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General Circular No: - 01-22/2023

Deputy Director General (National Hospital of Sri Lanka),
Director, (National Hospital, Kandy),

All Directors of Teaching Hospitals

All Directors of General Hospitals,

Directors of Specialized Institutions, and

Heads of Base Hospitals under the Line Ministry.

Promotion to the post of Nursing Officer (Public Health) in Special Grade from the
post of Nursing Officer (Public Health) in Grade-I and Appointing to the post of
Regional Supervising Public Health Nursing Officer in the Nursing Service

Applications are invited from officers in the post of Nursing Officer (Public Health) in Supra
Grade of the Nursing Service who have satisfied following qualifications and are serving in
the institutions under the Ministry of Health, for promotion to Special Grade of the post of
Nursing Officer (Public Health) from Supra Grade and Grade-I of the post of Nursing Officer
(Public Health), and to appoint to the post of Regional Supervising Public Health Nursing
Officer in the Nursing Service. Nursing Officers who have been promoted to Grade-I on
supernumerary basis, are not eligible to apply for this.

02.  Applicants should have fulfilled the following qualifications.

02.1 Post of Nursing Officer (Public Health) in Special Grade

02.1.1 Shall have completed a service period of five (05) years in a post of Nursing
Officer (Public Health) in Grade-I or Supra Grade or both posts after completion of 1
1, year Diploma Course consisting Public Health Nursing and Midwifery conducted
by the National Institute of Nursing Education/Post Basic Nursing School.

02.1.2 Shall have completed an active and satisfactory service period within the
immediately preceding five (05) years and earned all due salary increments during the

prescribe period.

02.1.3 Shall not have been subject to a disciplinary punishment as per the provisions
set out in the Public Service Commission Circular No. 01/2020.
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02.1.4 Shall have proved a performance at satisfactory level or above during the
period of five (05) years prior to the date of promotion as per the approved scheme of
performance appraisal.

02.2 Post of Regional Supervising Public Health Nursing Officer
02.2.1 Shall be an officer in Special Grade Nursing Office (Public Health).

02.2.2 Shall have completed an active and satisfactory service period within the
immediately preceding five (05) years and earned due all salary increments during the
prescribe period.

02.2.3 Shall not have been subject to a disciplinary punishment as per the provisions
set out in the Public Service Commission Circular No. 01/2020.

02.02.4 Shall have proved a performance at satisfactory level or above during the
period of five (05) years prior to the date of promotion as per the approved
performance appraisal procedure.

03. Method of Application

3.1 Applications prepared in accordance with the form given in Annexure-01 should
be submitted to the respecive Heads of Institutions to reach on or before 25.08.2023.
Particulars mentioned in the applications should be compared with the records in the
personal files of the relevant officers and the accuracy of the particulars mentioned
therein should be certified by the Heads of Institutions.

3.2 Duly completed applications should be sent by Directors of National
Hospitals/Teaching Hospitals/General Hospitals/respective Heads of Institutions to
reach the following address under registered cover on or before 31.08.2023.

Director (Admin) 01

Ministry of Health

Rev. Baddegama Wimalawansa Thero Mawatha
Colombo 10.

04. Method of Selection

4.1 A general interview will be held by an interview board approved by the Health
Service Committee of the Public Service Commission to check qualifications of the
applicants and the promotion to Special Grade of the Nursing Service will be made by
the appointing authority according to the existing number of vacancies.

4.2 Applicants will be considered to have fulfilled the qualifications required to
appear for the interview conducted for recruitment to the post, only if the applicant
has satisfied the qualifications set out in above 02 in all aspects as at 25.08.2023
which is the closing date of applications.

4.3 For verifying the qualifications, the copies of the relevant certificates should be
submitted along with the application.
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4.4 The number of applicants to be called for the interview will be decided by the
Appointing Authority, as the case may be, considering the seniority according to the
date of appointment to the post of Nursing Officer (Public Health) in Grade-I, order
of the merit of the applicants as per the marks scored at the final examination of
training conducted by the National Institute for Nursing Education/Post Basic School
of Nursing for appointing to Grade-I in the Nursing Service, and the existing number
of vacancies, as appropriate.

05. In terms of the Public Administration Circular 03/2016, MT 8-2016 salary code of is
applied to this post and the salaries will be paid in accordance with the provisions set out in
the said circular.

06. Officers promoted as such, will be appointed to the post of Nursing Officer (Public
Health) in Special Grade. Three (03) vacancies exist in the post of Nursing Officer
(Public Health) in Special Grade and two (02) in the post of Regional Supervising
Public Health Nursing Officer, appointments will definitely be granted to the service stations
where the vacancies exist. Service station will not be changed for any reason. Appointments
will be made to the service stations where the vacancies exist on the basis of seniority and
merit obtained at the final examination of the training conducted by the Post Basic School for
Nursing. However, the decision of the Secretary of the Ministry of Health will be final
regarding the service station to which the appointments will be granted.

07. Selected candidates should assume duties at short notice as it will not make an extra cost
to the Government and they should be willing to serve in any service station of the Island. If
any officer promoted to Special Grade will not report for duty of the relevant post within 02
weeks after appointing to a post, the promotion of the said officer will be cancelled.

08. Officers only who agree to be promoted to subject to above conditions, should apply
through the respective Head of Institution. In the event of any inconsistency between the
Sinhala, Tamil and English texts of this circular, the Sinhala text shall prevail.

By the order of the Health Service Committee of the Public Service Commission.

S. Janaka Sri Chandraguptha

‘ Secretary
: Ministry of Health
S. Janaka/Sri Chandraguptha "Suwasiripaya’
Secr .e tar 385, Rev. Baddegama Wimalawansa Thero Mawatha,
Ministry of Health Colombo 10.

Copy: Secretary, Health Service Committee, Public Service Commission —f. i
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Application

Promotion to the post of Nursing Officer (Public Health) in Special Grade from the
post of Nursing Officer (Public Health) in Grade-I and Appointing to the post of
Regional Supervising Public Health Nursing Officer in the Nursing Service

Post applied fOr: vvveiverierrerererresrasesennenes

01, Name WITH IITIALS = oo e et e

(In legible handwriting)

02. National Identity Card NUIMDET = ..........cccovimeeriinmisissnssrmmessssssmssssssssssssssssssssssssssesnsssrasssesasassssens

03. Address:
L. P T SOl mo o e e e e

I1. (@ )5 o) 1 1 SO OSSOSO SRR
0 O Tol < SO SO OOSSPRPRRRR
05 Whether married orSHBIE & i smam s sy e s a5 i

06. Telephone Number

LPersonal: =........ccccocoviiiiiecce I Official: =i
07. Date of Birth: - ,
Ageasat21.07.2023 - Years- ............ Months: ... .0 T
08. Present SErvICe STATIOM: = ...ttt bbbttt
09. I. Dateoffirst appointment asa Nursing offiger i~ s

II. Batch in which you received the Post Basic Training as a Nursing Officer (Public Health) in

el . .o Index NO. ..o, Merit NO. ..o,
III. Date of promotion to Nursing Officer (Public Health) in Grade I ...,

(attach a copy of the letter of appointment)

(attach a copy of the letter of assumption of duties)

V. Date of promotion to Nursing Officer (Hospital Service) in Supra Grade and date of
ASSUMPHION OF AULIES. ..ot

VI Is there any period of service break? ...

VII1. If 50, date of fRINSEALEMBIL: .....ovm.reerumssemmmmmsssesssnsansonsrynsas s (58 EI8 850480 sh s ViR S et suisn s




10. Whether you have received the training in Midwifery: ................................ooil.

11. Whether have you registered as a Nursing officer with the Nursing Council / Medical
COUNCIL = e

12. I declare that any action has not been initiated to retire me due to inefficiency and that there
is no disciplinary action against me or intended to be taken against me due to inefficiency and I
am aware that I am liable to be disqualified if the particulars given by me are found to be false or
incorrect prior to the selection and if so found after the selection, I am liable to be dismissed
from the service.

Date Signature of the Applicant
13. Should be filled by the Management Assistant in charge of the subject referring to the
personal file.
I. Whether the officer has obtained leave on no-pay? .............oooiiiiiiiiiiniiiiiici e,
(Mention the period, if no-pay has been obtained)
a. maternity leave: ..........

b. leave other than the no- pay leave

I1. Whether there is any disciplinary inquiry against the officer? ...
(If any, attach a copy of the said letter)

I11. Whether the salary increments have been earned in the following years? (Mention Yes/No)

ZORO- o s swmpa sawissns siveim 20017 - o

IV. State the level of performance obtained as (Very Good/Good/Satisfactory/Unsatisfactory) in
the following years as per the approved procedure for performance appraisal

2021- . 2018 - .
2020- . 2017-..

I hereby cemfy that the above pamculars and the all partlculars pr0v1ded by the appllcant in the
application from No.01 to 12 are true and correct according to the personal file. And, I certify
that the particulars provided by me under No. 13 is correct. Mrs./Miss

DS oovumons os sososmm vswows v Signature of the Officer in charge of the

14. Recommendation of the Nursing Officer (Public Health) in Special Grade:

I. Work and conduct: .
I1. General Efﬁmency s ¥
I11. Particulars on leave obtamed durmg the last year: .




I certify that Mrs./MISS..........coooeivimnirniiiiii is serving in the post of
Nursing Officer (Public Officer) in Supra Grade / Grade -1. I recommend/not recommend the
application. (delete unnecessary words)

Date Signature and Official Stamp of
Nursing Officer in Special Grade

15. Certification of the Hospital Secretary/ Administrative Officer.

I certify that the particulars in the application are correct in accordance with the personal file of

M /MrS./MiSS .+ vvoovoeeie oo iiiiieeeneiie e ieieee. .. and the officer is serving in the post of

Nursing Officer (Public Officer) in Supra Grade / Grade —I, and the officer has satisfied the

qualifications for promotion to the post of Nursing Officer (Public Officer) in Special Grade. I

recommend/ not recommend the application.

(delete unnecessary words)

Date Signature and Official Stamp of the
Hospital Secretary/ Administrative Officer

16. Recommendation of Head of Institution

I certify that the particulars in the application are correct in accordance with the personal file of
M /MIS/MS. v oo oeieieeeeeiiveeeeeinnnn oo and the officer is serving in the post of
Nursing Officer (Public Officer) in Supra Grade / Grade -1, and the officer has satisfied the
qualifications for promotion to the post of Nursing Officer (Public Officer) in Special Grade. 1
recommend/ not recommend the application. (delete unnecessary words)

Date Signature and Official Stamp of Head of Institution




