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Ministry of Health

General Circular Letter Number :02-55/2020

Heads of Institutions
Medical Supplies Division / Division of Bio Medical Engineering Services / National Hospital of
Sri Lanka / Family Health Beureau

Absorption and promotion of officers to Grades in the Post of Medical Supplies Assistant
belonging to the Management Assistant Non—Technical Segment—I Service Category (MN-02-

2016(A))

Applications are called from the officers in the post of Medical Supplies Assistant who are
entitled to the salary segment MN-02-2016(A) for absorption into the new grade system of the
above service category and for promotion, as personally applicable to them in terms of the
scheme of grade promotion which was prepared according to the Public Administration Circular
NO. 3/2016 and approved by the Public Service Commission on 24/10/2019 for the Post of
Medical Supplies Assistant belonging to Non-Technical Segment-I Service Category (MN-02-
2016(A))

02. Requirements for absorption are given in Annexure I and applications for absorption should
be made in compliance with the form of application given in Annexure II. Requirements
considered for promotion are given in Annexure III and applications for promotion should be
made in compliance with the form of application given in Annexure IV. And you are informed to
bring this to the notice of all officers concerned and applications should be made for absorption
first.

03. Duly perfected applications should be forwarded to the address “Director, Administration
and Establishment, Ministry of Health, NO.26, Sangaraja Mawatha, Colombo 10" with your
recommendation.

04. Please bring the contents of this circular to the notice of all parties concerned.
05. Decision of the Secretary to the Ministry of Health shall be final in respect of any matter not

provided for by this circular. In the event of any inconsistency between the Sinhala, Tamil and
English texts of this notification the text in Sinhala shall prevail.

Dr. S. H. Munasinghe
_ Secretary
Dr. S.H.XMunasinghe M:gigzgzpl';::!ﬂi
Secretary. 385, Rev. Baddegama Wimalawansa Thero Mawatha,

Colombo 10. Sri Lanka.
Copy — Director (Examinations) — for information

385, gis Adednl B8eDw 2nil o, emig® 10. 385, ousmd & EHIGE ML USGHSW alvevams GHBTT WIMHMS, GETpby 10.
385, Rev. Baddegama Wimalawansa Thero Mawatha. Colombo 10, Sri Lanka.



Annexure |

Proposed Method of Absorbing Officers in the Post of Health Store Keeper and Officers in the Post of
Health Store Keeper who were absorbed into Health Management Assistants’ Service into the Post of
Medical Supplies Assistant which Belongs to Management Assistant Non-Technical Segment — [
Service Category (MN-02-2016(A)).

All officers in the post of Medical Supplies Assistant who are drawing salaries under the salary scale
MN-2-2006(A) set out in the Public Administration Circular No: 06/2006 (IV), as at the due date the
scheme of promotion is effective, will be absorbed in to Grade System as following based on the Grade
/ service period to which officers have reached in the salary scale MN-2-2006 (A) as at the effective
date of the new scheme of promotion subject to provisions of salary conversion given under section 4
in Chapter VII of Establishments Code. Service period should be calculated based on the date of
appointment to the respective Grade. However the increment date will not change due to the absorption
and the increment date of an officer before the absorption shall remain further as his/her increment date
without change. And, in salary conversion a person should not be placed in the next higher salary step
for his/her last drawn salary step being corresponding to the new salary step.

(1) MN-2 Grade III
Following officers are absorbed into Grade 111 — MN-2

a. Officers who have not completed a service period of 10 years at least in a post or grade for
which salary corresponding to Grade III of the salary scale MN-2-2016 “A” is prescribed.

b. As mentioned above, officers who have not satisfied other requirements in terms of the scheme
of requirement which prevailed before the new promotion scheme becomes effective even
though they have completed a service period at least of 10 years or above that in a post or Grade
for which salary relevant to Grade III is prescribed.

(i1) MN-2 Grade II
Following officers are absorbed into MN-2 Grade II.

a. Officers who have completed a service period at least of 10 years or above that but have a
service period less than 20 years in a post or Grade for which salary corresponding to Grade III
of the salary scale MN-2 -2016 “A” is prescribed and completed a satisfactory service period of
10 years at least and earned at least 10(ten) increments and have satisfied other requirements in
terms of the scheme of requirement which prevailed before taking effect of the new promotion
scheme.

b. Officers who have not completed a service period of 10 years at least in a post or grade for
which salary step corresponding to Grade II of MN-2 -2016 “A” scale is prescribed.

¢. As mentioned above, officers who have not satisfied other qualifications required for promotion
to Grade I in terms of the scheme of recruitment which prevailed before taking effect of the new
promotion scheme becomes effective even though they have completed a service period of 10
years in a post or Grade for which salary corresponding to grade II is prescribed.

(ii1)  MN-2 Grade 1
Following officers are absorbed into MN-2 Grade I

a. Officers who have not completed a service period of 20 years at least in a post or grade for
which the salary corresponding to Grade I1I is prescribed as mentioned above and have earned
at least twenty (20) increments during said period and have satisfied other qualifications in
terms of the scheme of recruitment which prevailed before the new promotion scheme being
effective.

b. Officers who have completed a service period of 10 years at least in a post or Grade for which
salary relevant to Grade II is prescribed as mentioned above and have earned at least 10
increments and have satisfied other service requirements.

¢. Officers drawing salaries in a post or Grade for which salary corresponding to Grade I of MN-2-

2016(A) salary scale is prescribed.



Annexure 1]

Absorption into Grades of the Post of Medical Supplies Assistant Belonging to the Management
Assistant Non — Technical Segment — 1 Service Category (MN-02-2016(A)) Of the Ministry of Health.

Part I (To be filled by the officer concerned)

O1. Full name Of 1he Of 00T t- oottt e e e e e e et e ettt et aeeeaenens

02. National Identity Card NO. = ..ottt e et et et e e s eeeans

03. Date of first appointment to the post of Store Keeper and Grade appointed to :-

04. (a) If received any promotion in the post of Store Keeper date you were eligible for that Grade :-

05. If absorbed into the Health Management Asistants’ Service date of absorption and Grade

5191 0o =1 8T 010

06. Date of passing the efficiency bar examination for the present Grade/ whether eligible / not

EHEETDIR TN EREIIPTEION 13m0 i s s S B 45 200 S S 0 R S SRR S
07. Date of completion of proficiency in official Language :- ...........ocoveiiiiiiiiiia

Whether exempted / not exempted

I do certify that the particulars given from No.0l to 07 above are true and correct and there is no

disciplinary inquiry pending against me.

VAT o cosmvmiissubosaemasilivass e R e R e
Signature of the Officer



Part Il (To be filled by the officer in charge of the subject)

08. Date of confirmation in the post of Store Keeper - .......ocooviviiiiiiiiiiiiiiiiiiinenn
(Certified copy of the confirmation letter should be attached)

09. Full service period from the date of appointment to the post of Store Keeper:-

10. Have all increments been earned during the above period ? i-.........coovviiniiiiininn,
(Certifyied copy of the history sheet should be attached )

11. Has a performance at the satisfactory level or above the satisfactory level been shown ?
WEBIIND i i v S L R b B T B T R R s

12. Whether leave on no-pay has/has not been obtained , reason if obtained

(certified copy of leave particulars should be attached)

13. Date of passing the relevant efficiency bar examination or date eligible for exemption :
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15. Date of completion of the Official language proficiency/ whether exempted/ not exempted :-

L6 DB S e s s s ma s A BT e S T T e T R S

I hereby certify that all particulars given in the application from No.1 to 16 are correct according to the

personal file of the officer concerned.

DDAte= s semossmammgmemmrsemes  maeE SRR R R
Signature of the Officer in charge of

the subject

Part 11T (Recommendation of the Head of the Institute)

1 do certify that all particulars given above are correct and recommend to absorb he/she into Grade

.......... of the post of Medical Supplies Assistant with effect from ............coooiiii.

Dalt@ide covmcmmmmvanmimnsss. s s s e e L BT
Signature of the Head of the Institution

(Official stamp with name)



Annexure I11

Proposed Method of Grade Promotion of Officers in the Post of Health Store Keeper and the Officers

in the Post of Health Store Keeper who were Absorbed into Health Management Assistants’ Service of

the Post of Medical Supplies Asistant which Belongs to Management Assistant Non- Technical

Segment - | Service Category (MN-02-2016(A))

Promotion from Grade I1I to Grade 11

Requirements to be fulfilled
I.  Should have been confirmed in the appointment.

II.  Should have completed an active and satisfactory service period of ten (10) years at least in
Grade III of the service category and earned ten (10) increments.

[II.  Should have shown a performance at the satisfactory level or above that according to the
approved scheme of performance appraisal during ten (10) years preceeding the date of
promotion.

IV.  Should have completed a satisfactory service period of five (05) years preceeding the date of
promotion.

V.  Should have obtained the required level of proficiency in the other official language.

VI.  Should have passed the prescribed efficiency bar examination on the due date.

Promotion from Grade Il to Grade I

Requirements to be fulfilled

I.  Should have completed an active and satisfactory service period of ten (10) years in Grade II of
the service category and earned ten (10) increments.

[I.  Should have shown a performance at the satisfactory level or above that according to the
approved scheme of performance appraisal during ten (10) years preceeding the date of
promotion.

[II.  Should have completed a satisfactory service period of five (05) years preceeding the date of
promotion.

IV.  Should have passed the prescribed efficiency bar examination on the due date.



Annexure [V

Specimen Form No.()2

Promotion of Officers from Grade IIl to Grade IT who are in the Post of Medical Suplies Assistant

Belonging to the Management Assistanat Non- Technical Segment - I Service Category (MN-02-

2016(A)) of the Ministry of Health

Part 1 — (To be filled by the officer concerned)

L.

2.

N

Full name of the 0ff1Cer = ..o vt e e e,
National Identity Card NO 1= ...t e
(a) Date of first appointment to the post of Store Keeper :- ..........c.coiiiiiiiiiiiiiiiennn,
(b) Date of confirmation in the post of Store Keeper - ..ot

(c) If received Grade promotions in the post of Store Keeper date eligible for that Grade :-

If absorbed into Health Management Assistants’ Service, Grade absorbed into and date of
1 eI 001§ (0] BT

Grade absorbed in to as per the scheme of promotion (MN-02-2016(A)) - ...coovvierieniennnnn.

Date of passing the efficiency bar examination for the present Grade, whether eligible / not
éligible for EXEMPIION i= -uoswianmssinses s s e st aaa e s S0 e s S T S e

Date completed the official language proficiency / exempted / not exempted - ..................

Date which completes an active satisfactory service period of 10 years in Grade III which is
required for promotion to Grade II of the present post - .........cooiiiiiiiiiiiiin,

(Please consider that Seg.B class II of the post Store Keeper corresponds to Grade III)

I do certify that the particulars given from No.l to 9 above are true and correct and there is no
disciplinary inquiry pending against me.

Signature of the officer



Part I (To be filled by the officer in charge of the subject)
10. Date of confirmation in the post of Store Keeper = .........ovvuieneinieeiie e,
(A copy of the letter of confirmation should be attached)
1 L.:Grade absorbed into:asiat 24.10.2019 5w iuncmmmssusmssimiss s i sorsim s ass st ve s s ass

12. (a) Full service period from the date of appointment to the post of Store Keeper :-

(Please consider that Seg.B of Class II of the post Store Keeper corresponds to Grade III)
(¢) Have all increments been earned during that period:- ...........cccovieiiiiiiiiiiiiiiiennnn.
(A certified copy of the history sheet should be attached)

(d) Has a performance at the satisfactor level or above the satisfactory level been shown
VERING s aveewoms vy R S S R N B Y S s S s e T R S i e s s
13. Whether leave on no-pay has /has not been obtained, reasons if obtained :- .............cccocee.

(Certified copy of leave particulars should be attached)

14. Date of passing the relevant efficiency bar examination or date officer is eligible for exemption
fronithe efhicieney bat SXEMIMBADN i crmmrvmarimsimiamme v i oo dsamvs s

15. Date proficiency in official languages was completed /exempted / not exempted :- ............

.....................................................................................................................

| R0 14 a1l =T =

[ hereby certify that all particulars given in the application from No.1 to 17 are correct
according to the personal file of the officer concerned.

D 7 -1

Signature of the Officer in charge of

the subject

Part ITT (Recommendation of the Head of Institution)

I do certify that all particulars given above are correct and recommend that he/she is eligible for
promotion to Grade ............. Gl AR POSE ossencavinin WtHETICCE RO «on sonsmmmnssavsavasmmns

Dl i e e
Signature of the Head of Institution
(Official stamp with the name)



Specimen Form No.03

Grade Promotion of Officers from Grade I to Grade I who in the Post of Medical Suplies Assistant

Belonging to the Management Assistanat Non- Technical Segment - I Service Category (MN-02-

2016(A)) of the Ministry of Health

Part 1 —(To be filled by the officer concerned)

l.

2,

Pall Bdme ol tHe OB i~ susmmiirs s s S e S T R S s s e s
National Identity Card INO t= ....ouiiriitiit ittt es e et aeea e e et e s eneen e eneens
(a) Date of first appointment to the post of Store Keeper :- ..........ccooviiiiiiiiiiiiiennn,

(b) Date of confirmation in the post of Store Keeper i- .......coovuiiiiiiiiiiiiiiiiiiien

(c) If received Grade promotions in the post of Store Keeper date eligible for that Grade :-

If absorbed into Health Management Assistants’ Service, Grade absorbed into and date of
ADBIOTTIEIONE 551 ococnmcers snommimesasa w6450 6041808 5010583 00 3015400 08 50 A, R A R 8 SN B BB O P AEST SRS

Grade absorbed in to as per the scheme of promotion (MN-02-2016(A)) = ..cooviviiiiiiinnn.

Date of passing the efficiency bar examination for the present Grade, whether eligible / not
eligible for eXemMPUON = ... ittt

Date completed the official language proficiency / exempted / not exempted - ..................

Date which completes an active satisfactory service period of 10 years in Grade II required for
promotion to Grade I of the present post = ........ooiviiiiiiiiiiiiiiiiii

(Please consider that Seg.A class I of the post Store Keeper corresponds to Grade II)

I do certify that the particulars given from No.l to 9 above are true and correct and there is no
disciplinary inquiry pending against me.

Date:

Signature of the officer



Part [I_(To be filled by the officer in charge of the subject)

10.

L.

12;

13

14.

15.

16.

17,

Date of confirmation in the post of Store Keeper - ..........couiiuiieieiiiiiiieieeeeeeenn,
(A copy of the letter of confirmation should be attached)

Grade absorbed 1into as at 24. 10,2010 = ..ot e

(Please consider that Seg.A of Class II of the post Store Keeper corresponds to Grade IT)
(c) Have all increments been earned during that period:- ............ccoovviiviiiiiiiiiiiiiiennnn.
(A certified copy of the history sheet should be attached)

(d) Has a performance at the satisfactor level above the satisfactory level been shown yes/
N O s et eset e see s nan s nnsmomaine s enis se s big s siniomis maie o en s 00 e Kb s n oo a4 6 K ARG 0 a0t s

(Certified copy of leave particulars should be attached)

Date of passing the relevant efficiency bar examination or date officer is eligible for exemption
from the efficiency bar examination :-

@15 1< o (o1 -

I hereby certify that all particulars given in the application from No.1 to 17 are correct
according to the personal file of the officer concerned.
T
Signature of the Officer in charge of
the subject
Part I1I (Recommendation of the Head of Institution)

I do certify that all particulars given above are correct and recommend that he/she is eligible for
promotion to Grade ............. of the post ............. with effect from ................ e

DAt e e e
Signature of the Head of Institution
(Official stamp with the name)



Annexure V

Efficiency Bar Examination

First Efficiency Bar Examination

Officers who have completed a satisfactory service period at least of 03 years in this post as at the date
the promotion scheme was approved will be exempted from the efficiency bar examination for Grade
[11 which is relevant to this post (from first efficiency bar examination) (Officers who have received
appoinments to the post concerned and been absorbed into grade III prior to the date on which the
promotion scheme was approved are eligible for exemption)

Second Efficiency Bar Examination

Officers who have completed a satisfactory service period at least of 13 years in this post as at the date
the promotion scheme was approved will be exempted from the efficiency bar examination for Grade II
which is relevant to this post (from second efficiency bar examination) (Officers who have been
absorbed into Grade II on receiving appoinments to the post concerned prior to the date on which the
promotion scheme was approved are eligible for exemption)

Third Efficiency Bar Examination

Officers who have completed a satisfactory service period at least of 25 years in this post as at the date
promotion scheme was approved will be exempted from the efficiency bar examination for Grade |
which is relevant to this post (from third efficiency bar examination) (Officers who have been absorbed
into Grade I on receiving appoinments to the post concerned prior to the date on which the promotion
scheme was approved are eligible for exemption)

L. For this purpose employees in the post of Store Keeper II “B” are considered as in Grade III
of a post belonging to MN-2-2016, an employees in the post of Store Keeper II “A™ are
considered as in Grade II of a post belonging to MN-2-2016.

I1. Those who are not exempted from the efficiency bar examination as above are required to
sit the efficiency bar examination.

Language Proficiency

If Officers fail to acquire the language proficiency within the prescribed period in terms of Public
Administration Circular No0.01/2014 and circulars incidental thereto increments of those officers will be
stopped until the relevant requirement is satisfied.



