Yes D No I:l

e) If yes, punishment imposed........coooiviiiiiiniiiii

]

b) Has a charge sheet been issued? Yes



[1l. Whether the officer has proved a performance above the satisfactory level in the following years:
(If proved so, state as Good or Very Good)

ZOTE  + ..ommesnmsmnswnemine diamansed 02 = g s
2019 i BO22=  semavsusury e s
2020 - e

1V. Date of salary increment ............coeevianrinviannnan
V. Level of performance obtained in the following years:

(State as Unsatisfactory/satisfactory/Good/Very Good))

£10) . L R 2021 = LoresrssenusrensesiesE R TR T
T L e— 2022 -
2020 pemmmmmen e

[ hereby certify that the above particulars and the particulars provided by the applicant in the application from

No.01 to 17 are true and correct according to the personal file of Mr./Mrs./Miss. .........ooiiiiinn

Date Name and Signature of the Officering charge of the Subject of

Personal files of Nursing Officers

Part (05) - Recommendation of the Hospital Secretary/Administrative Officer.

| hereby certify that the above particulars of Mr/Mrs./Miss. ......ooiiiiiii,

Nursing Officer in Grade 11/ Grade 1 / Super Grade are true and correct according to the personal file of the
officer.

Date Signature and Official Stamp of the
Hospital Secretary/Administrative Officer

Part(06): Recommendation of the Head of Institution,

I hereby certify that the above particulars of Mr/Mrs./Miss. ...o.coviviiiiiiiiiiiainn Nursing Officer in
Grade 11/ Grade 1/ Super Grade are true according to the personal file of the officer and I recommend his/her
application.

Date Signature and Official Stamp of the Head

of Institute



Annexure - 02

. ' For Office Use only Application No I:

Recruitment to the 1 % vear Diploma Course which contain Ward Management (12 months) and
Midwifery/ Psychiatric Nursing (06 months) - Seniority and Merit — 2023,

Part (01): Should be perfected by the officer concerned.

01. Last name with initials (In English Block Capitals)

02. Name in Full (In Official language)

03. Date Of Birthi- [ | | [T 11

04. Age as at closing date of applications :- Years m Months l:ljDates [!:!
05. Gender :- Male |:| Female I:I

06. National Identity Card Number:-

07. Telephone Number:-

I. Personal :-

[—

I. Official:-

08, 1. Prosont SErVICE STATIONIS um e ss sie e s o5y E8ia s oo o0 B0 8 viv ey A0y 000 s o s s e PV e ro oo velavos
II. Date reported to the above service Station -2 .......cooviiiiiiiiiiiii e

09. a. Date of first appointment as a Nursing officer -,
b, (1) Dateof promotion 10 Grade L » sussssmssemmimssnvsisss s sas v isw s sis s s
(I} Date 6f Promotion i GIadE [ » .cocimuimmumasvoons avsmmamam o v s s s s o
(111} Dateof promoticnite SUpra/Grade = ... c o emesmsonrvens o eanprmyss ssrnsssassoesas ssnnsssny s
(IV) Period of service as at (Excluding the period of training)

Years Dj Months I:D Dates E[:I

10. Highest Educational Qualification = .......ocoveviiviviiiiiviimmmiii s irinasanenavssissass e
1. i.  Whether registered as a Nursing officer with the Nursing Council / Medical Council?..................
il. If, soregistration TUMBEES ... e snmarsmnnsmesnss nesyansstant oss Ciios SERETREHHR I TTITEVRT DA

12, Whether have you received the training in Midwifery? ...
(Applicable only to the female Nursing Officers and if you have completed the training, submit a
certified copy of the relevant certificate at the end of the application form as Annexure No. 02)

13. Whether have you received the training in Psychiatric Nursing - ...
(Applicable only to the male Nursing Officers, if you have completed the training, submit a
certified copy of the relevant certificate at the end of the application form as Annexure No. 02)



14. (Please Complete the following information as per 1.2 and 1.6 of Sr. No. 01 of the General Circular and
Table-01)

. Indicate the districts where you expect to work if you are eligible for the course.(It is not
mandatory to note the second and third preferences.)

Table-14.1

Preference

No Districts in which you expect to serve District No

01

02

"03

15. a) Medium in which you are appearing for the interview .............oooviiiiiiiiii
b) Address to which the admission card should be sent ...

16. Certification of the Applicant

| certify that the particulars furnished in the application are true and correct.

Date Signature of the Applicant

Part (02) - Certification of the Nursing Officer in Special Grade
| certify that the above particulars of MI/MIs/Miss ...

Nursing Officer in Grade 11/ Grade 1/ Supra Grade who is serving under my supervision are true.

Date Signature and official stamp of the Nursing Officer
in Special Grade

Part (03) - To be filled by the in charge of the subject officer of leave

Complete the following particulars of officer concerned relevant to the period from 20.02.2018 to 20.02.2023

a) Has the officer obtained leave on no- pay other than the maternity leave? Yes I:] No ‘:l

b) If so, periods on no-pay and FEASOMNS i= «..vviveieirtiiiiiiiitii e a s es

c) Has the officer obtained the period of maternity leave on no-pay? :- Yes ‘:I No [:'
d) Ifyes, period of no-pay relevant to the maternity leavei- ..o,
e) s there any period of service break? Yes D No D

£) i yes, tNeONTHE PEIIOE = wovuinmmmmmirrimsimi v o s s i i s s o o 4 ie o ias Vb 6 i

I hereby certify that the particulars of leave of Mr./Mrs./Miss. .........coooviiiiiiiinnn, Nursing officer, are true
and correct.

Date Name and Signature of the Officering charge of the
Subject of Leave



“ Part (04) - To be filled by the charge of the subject of personal  files of Nursing Officers

I. Dateof Birth-....oooveiiiiiiiiiin.

Age ason 20.02.2023  Years ED Month [l:l Dates D]

II.  Isthere any disciplinary inquiry against the officer? Yes EI No D
a) Date the offence was committed, if ANy =i ...o.vviiiiiiii
b) Has a charge sheet been issued? Yes l:l No l:l
) It yes, daterofthe charge sheeliSsuedlis . coumamsammemen o oo ss e ronsssasssmssusompsrssssss s
d) Has any disciplinary order been issued? Yes D No ‘:‘

&) Ifyes, punishment Imposed. o vmimmsois s rissyas i i i vaes

11l.  Whether the officer has proved a performance above the satisfactory level in the following years:
(If proved so, state as Good or Very Good)

ZOLE  Sovmurvmseomovsammmnimsamons 2021 -
2019  rmvvsrimn s v e 2022 -
2020 = sevssnam R

[V. Date of INCIEMENt t.ovvveeriirreeiieeeiineeeaneians

1 0 ST S = 20T =  wesroms i A
2019 - 20220 snovi e S
2020 -

| hereby certify that the above particulars and the particulars provided by the applicant in the application from

No.01 to 17 are true and correct according to the personal file of Mr./Mrs./Miss. .........cooieiiiiiiiien

Date Name and Signature of the Officering charge of the Subject of
Personal files of Nursing Officers

Part (05) - Recommendation of Administrative Officer.

I hereby certify that the above particulars of Mr./Mrs./Miss. .......c.ooooiiiiiiiiin,

Nursing Officer in Grade 11/ Grade 1/ Super Grade are true and correct according to the Personal file of the

officer.

Date Signature and official stamp of the Administrative Officer

Part (06) : Recommendation of the Head of Institution.

I hereby certify that the above particulars of Mr./Mrs./Miss. ........ocooviiiiininiinne Nursing Officer in
Grade 11/ Grade I/ Super Grade are true according to the personal file of the officer and | recommend his/her

application.

Date Signature and official stamp of the Head of Institute



