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General Circular Letter No: 02-79/2022

Deputy Director General (National Hospital of Sri Lanka)
Director, National Hospital, Kandy

Directors of Teaching Hospitals and General Hospitals
Medical Superintendents of Base Hospitals

All Heads of Institutions,

Amending the Period Considered for the Grade Promotions of the Service of Professions
Supplementary to Medicine

By the Letter No PSC/EST/7/1/13/1/2012 (e&e® II) dated 11.07.2022 of the Secretary to the Public
Service Commission, the approval has been granted to amend the period considered for promotion from
Grade III to Grade II and from Grade Il to Grade I of the Service of Professions Supplementary to
Medicine subject to the decision taken on amending the period considered for Grade promotions of the
Sri Lanka Nursing Service considering it as a policy matter at the meeting of Cabinet of Ministers held on
05.07.2021 Which was informed by the Letter No a®e/21/1222/309/073 dated 13.07.2021 of the
Secretary to the Cabinet of Ministers.

02.  Accordingly, applications are called from the officers in the posts belonging to the Service of
Professions Supplementary to Medicine including the retired officers who have satisfied following
qualifications for promotion from Segment Il “B”*/Grade I1I to Segment II “A™/Grade II and from Segment
Il “A”/Grade II to Grade 1.

03.  These amended provisions shall come into force with effect from 05t July 2021, the date on which
the policy decision was taken by the Cabinet of Ministers. And, the date of promation of the officers who
have satisfied the qualifications required for promotion to Grade II or Grade I before 05.07.2021, the
effective date of this Circular, will be considered as 05.07.2021.
04.  Qualifications required to be satisfied for promotion, are as follows.
I. Promotion from Grade III to Grade 11

i.  Shall have been confirmed in the appointment

ii. (a) Officers recruited on the results of the G.C.E. (A/L) examination, shall have completed an

active and satisfactory service period of minimum 08 years with the period of training and earned
05 salary increments.
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vi.

II.
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05.

I1.
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IV.

1

(b) Officers recruited on the Degree qualification after officer completion of the co-ordinatiort
training shall have completed an active and satisfactory service period of 05 years in Grade III
(without training period) and have earned 05 salary increments.

Shall have proved a performance at the satisfactory level or above during the period of 5 years
immediately prior to the date of promotion to Grade II in terms of the approved performance
evaluation procedure.

Shall have not been subjected to a disciplinary punishment as per the provisions set out in the
Public Service Commission Circular No 01/2020.

Shall have acquired the required level of proficiency in the other Official Language.
Shall have passed the relevant Efficiency Bar Examination as at the prescribed date.
Promotion from Grade II to Grade I

Shall have been confirmed in the appointment

Officers recruited on the results of the G.C.E. (A/L) examination, shall have completed an achive
and satisfactory service period of minimum 07 years and earned 07 salary increments.

Shall have proved a performance at satisfactory level or above during 07 years immediately prior
to the date of promotion to Grade I in terms of the approved performance evaluation procedure.

Shall have not been subjected to a disciplinary punishment as per the provisions set out in the
Public Service Commission Circular No 01/2020.

Shall have passed the relevant Efficiency Bar Examination as at the prescribed date.
Method of Application

Applications for promotions should be submitted in compliance with the specimen form appended
to this.

(a) Promotion from Grade III to Grade 11

Officers recruited to the training on the results of the G.C.E. (A/L) - Form 01
Examination
Officers recruited on the degree qualification after completion of - Form 02

Co-ordination training
(b) Promotion from Grade II to Grade I - Form 03

The post held by the officer should be mentioned legibly in the place given for mentioning the post
in the specimen form of application sent along with this circular.

Head of Institution should verify the particulars furnished in the applications with the records in
the personal files of the officers and certify the applications after having satisfied with the accuracy.
It will be a responsibility of Heads of Institutions.

Accordingly, duly completed applications of the officers who are serving in hospitals and
institutions under the Central Government should be forwarded to reach Director (Admin) 02,
Ministry of Health, “Suwasiripaya”, No.385, Rev. Baddegama Wimalawansa Thero Mawatha,
Colombo 10 with the recommendation of the Head of Institution.
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06.  Certified copies of the following documents required for the promotions should be sent along with
the application.

[.  Result Sheets of the Efficiency Bar Examination for promotion from Segment II “B"/Grade III to
Segement 11 “A”/Grade 11
II. Letter of promotion to Segment II “A/Grade 11
[1I.  Result sheet of the Efficiency Bar Examination for promotion from Segment II “A”/Grade II to

Grade 1
IV.  Ifthe proficiency in the Official Language has been acquired, documents in proof of that

V. Copy of the letter of retirement, if retired
V1.  An affidavit/document in proof in case of any difference of the name

07.  Officers who received transfers from the Provincial Public Service to the Line Ministry should
have been absorbed into the Line Ministry. If not, it is kindly informed to forward, along with this
application, the documents in the check list sent by the letter of My No TA/04/eea¢ dated 24.08.2020.

08.  And, it is further informed to make necessary arrangements to bring the provisions of this circular
to the notice of all parties concerned.

09. In case of any matter not concered by the circular, the decision of the Secretary of Ministry of
Health will be final. In the event of any inconsistency between Sinhala, Tamil and English texts of this
notification, the Sinhala text shall prevail.

s. Janaka Sri Chandraguptha

- Secretary
i Ministry of Health
S. Tanaka\Sri Chandraguptha, st .

Secretary. qama Wimalawansa Thero Mawatha,

35, Re. Badces gc’:ombo 10.
Copies,
1. All Secretaries of Provincial Public Service Commissions - For information and FNA
2. All Provincial Health Secretaries - For information and FNA
3. All Provincial Directors of Health Services - For information and FNA
4. All Regional Directors of Health Services - For infarmation and FNA

385, 130880, yun Adednd® S9chm 89 2bn, emed 10. 385, BaansssasGiu usGssw alvaarr GHEIT wrausmsd Gsrepby 10.
385, Suwasiripaya Rev, Baddegama Wimalawansa Thero Mawatha, Colombo 10, Sri Lanka.
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Form No - 01

Application for Promotion to Segment I “A” / Grade II from Segment 11

“B”/Grade I1I Service of Professions Supplementary to Medicine

(Applicable from 05.07.2021)

Application for the Officers Recruited on the Diploma

Part 1 : To be filled by the officer concerned

1L

2

. (A)

(B)
(©)
(D)
(E)
(F)
(G)

(A)
(B)
(©)

(D)

. (A)

(B)
(©)

NS A (e sl £ 1 [0 s B U U OO,

Name:of theoificer with TOHIAIE I 5o v s T e
NAME 1N FULL 1= oot see et sb e s et
L F 1 T L p A B LT —
Date Of DIt - oot
OFACTAL BAAISES 35 (oo s o s s s vs s s EN VG ST SR S E e bs
Pirvate addises - ....commiminnansimmisimiis i i e T ——

Telephone No (official/perSonal) = ... msmmenmannmeassasmirsoss

Daterof recruitment tothe training 1w amesaviasimssmmmmsss s
Date of appointment to the post in Segment II “B” / Grade III - .........cccoviiiiiiiiiiiiiiiiieniens

Date / Dates of passing the efficiency bar examination for the Segment II “B” / Grade III
(Attach the result Sheet) - ... R AR R RS AR

Date of confirmation in the appointment in Segment II “B” / Grade III :- .....ccccoeciiiinnninnnn

Date of completion of the active and satisfactory service period of eight (08) years with the

tiaining petiod in Segmient I1 “B” /[ Grade Tl i woumsmmmimmmmismsmmrs e
Have 05 salary increments been earned as at the prescribed date..........ccocooiinnniniinninnn

If not, reasons and period ef defemment ousvmmmmrmrmsmmsn ey oo



General Circular No : 02-79/2022

6. Particulars of leave on half — pay and no — pay other than maternity leave obtained during the

service period of eight (08) years with the training period in Segment II “B” / Grade 111,

7. (A) Has the officer been subjected to any disciplinary inquiry or any disciplinary punishmert
during the service period of five (05) years immediately prior to the date of promotion to Grade

I1 in terms of the approved performance evaluation procedure?

(B) If there is any disciplinary inquiry or punishment,

I. Date the offence was COMMUTLEd 1= ......cciiiieiiiniiiiiercre e

II. If a charge sheet has been issued, its No and Date - ........ccvviieiinnniinnisiisisnnivisncsnenns
(Attach a certified copy)

I11. If a disciplinary order has been issued, its No and date any : ........ccocoovmvennicnncnnniee

(Attach a certified copy)

8. Date the proficiency in the other official language has been acquired (Attach the certified copy):

9. Mention the performance during the 05 years immediately prior to the date of promotion as as
Very Good/Good/Not Satisfactory in terms of the approved performance evaluation procedure.

I certify that the particulars furnished above from No. 1 to 10 above are true and correct according to

my knowledge and belief.

Date Signature of the officer
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Part 2 : Recommendation of the Immediate Supervising Officer

I certify that the above officer serves under my supervision in the post of .............cocoiiiin and I
recommend that he/she is eligible/not eligible to promote to Segment II “A”/Grade II since he/she

discharges his/her duties satisfactorily.

Date Signature and official stamp of the immediate

Supervising Officer

Part 3 :

To be filled by the officer in charge of the subject according to the personal
file of the officer concerned.

I hereby certify that all particulars furnished in the application from 01 to 10 are correct according to

the personal file of the above officer.

Date Signature of the Officer in charge of the Subject

Part 4: Recommendation of the Administrative officer

[ certify that all particulars furnished in the application of the above officer from 01 to 08 are correct

Date Signature and official stamp with the name of the

Administrative officer / Hospital Secretary
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Part 5: Recommendation of the Head of Institution

I certify that all the above particulars of Mr./Mrs./MISS ........ccoeiiiniiiiiiiiiiiiiiiiis
inthe post of ....oovviiiiiii are correct and he/she has completed an active and
satisfactory service period of eight (08) years with the training period in the post of
.......................... in Segment II “B”/Grade IIl as at .......................... and he/she has
Passed/Not Passed the efficiency bar examination for Segment II “B”/Grade [llon ................. and
I recommend / do not recommend that the officer is eligible/not eligible for promotion to the
Segmenit 11 “A” / Grade IT of the post of ...sssvssmsesssssnves belonging to the Service of Professions
Supplementary to Medicine.

.....................................................................................................................

Date Signature and official stamp with the name of

Head of Institution
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Form No - 02

Application for Promotion to Segment IT “A” / Grade II from Segment II
“B”/Grade III Service of Professions Supplementary to Medicine

(Applicable from 05.07.2021)

Application for the Officers Recruited on the Degree Qualification after the Co-
ordination Training

Part 1 : To be filled by the officer concerned

1 PUIBE 3 csusmimssnio s oo ass simem s R Ui e T s T F DT B AT A 503 H R S TR SN A Vw3 35 S AR TS S S AP SRR
2 BETVICE STELIOIL 15 1vrersscrenasmrasmmsssasassnressamsmmsnasnessnressns sesnssanmmssnassmswans sessmasns = ss SRS DRSO
3. {A) Name of theofficerwith inttials =i nimaimuranmnmssassmmniavesr v s
s M e T T T L a—
(C) National Identity Card NO = ..c.oiiiiriiiiieiicicie e sn s
B o i 1 L L T —
(E)  Official @ddress i= ...o.ooviiiriieieieiereiese sttt s e eas e saaea e s s e n e nn e
(F) Private Slirens e iocmmssmsmnmsmimmmiess s s s s s s it ssammevsessesnss
(@) Telephotic No (OffICIAl/PEISORALY S ....coneseersssmravarisssrsensssimasssissssssssntsiissdssos esssvssesisssienasn s oes
4, {A) Date of recruiimentio theArAIMING s ...cimommeimamsmmmsmmemsiosssasencosnsssmsmssmsmssmemssssons
(B) Date of appointment to the post in Segment II “B” / Grade IIT :- ..o

(C) Date / Dates of passing the efficiency bar examination for the Segment IT “B” / Grade 111
(Attach the result Sheet) i=.......cccevisessrmanmsonsssmsenssnsssesssessmssnesnesssmsnessnassisssissssssssisssnsisanssssssses

(D) Date of confirmation in the appointment in Segment II “B” / Grade III - .....ccocorvriiriniennne

5. (A) Date of completion of the active and satisfactory service period of five (05) years in
Segient 1 *B®¥8nde I uuenmamnnummanumnummsmmma s

(B) During the service period of five (05) years in Segment II “B™/Grade III, have five (05)

salary increments been earned as at the prescribed date ...

(C) Ifnot, reasons and period of deferment, .........ccoeiieieiniiiiiniii e
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6. Particulars of leave on half — pay and no — pay other than maternity leave obtained during the

service period of five (05) years with the training period in Segment II “B” / Grade III,

7. (A) Has the officer been subjected to any disciplinary inquiry or any disciplinary punishment
during the service period of five (05) years immediately prior to the date of promotion to Grade

II in terms of the approved performance evaluation procedure?

(B) If there is any disciplinary inquiry or punishment,

I. Datetheoffence wasicommitted o= wusmsssscasanmmmasnansmnemmseoasss s

I1. If a charge sheet has been issued, its No and Date :- ...
(Attach a certified copy)

I11. If a disciplinary order has been issued, its No and date any : ..........ccooeeinninnnnncn

(Attach a certified copy)

8. Date the proficiency in the other official language has been acquired (Attach the certified copy):

9. Mention the performance during the 05 years immediately prior to the date of promotion as as
Very Good/Good/Not Satisfactory in terms of the approved performance evaluation procedure.

I certify that the particulars furnished above from No. 1 to 10 above are true and correct according to

my knowledge and belief.

Date Signature of the officer
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Part 2 : Recommendation of the Immediate Supervising Officer

I certify that the above officer serves under my supervision in the post of ............ccoeeininn and I
recommend that he/she is eligible/not eligible to promote to Segment II “A”/Grade II since he/she

discharges his/her duties satisfactorily.

Date _ Signature and official stamp of the immediate

Supervising Officer

Part 3 :

To be filled by the officer in charge of the subject according to the personal
file of the officer concerned.

I hereby certify that all particulars furnished in the application from 01 to 10 are correct according to

the personal file of the above officer.

Date Signature of the Officer in charge of the Subject

Part 4: Recommendation of the Administrative officer

I certify that all particulars furnished in the application of the above officer from C1 to 10 are correct

Date Signature and official stamp with the name of the

Administrative officer / Hospital Secretary



‘.
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Part 5: Recommendation of the Head of Institution

I certify that all the above particulars of Mr./MIS./MISS ......ccvuiieinininrinsssnsnsmnssensommncsesssenenes
in the pogtof s ammmrassrsm o are correct and he/she has completed an active and
satisfactory service period of five (05) years with the training period in the post of
.......................... in Segment II “B”/Grade IIl as at ..............c<.c........ @and he/she has
Passed/Not Passed the efficiency bar examination for Segment II “B>/Grade Il on ................. and
I recommend/do not recommend that the officer is eligible/not eligible for promotion to the Segment
II “A”/Grade II of the post of .......oooiiiiiiiiiiinnn. belonging to the Service of Professions

Supplementary to Medicine.

Date Signature and official stamp with the name of

Head of Institution
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Form No - 03

Application for Promotion to Grade I from Segment IT “A”/Grade 11

of the Service of Professions Supplementary to Medicine

(Applicable from 05.07.2021)

Part 1 : To be filled by the officer concerned

1.
Z.

3. A4)
(B)
(©)
(D)
(E)
(F)
(G)

4. (A)
(B)
(©
(D)
(E)

5. (A)

(B)

(©)

SBIVICE STALIOIL I= oreeeieeeeeteieeeeee e et e e e e e e eeissaa et e s easeesasesseeaeseeaesesasaaaaassaaesesaeeaesaessassessssesseeesssnssnnnnssnnnns

Name af theofficer with MBS & sonmmomsamrsssmmrss s T T R TR Yo
INATHE 11 UL 2. ooonmansmasmansssmssemsnsssensssasseanssapesnsmassasnasassanmanssnssssasprasssssmmasnss reppms b ARLRHP RS SRR RRNRS
National Identity Card NO = .oooiieiiiieeires s e s sa e e nesesaeeas
DateolBitth s cssmmenosemmmoommossmmsm s oo s s i s s s
Offteral adtress s suimmmanamemm e S T B N T BRI
PEIVEIS BAUTEES 3= ... e oommmmmromsemmssmsnsanmmsammmmssess s e s me s p e A A A TR R

Telephone No (official/personal) i ...

Dite of recruitrentto the Baitinig 1= weosssssssisissemmi v s isss s s
Date of appointment to the post in Segment II “B* / Grade 111 :- .......cooiiiiiiiiiiiiicien
Date of confirmation in the appointment in Segment Il “B” / Grade 111 :- .....ccoeeiiiiiinnnnns
Date of promotion to Segment II“A™ /Grade L . .vaimsumvmsussmsmmammssssmvsssss

Date / Dates of passing the efficiency bar examination for the Segment II “A™ / Grade 1I :-

Date of completion of the active and satisfactory service period of seven (07) years in
Segment IT “A” / Grade 11 1= ..ot e

During the service period of seven (07) years in Segment II “A” / Grade II have all
iticremerits been cartied gs at the preseribed Qate: .. s s s ies sy

If not, reasons if not earned and period of deferment, ..........cocveriiiriierriieeci



&
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6. Particulars of leave on half — pay and no — pay other than maternity leave obtained during
the service period of seven (07) years in Segment II “A” / Grade II,

7. (A) Has the officer been subjected to any disciplinary inquiry or any disciplinary punishment
imposed against the officer during the service period of seven (07) years immediately prior
to the date of promotion to Grade I in terms of the approved performance evaluation
DROCBHIIEE . .o ononmmensnsssssssssssammsmsssnmnssensmnmmsnassnaan tensansnsnssarnsssspnrents b s R MAIIR BRI IS SRR 052

(B) If there is any disciplinary inquiry or punishment,

I. Date the offence was cOmMMIttEd: = ......coviiiiiiiiiiiiiii e e

I1. If a charge sheet has been issued, its Nos andidate ... nivis S
(Attach a certified copy)

II1. If a disciplinary order has been issued, its No and date any : ........ccccccveerverienierincnns
(Attach a certified copy)

8. Date acquired the proficiency in the other official language has been acquired : ...................

(Attached a certified copy)

9. Mention the performance during the 05 years immediately prior to the date of promotion as Very
Good/Good/Satisfactory/Not Satisfactory in terms of the approved performance evaluation
procedure

I certify that the particulars furnished above from No. 1 to 10 above are true and correct according to
my knowledge and belief.

Date Signature of the officer
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Part 2 : Recommendation of the Immediate Supervising Officer

I certify that the above officer he/she serves under my supervision in the post of .............coooiinnin.
and I recommend that he/she is eligible / not eligible to promote to Grade [ since he/she discharges
his/her duties satisfactorily.

Date Signature of the immediate supervising officer

Part 3:

To be filled by the officer in charge of the subject according to the personal
file of the officer concerned.

I hereby certify that all particulars furnished in the application from 01 to 10 are correct according to
the personal file of the above officer.

Date Signature of the officer in charge of the subject

Part 4: Recommendation of the Administrative officer

I certify that all particulars furnished in the application of the above officer from 01 to 10 are correct

Date Signature and official stamp with the name of the
Administrative officer/Hospital Secretary




»
™ -
-

General Circular No : 02-79/2022

Part 5: Recommendation of the Head of Institution

I certify that all the above particulars of Mr./MIs./Miss .........oiiiiiiiiiiiiiiiiinii,
in the post of .....ovviiiiiii are correct and he/she has completed an active and
satisfactory service period of seven (07) years in the postof ...............ooiiiiiis in Segment II “A™/
Grade Il asat .....oovvvvvvvninnennnnnn and he/she has passed/not passed the efficiency bar examination
for Segment II “A”/Grade Ilon ................. and I recommend/do not recommend that the officer is
eligible/not eligible for promotion to the Grade I of the postof .................coiii belonging to the
Service of Professions Supplementary to Medicine.

Date Signature and official stamp with the name of
Head of Institution



