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General Circular Letter No: 02-81/2022

Deputy Director General (National Hospital of Sri Lanka)
Director, National Hospital, Kandy

Directors of Teaching Hospitals and General Hospitals
Medical Superintendents of Base Hospitals

All Heads of Institutions,

Amending the Period Considered for the Grade Promotions of the Paramedical Service.

By the Letter No PSC/EST/7/1/13/1/2012 (e©e&® II) dated 11.07.2022 of the Secretary to the Public
Service Commission, the approval has been granted to amend the period considered for promotion from
Grade I1I to Grade II and from Grade II to Grade I of the Paramedical Service subject to the decision taken
on amending the period considered for Grade promotions of the Sri Lanka Nursing Service considering it
as a policy matter at the meeting of Cabinet of Ministers held on 05.07.2021 Which was informed by the
Letter No #®e/21/1222/309/073 dated 13.07.2021 of the Secretary to the Cabinet of Ministers.

02.  Accordingly, applications are called from the officers in the posts belonging to the Paramedical
Service to the retired officers who have satisfied following qualifications for promotion from Segment II
“B”/Grade 111 to Segment IT “A™/Grade II and from Segment II “A”/Grade II to Grade I.

03.  These amended provisions shall come into force with effect from 05t July 2021, the date on which
the policy decision was taken by the Cabinet of Ministers. And, the date of promotion of the officers who
have satisfied the qualifications required for promotion to Grade II or Grade I before 05.07.2021, the
effective date of this Circular, will be considered as 05.07.2021.

04.  Qualifications required to be satisfied for promotion, are as follows.

I. Promotion from Grade III to Grade II

i.  Should have been confirmed in the appointment.

ii.  Should have completed an active and satisfactory service period of minimum 08 years with
training period and earned 05 salary increments.

iii.  Shall have proved a performance at the satisfactory level or above during the period of 5 years
immediately prior to the date of promotion to Grade II in terms of the approved performance
evaluation procedure.

385, (398800, yiis Adedod® BRED-0 88 05, eme® 10. 385, Basmssdhnib@iu U Gssw eliveams GHGyr wIuGmSHE Gamupby 10.

385, Suwasiripaya Rev. Baddegama Wimalawansa Thero Mawatha, Colombo 10, Sri Lanka.



1v.

V.

Vi.

Shall have not been subjected to a disciplinary punishment as per the provisions set out in the
Public Service Commission Circular No 01/2020.

Shall have acquired the required level of proficiency in the other Official Language.

Shall have passed the relevant Efficiency Bar Examination as at the prescribed date.

I1.Promotion from Grade II to Grade I

1l

iii.

v.

05.

IL,

1.

V.

06.

Shall have been confirmed in the appointment

Officers recruited on the results of the G.C.E. (A/L) examination, shall have completed an achive
and satisfactory service period of minimum 07 years and earned 07 salary increments.

Shall have proved a performance at satisfactory level or above during 07 years immediately prior
to the date of promotion to Grade I in terms of the approved performance evaluation procedure.

Shall have not been subjected to a disciplinary punishment as per the provisions set out in the
Public Service Commission Circular No 01/2020.

Shall have passed the relevant Efficiency Bar Examination as at the prescribed date.
Method of Application

Applications for promotions should be submitted in compliance with the specimen form appended
to this.

(a) Promotion from Grade III to Grade II - Form 01
(b) Promotion from Grade II to Grade I - Form 02

The post held by the officer should be mentioned legibly in the place given for mentioning the post
in the specimen form of application sent along with this circular.

Head of Institution should verify the particulars furnished in the applications with the records in
the personal files of the officers and certify the applications after having satisfied with the accuracy.
It will be a responsibility of Heads of Institutions.

Accordingly, duly completed applications of the officers who are serving in hospitals and
institutions under the Central Government should be forwarded to reach Director (Adiministration
& Establishment), Ministry of Health, No.385, Rev. Baddegama Wimalawansa Thero Mawatha,
Colombo 10 with the recommendation of the Head of Institution.

Certified copies of the following documents required for the promotions should be sent along with

the application.

L

II.
II1.

V.
V.
VI.

Result Sheets of the Efficiency Bar Examination for promotion from Segment II “B*"/Grade III to
Segement II “A”/Grade Il

Letter of promotion to Segment II “A/Grade II

Result sheet of the Efficiency Bar Examination for promotion from Segment II “A”/Grade 1I to
Grade |

If the proficiency in the Official Language has been acquired, documents in proof of that

Copy of the letter of retirement, if retired

An affidavit/document in proof in case of any difference of the name

385, 308800, ytis Adedn® OO0 88 8:0m, emig® 10. 385, Bauembaspseiu LEGssr alivoamts GHGIT wWTaukmsE Gsmpby 10.
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07.  Officers who received transfers from the Provincial Public Service to the Line Ministry should
have been absorbed into the Line Ministry. If not, it is kindly informed to forward, along with this
application, the documents in the check list sent by the letter of My No TA/04/ee0¢ dated 24.08.2020.

08.  And, it is further informed to make necessary arrangements to bring the provisions of this circular
to the notice of all parties concerned.

09. In case of any matter not concered by the circular, the decision of thye Secretary of Ministry of
the Health will be final. In the event of any inconsistency between Sinhala, Tamil and English texts of this
notification, the Sinhala text shall prevail.

S.Janaka Sri Chandraguptha
Secretary
Ministry of Heaith
"Suwasiripaya"
a,’.385, Rev. Baddegama Wimalawansa Thero Mawatha,

S. Janaka/Sri Chandragupth

Secretary. Colombo 10.

Copies,

1. All Secretaries of Provincial Public Service Commissions - For information and FNA
2. All Provincial Health Secretaries - For information and FNA
3. All Provincial Directors of Health Services - For information and FNA
4. All Regional Directors of Health Services - For information and FNA

385, 3088w, s Bdedod BOEH.a 88 £:0m, emig® 10. 385, Baumsssgsaiiu uhtssw eiwaams GEGT wruGmSE Gamupiby 10.
385, Suwasiripaya Rev. Baddegama Wimalawansa Thero Mawatha, Colombo 10, Sri Lanka.
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Form No - 01

Application for Promotion of officers who have completed active and satisfactory

service period of eight(08)vears in minimum with training period of 01/1 Y4 /1 %

102/03 year/s to Segment IT “A” / Grade II from Segment III “B”/Grade III in the

L]

Paramedical Service (Application from 05.07.2021)

Cardiographer /EEG Recordist/ Dispenser-Training Period 1 year

Public Health Laboratory Technician- Training Period 1 % year

Public Health Midwife / Public Health Inspector — Training Period 1 Y year

Ophthalmic Technician / Dental Technician / Health Entomology Officer/ School Dental Therapist - Training

Period 2 year
Prosthetist & Orthotist -Training Period 3 year

Part 1 : To be filled by the officer concerned

I

2.

. (A)
B)
©)
(D)
(E)
(F)
(G)
(A)
(B)
©)
(D)

(A)

(B)
©)

STV I8 SEATIOI = neeeeiiieeees e eeeeeeeee e e e s e eeeeseeeeeaas e aeeeeesnsssnnnnnssnaeseannsssnaaseeessnssnsnnnsssnnaessessssnnnsnnnns
Name of the Officer With INTHIALS 1= .oeieerriieiie ettt ettt eee et e eeeseeeeeneaeeeeeseeaeeseeeesreeeesanaeees
INAINIE 10 FULL 1o oottt ettt e s s mse s smss e ssneeesssemesnmenesnnnnn

Nationgl Idenlity €ar@ o 12 o aossmammsssssss sy o s S s OB RS

B (=R 0 il o) 11 1 RO S ‘

OFTICTIAL AAATESS 1= wevteieeiteeee ettt e s e e s e e e e eas e sne e ssmssssemssmnnn
Private address = o mmmmemnss i i aies s s e siveis s i s i s s s e

Telephone No (official/personal) = ..o

Date:of reeryitment 1o the training 1= saesnosismnummrmsimuisensmsssimes o e i
Date of appointment to the post in Segment 11 “B” / Grade III - ......ccooiiiiiiiiiniiiiiieee

Date / Dates of passing the efficiency bar examination for the Segment I “B” / Grade 111
(Attach the TeSUlt SHEET) i-...cviiiiiiie ettt e e e naneas

Date of confirmation in the appointment in Segment I “B” / Grade Il :- ..o

Date of completion of the active and satisfactory service period of eight (08) years with the
training period in Segment 11 “B” / Grade II1 :- ........cuummmassinoiisasssiassessassssssssisssissssssissssassas

Have 05 salary increments been earned as at the prescribed date...........ccocoviviniiiiniiinnnn

I not, veasans and period Of ABFErMENt, ..
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6. Particulars of leave on half — pay and no — pay other than maternity leave obtained during the

service period of eight (08) years with the training period in Segment II “B” / Grade III,

......................................................................................................................................................

7. (A) Has the officer been subjected to any disciplinary inquiry or any disciplinary punishment
during the service period of five (05) years immediately prior to the date of promotion to Grade

I in terms of the approved performance evaluation procedure?
(B) If there is any disciplinary inquiry or punishment,

. Date the offence was committed - .......ccoeviiiiiiiniiini s

I1. If acharpe:sheet has been issued, its No and Date = iimsismmmsssimsssssmvsssssgvnses
(Attach a certified copy)

IT1. If a disciplinary order has been issued, its No and date any : .........ccccceevveeerueneniencnnncns
(Attach a certified copy)

8. Date the proficiency in the other official language has been acquired (Attach the certified copy):

9. Mention the performance during the 05 years immediately prior to the date of promotion as as
Very Good/Good/Not Satisfactory in terms of the approved performance evaluation procedure.

I certify that the particulars furnished above from No. 1 to 10 above are true and correct according to

my knowledge and belief.

................................................................................................................................

Date Signature of the officer



General Circular No : 02-81/2022
Part 2 : Recommendation of the Immediate Supervising Officer

I certify that the above officer serves under my supervision in the post of ................coeee.... and |
recommend that he/she is eligible/not eligible to promote to Segment II “A”/Grade II since he/she

discharges his/her duties satisfactorily.

.....................................................................................................................

Date Signature and official stamp of the immediate
Supervising Officer

Part 3 :

To be filled by the officer in charge of the subject according to the personal file
of the officer concerned.

[ hereby certify that all particulars furnished in the application from 01 to 10 are correct according to
the personal file of the above officer.

Date Signature of the Officer in charge of the Subject

Part 4: Recommendation of the Administrative officer

[ certify that all particulars furnished in the application of the above officer from 01 to 08 are correct

Date Signature and official stamp with the name of the
Administrative officer / Hospital Secretary

Part 5: Recommendation of the Head of Institution

I certify that all the above particulars of Mr./Mrs./MISS ........oiuiiiiiniiiiiiiiie e

in the post of ...ooovviiiiiiiii are correct and he/she has completed an active and
satisfactory service period of eight (08) years with the training period in the post of
.......................... in Segment Il “B”/Grade IIl as at .......................... and he/she has
Passed/Not Passed the efficiency bar examination for Segment I “B”/Grade [ll on ................. and
I recommend / do not recommend that the officer is eligible/not eligible for promotion to the Segment
I1“A”/ Grade IT of the post of .......ceoviniiininnnn. belonging to the Paramedical Service.

Date Signature and official stamp with the name of

Head of Institution
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Form No - 02

Application for Promotion to Grade I from Segment II “A”/Grade 11
of the Para Medical Service (Applicable from 05.07.2021)

Part 1 : To be filled by the relevant officer concerned

1.
P

3. (A)
(B)
(©)
(D)
(E)
(F)
(G)

4. (A)
(B)
(€)
(D)

(E)

5. (A)

(B)

(©)

S BIVICE SEALIOM 1= ereeeieeeee e i e e e ee e e e e e e et e e e e e e e e e e e e et e e e et e e e ettt e e e e e e e e e e e aeaeeeeeeeeeaeeeeeaeaeeeaeseeeeraraaasesesseaaseeaaaaens

Name of the officer with InItials 1= .....cocooiiiiiiiiii s
NameinTull 1 vunneimimmvississcosessis o TS ST SR
National IdentitpvCard N i~ uossmmmunsmenmsrmmsmss s s s R R e
136ite OE BN = ssissnassrmmms i s i v s TS i SR AR A A s s rrmaas s e SRS
OFFICIAl AAAIESS 1= oviivieiiieie ittt ettt et b e ss e st e eae et e essesaeesserssebeenseennessnaessnnssens
Private addIESS = ...ocviririiiiiieiiiieee ettt bttt b e ea et s et en et en e e ens

Telephone No (official/persotinl) s vy s mssism s i s a s s

Date of recruitment to the rRININE1# . ausanmsssimmsonssmemneim s R s
Date of appointment to the post in Segment II “B” / Grade III :- ......ccccoovvviiiriniiiniiniieeinennns
Date of confirmation in the appointment in Segment I1 “B” / Grade III :- ........cccovvvenrreennnen.
Date of promotion to Segment IT “A™ / Grade IT :- ...,

Date / Dates of passing the efficiency bar examination for the Segment 11 “A” / Grade 1I :-

Date of completion of the active and satisfactory service period of seven (07) years in
Begment IR Prale I o oummmmemmsmsssmmmsimiss i s s

During the service period of seven (07) years in Segment Il “A™ / Grade II have all increments
been earned as at the prescribed date...........cocoeeiiiiiiiiiiciiie e

Particulars of leave on half — pay and no — pay other than maternity leave obtained during
the service period of seven (07) years in Segment II “A” / Grade II,

............................................................................................................
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7. (A) Has the officer been subjected to any disciplinary inquiry or any disciplinary punishment
imposed against the officer during the service period of seven (07) years immediately prior
to the date of promotion to Grade I in terms of the approved performance evaluation
THOGETUES ...oonsssmemnisnssmiodesssisiassiassesssss s oo R TS A07 0 S O TSP E A S o N R Ao

(B) If there is any disciplinary inquiry or punishment,

I. Date the offence was cOmmItted: - .......coocceeiiiiiiiiiieiriiee e

II. If a charge sheet has been issued, its No. and date:-..........ccccovviviiininininnnnnninnenninns
(Attach a certified copy)

I11. If a disciplinary order has been issued, its No and date any : ...cc...ccovvvvninniinnniniins
(Attach a certified copy)

8. Date acquired the proficiency in the other official language has been acquired : ...................

(Attached a certified copy)

9. Mention the performance during the 05 years immediately prior to the date of promotion as Very
Good/Good/Satisfactory/Not Satisfactory in terms of the approved performance evaluation
procedure

I certify that the particulars furnished above from No. 1 to 10 above are true and correct according to
my knowledge and belief.

Date Signature of the officer
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Part 2 : Recommendation of the Immediate Supervising Officer

I certify that the above officer he/she serves under my supervision in the postof .........................
and I recommend that he/she is eligible / not eligible to promote to Grade I since he/she discharges
his/her duties satisfactorily.

.....................................................................................................................

Date Signature of the immediate supervising officer

Part 3:

To be filled by the officer in charge of the subject according to the personal file
of the officer concerned.

[ hereby certify that all particulars furnished in the application from 01 to 10 are correct according to
the personal file of the above officer.

Date Signature of the officer in charge of the subject

Part 4: Recommendation of the Administrative officer

I certify that all particulars furnished in the application of the above officer from 01 to 10 are correct

.................................................................................................................................

Date Signature and official stamp with the name of the
Administrative officer/Hospital Secretary

Part 5: Recommendation of the Head of Institution

I certify that all the above particulars of Mr./Mrs./Miss ..cccosusssisiosismimosssisirssensssses ssnssvrens
in the post of ....oovvvviiiii are correct and he/she has completed an active and
satisfactory service period of seven (07) years in the postof .......................... in Segment II “A”/
Grade ITasat .......ccoovvvviinnininnn and he/she has passed/not passed the efficiency bar examination
for Segment II “A”/Grade [T on ................. and I recommend/do not recommend that the officer is
eligible/not eligible for promotion to the Grade | of the postof ......................... belonging to the
Paramedical Service.

.....................................................................................................................

Date Signature and official stamp with the name of
Head of Institution




