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Ministry of Health

General Circular Letter Number: 02-112/2023

Deputy Director General (National Hospital of Sri Lanka)
Director (National Hospital Kandy)

All Directors of Teaching Hospitals

All Directors of General Hospitals under the Line Ministry
Directors of Specialized Campaigns and Heads of Base Hospitals

Promotion to the Post of Nursing Officer (Hospital Service) in Special Grade from the post of

Nursing Officer (Hospital Service) in Supra Grade and Nursing Officer (Hospital Service) in

Grade .

Applications are invited from Nursing Officers (Hospital Service) in Grade 1 or Supra Grade who are
serving in institutions under the Line Ministry and have satisfied following qualifications for promotion
to the post of Nursing Officer (Hospital Service) in Special Grade of the Nursing Service. Nursing
Officers who have been promoted to Grade I on supernumerary basis are not eligible to apply for this.

02.

03.

Applicants should have fulfilled following qualifications.

2.1

2.2

2.3

24

Should have completed a service period of 5 yearsin a post of Nursing Officer (Hospital
Service) in Grade 1 or in a post of Nursing officer (Hospital Service) in Supra Grade or in
both posts after completion of the 1 ¥z year Diploma which contains the training in Ward
Managemant and Midwifery/ Psychiatric Nursing conducted by the Post Basic Nursing
School / National Institute of Nursing Education.

Should have not been subjected to any disciplinary punishment in terms of the provisions
of Public Service Commission Circular No 01/2020.

Should have earned all prescribed salary increments and completed an active and
satisfactory service period during the preceding 05 years.

Should have shown a performance at satisfactory level or above that during the period of
5 years immediately prior to the date of promotion in terms of the approved scheme of
performance appraisal.

Method of Application.

3.1

Applications prepared in accordance with the specimen form given in Annexure 1 should
be submitted to the respective Head of Institution on or before 25.08.2023 Heads of
Intitutions should mention their recommendation in the relevant cage in the applications
received by them and send them to the address Director (Admin) 01,Ministry of
Health,Suwasiripaya, No,385,Rev.Baddegama Wimalawansa Thero Mawatha,Colombo
10 by the registred post to reach this office by a responsible person on or before
30.08.2023 Applications forwarded by officers without the recommendation of the Head
of the Institution or a covering letter will not be accepted on any reason.
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04.

05.

06.

07.

08.

09.

Method of Selection.

4.1  Promotions to the Special Grade in the Nursing Service will be granted by the Appointing
Authority considering the number of existing vacancies after checking the eligibility by a
general interview conducted by an Interview Board approved by the Health Sevice
Committee of Public Service Commission.

4.2  Applicants will be considered to have fulfilled the qualifications required to appear for
the interview conducted to recruit to the post, only if he /she has satisfied all
qualifications mentioned under above 2 in all respects as at 25.08.2023 which is the
closing date of applications.

4.3 Copies of the relevant certificates should be submitted along with the application in proof
of the qualifications.

4.4 The number of applicants to be called for the interview will be decided by the Appointing
Authority, as the case may be, considering the seniority according to the date of
appointment to the post of Nursing Officer (Hospital Service) in Grade I, order of merit
obtained at the final examination of the training conducted by the Post Basic Nursing
Training School / National Institute of Nursing Education to appoint to Grade I in
Nursing Service and the number of existing vacancies.

In terms of the Public Administration Circular No 3/2016, salary segment MT 8 — 2016 is
applicable to this post. And, salaries will be paid in terms of the provisions of the Pubic
Administration Circular No 3 /2016.

Officers promoted as such are appointed to the post of Nursing Officer (Hospital Service) in
Special Grade 36 vacancies exist in the post of Nursing Officer (Hospital Service) in Special
Grade and appointments will definitely be granted to the service stations where the vacancies
exist. Service station will not be changed for any reason. Appointments will be made to the
service stations where the vacancies exist on the basis of the seniority and the merit obtained at
the final examination of the training conducted by the Post Basic Nursing School.

In case of Nursing Officers who were promoted to the post of Nursing Officer (Hospital Service)
in Grade 1 and reported for duties on the same day, the seniority of such officers will be
determined based on the merit obtained at the final examination of the Training Course in
Teaching and Supervision followed at the Post Basic Nursing School. If the merit obtained at the
final examination of Post Basic Nursing School is also equal, seniority of grade promotion and
the date of first appointment in the Nursing Service will be taken into consideration. However, the
decision of the Secretary of the Ministry of Health will be final regarding the service stations to
which the appointments will be granted. If an officer appointed to a post of Nursing Officer
(Hospital Service) in Special Grade fails to report for duties of the post concerned within two
weeks from the date of appointment, the promotion of the officer concerned shall stand cancelled.

Based on the results of this interview qualified persons will also be selected to the posts which
will fall vacant within the period of 03 months from the closing date of applications.

Selected applicants should assume duties at short notice as it will not make an extra cost to the
Government and they should be willing to serve in any service station of the Island.
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10.  Only the Officers who agree to be promoted subject to above conditions should apply through
the respective Head of Institute. In the event of any inconsistency between the Sinhala, Tamil
and English texts of this circular, the Sinhala text shall prevail.

11.  In respect of any matter not covered by this notification, the decision of the Health Service
Committee of Public Service Commission will be final.

By the order of Health Sevice Committee of Public Service Commission,

S, Janaka Sri Chandraguptha

Secretary
S.Janaka Sri Chandraguptha Ministry of Heall.th
Secretary "Suwasiripaya
ini 385, Rev. Baddegama Wimalawansa Thero Mawatha,
Mmlstry af Health. Colombo 10.

Copy : -
01. Secretary, Health Service Committee , Public Service Commission - for information
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Application

Selection for Promotion to the Post of Nursing Officer (Hospital Service) in Special Grade from the Post
of Nursing Officer (Hospital Service) in Grade I or Supra Grade

O N FE 64 T 2 11 0 U0 00815 T L
(In legible handwriting)
Othernamies Tl oo s s v is s i sweissa e (7o fiie S0ams Svais (o

02. Address
F T @ i {1 -1 KT

[ &0 T 1
03. National Identity Card NO. = ..iciiiiiiiii i s s s s
04. Telephone Number
LOfTicial =
ILPersonal - e

05. Date of Birth
Ageas ot oo b Months............. DS conomoinn wravaivrs

06. 1. Date of first appointment as a Nursing Officer = ....c.cocoviviviiiviimiiin.

[I. Batch in which you received the Post Basic Nursing Training as a Nursing Officer (Hospital
Servise in Grade I
INAEX NO = . oiiiie e

J\Y; 5 & 1 Lo T T

I11. a. Date of promotion to the post of Nursing Officer (Hospital Service) in Grade I
(according to the appointment letter) and tha date of assumption of duties-

Dateof Promolor. cu. e sorsssissmmsmssssmsaremss sovsssmmmenms
Diate of assumption of d0ties: . sssssssssesssesssmssmmmr v sssvus

b. Date of promotion to the post of Nursing Officer (Hospital Service) in Supra Grade
(according to the apponiment letter) and the date of assumption of duties-

Date Of PromOtiON. . vv ettt ettt eee e eeeeeseineaneatnaarasens

Date of assumption of duties..............coooviiiiiiiiiin

IV. Whether there is a service break in the said service -...........cooviiiiiiiinn

V. Ifso, the date of reinStatement = ........ocvuveieiniiiiinniniiiii e

385, gin adedw® SRCD-0HERDHemMER 10.385, susmibaaiE@ AuugEsawaivaansCaermorasbms,Gamnpiy 10.
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10. Nationality - ...,

1 1ACvEl S = ssmisisn s somsisisamsmensy

12. Highest examination passed and the medium of education —

L. B S O i e Y. U RS SR ESG0H RS SEAES VRGN FUARS AT FAEE ibmh S }
I1. MEdiUum Of - .
13. Have you served under the Government earlier? If so, give details - .......cccccovniinnciiinicnnenn

...................................................................................................................

14. T do hereby declare that it has not been started to take action to retire me due to the inefficiency
and that there is no disciplinary action against me or intended to be taken against me due to
inefficiency and I am aware that I am liable to be disqualified if the particulars given by me are
found to be false or incorrect prior to the selection and if so found after the selection, I am liable
to be dismissed from the service.

Date Signature of the Applicant
15. Recommendation of the Nursing Officer in Special Grade
The Officer’s
D) Work and Conduct - ...............ooein e e KSR s
1)) General efficiency =i

[II)  Particulars of leave obtained during the previous year -

I certify that MI/MIS/MISS/ .......ouuvunimniririmineiiieieiiee e is serving in the
post of Nursing Officer (Hospital Service) in Grade 1. The application is recommended / not
recommended

(Delete the irrelevant words)

Date = .o Signature and official frank of the
Nursing Officer in Special Grade

385, yu» Adednd SRED-BBDOnemmER 10.385, susin s 8:5518:@ MULEGHowaloaamE GHETTIDTaIS s, LET Ry 10.
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16. Should be perfected by the Management Assistant in charge of the subject referring to the
personal file

L Whether the officer has taken leave on no -pay during the 5 years immediately prior
to the closing date of applications ................ocoovvieiiniin
(Mention the period, if no pay leave has been obtained)

a.) Maternity 1eave = ....oviieie i
by} 'Otlierleawe On 10 PAY = cvwmmsmmsmusivrses s sowessenomses e

(Attach the certified copies of the letters relevant to obtaining leave on no pay)

IT, Whether there is any disciplinary inquiry against the officer during the 5 years
immediately prior to the closing date of applications - ...

(If any, attach the certified copies of the relevant documents in proof)

III.  Whether salary increments have been earned in following years (Mention Yes / No)

2022 .o DL i siais mnia corv i ssnsaianiy
o 20LE o cswmssmssonsns cvms ssasvezen
¥ | SRR ——

[V.  Mention the level of performance according to the approved scheme of performance

appraisal as Excellent,Good,Satisfactory.

2022 oo 2019 o
QU2 srvsssspsmmsssmnonpmmnin x| N —————
2020 onpaninmssswna pvas o

The level of performance in the above years should be clearly mentioned as Very
good/ Good/ Satisfactory/ Not Satisfactory.

Signature, official stamp of the Assessor and moderator are mandatory.

I hereby certify that the above mentioned particulars and all the particulars furnished by the
applicant from 01 to 13 are correct according to the personal file of Mr/Mrs/Miss

and, 1 certify that the particulars

Date Signature of the Management Assistant in
Charge of the Subject

17. Certification of the Administrative Officer/ Hospital Secretary

I certify that the particulars furnished in the application are true according to the personal file of

ME, /MIS / MISS. ..ot that the officer is serving in the post of
Nursing Officer (Hospital Service) in Grade I and Nursing Officer (Hospital Service) in Supra
Grade and that he /she is qulified to be promoted to the post of Nursing Officer (Hospital Service)
in Special Grade.

(Delete irrelevant words)

DIt =, cenmssniissammevsnssasss Signature and Officialfrank of the
Administrative Officer/ Hospital
Secretary

385, gis adedod DOCL-0EE8UnemER 10385, euemd:6:5166 NULSESEwel o amEBEGrmomaGms,Gargbl 10.
385, Rev. BaddegamaWimalawansa TheroMawatha, Colombo 10, Sri Lanka.
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18. Recommendation of the Head of Institution.

I certify that the particulars furnished in the application are true according to the personal file of Mr.
IMIS [ MISS. . vt eeeaes that the officer is serving in the post of Nursing
Officer (Hospital Service) in Supra Grade and Nursing Officer (Hospital Service) in Grade I, and that he
/she is qulified to be promoted to the post of Nursing Officer (Hospital Service) in Special Grade

I recommend/ not recommend the application.

(Delete irrelevant words)

...............................................................................

Date Signature and Official frank of the
Head of Institution

in,

ASE P e e @ 10 A28 Sirmd = 2ot A A0 e nafi e el @r@rmieraidens L Emag

FOE  anvine Sdan Pl Pl .o z it =




