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~ Ministry of Health, Nutrition & Indigenous Medicine

General Circular No. :- (39 -] 91 [ 27 (9

Deputy Director General, National Hospital of Sri Lanka, Colombo 10,
Directors of Hospitals / Heads of the Institutes under the Central Government,
Directors of Specialized Campaigns,

Promotion to Special Grade from Grade I of the Post of School Dental Therapist in
Para Medical Service (as at 31.07.2012)

In terms of the approval granted by the letter No. HSC/PRO/PARA/10/23/2017 dated
17.07.2018 of Secretary to the Health Services Committee of the Public Service Commission,
applicantions are invited from the officers in Grade I of the post of School Dental Therapist who
are serving under the Line Ministry and have fulfilled below mentioned qualifications and
conditions, to fill the vacancy in Special Grade occurred in the Trainning School of School
Dental Therapists belonging to the Para Medical Service asat31.07.2012.

02.  According to the recruitment procedure relevant to the post, applicants must have
been fulfilled the conditions stated below..

[ Should have fulfilled a continuous and satisfactory service period of 5 years in
Grade I to the date of 31.07.2012.

I1. Should have promoted to Grade 1 by the Central Government.

IIl. Pensioners who have fulfilled the above qualifications and were in the service to
the date of 31.07.2012 and have retired afterwards are also eligible to apply for
this. :
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03.

04.

0s.

Applications:-

I11.

The relevant applications should only be prepared as the Specimen attached here
with.

If an officer who qualified to appoint in to the Special Grade by the date of
31.07.2012 and retired afterwards her application should be forwarded by the
head of the institute where she served at last.

This circular should be sent by registered post to inform, to the private
address of the officers who qualified according to the above 3 (II), as these
officers are not in service at present.

“Promotion to Special Grade of the Post of School Dental Therapist” should
be mentioned at the top - left hand corner of the envelope in which the application

is enclosed.

Method of Sending Applications :-

I11.

Applications prepared as per the specimen attached herewith should be forwarded
to the head of the relevant institute by the applicants. The particulars mentioned in
the applications that are received by the heads of the institute, should be certified
after satisfying the correctness of the information given in the application by
inspecting the personal file of the officers. It is also a responsibility of the Head of
[nstitutions.

Completed applications along with the report mentioned at the end of the
applications should be forwarded through the heads of the institutes by registered
post on or before ...2%...2%.... 2019 to the address, Director (Administration)
02, Ministry of Health, Nutrition and Indigenous Medicine, “Suwasiripaya”, No.

385, Rev. Baddegama Wimalawansa Thero Mawatha, Colombo 10.

Applications that are not received on or before the closing date or incomplete
applications or applications including erroneous information will be rejected
without any notification. Appeals made with regard to this will also not be
concerned. The Ministry will not take any responsibility over the misplacements
happened during the post.

Method of Selection :-

Eligible persons will be selected based on results of an interview conducted to check the
eligibility by an interview board approved by the Health Services Committee of the
Public Service Commission. Marl\s will be given at the dnterview according to sthe
followm0 marking scheme. (Candldates will not be called for the interview. Personnel
files of the candidates will only be examined)
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06. Method of giving marks :-
I.  Seniority (60 Marks)
Five marks will be given for each year of service completed in Grade 1. Marks
shall not be grant for the minimum service period of service required to apply for
the post.

II.  Merit (40 Marks)

For a continuous;

Satisfactory period of service of 05 (Five) years - 40 marks
Satisfactory period of service of 04 (Four) years - 32 marks
Satisfactory period of service of 03 (Three) years - 24 marks
Satisfactory period of service of 02 (Two) years - 16 marks
Satisfactory period of service of 01 (One) year - 08 marks

07. Candidate who obtains the highest marks according to the marking scheme given under

above 06, will be promoted to the Special Grade. In case the candidates obtains equal
marks, a seniority list will be prepared and the promotion will be granted in the order of
seniority.

08.  The Applicant Selected for the appointment should assumed the duties with short-notice
as not spending an additional expenditure to the government she if not action will be
taken to cancel the appointment after 14 days and appoint the next candidate in the list.

09. [f any Problem arises regarding to promotion to the Special Grade or any matter covered
by this Notification, the decision of the Health Service Committee of the Public Service
Commission will be the final. In case of any inconsistency between the Sinhala, Tamil
and English text, the text in Sinhala will prevail.

By the order of the Health Service Committee of the Public Service Commission,

Wasantha Perera

Secretary -
Ministry of Health, Nutritien & Incigencus Medicine
| "Suwasiripzya”
Jecyrary, 985, Rev. Baddegama Wimalaivansa Thero Mawatha,
Colombo 10.
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Specimen Form of Application

Promotion to Special Grade from Grade I of the Post of School Dental Therapist
in Para Medical Service (as at 31.07.2012)

Part I: Should be complete by the relevant officer herself

1 (a) Name of the officer with Initials - .................ooooiiirini
(b) Name in full t- ..o
(©) National Identity Card Number :-

(d) Date of Birth - ..o

2 Name of the institution where presently employed or to which served finally:- .........
3 (a) Official AdAress i- ..ot
(b) Private Address - .......ooiiii

(©) Telephone Number (Private) i- ............ouieieiee i,

4. (a) Date of Appointment to the Service::- ............oooviiiiiiiiiiieisieieiie
(b) Date on which confirmed for the post of Grade II ‘B’ i .......coovevevenin .

(¢ Date of promotion in to Grade IT1 ‘A’ t- ...........ooiiiiiiiiieies e
(d) Date/Dates on which the Efficiency Bar Examination of Grade II ‘A’ was got
through t- L

(e) Date of promotion in to Grade I - ...........ovuieiiiieiie e

(A certified copy of said letter of promotion must be attached)

5. If an officer retired from the service, date of retirement - .............ooooeeeeeeee
6. (a) Have you earned all salary increments within the period of service from the
date of promotion in to Grade [ up t0 31.07.2012 2 t= ...ovvvviivineiaieienii.

(b) If you have not earned all salary increments as at due date, reasons for that
and the period salary increments suspended :-

.......................................
...............................................................................................

...............................................................................................

7. Details pertain to no-pay leave obtained within the period of service from the date of
promotion in to Grade I to 31.07.2012

(a) If you have obtained no-pay maternity leave, the relevant time periods :-

...............................................................................................

................................................................................................

................................................................................................



8. (a) Have you face to any disciplinary action or got punishments within the period
of previous five (05) years’ service, as at the last date of calling applications?

(b)  If the answer for (a) above is ‘yes’, details in respect of that :- ..................

9. Particulars ~ of  Teaching  Experience  (Certified  copies  of  the
documents/letters/certificates issued by the respective Heads of Institutes should be
submitted in proof)

I certify that the information furnished above are true and correct. If any information
provided about revealed as false and incorrect, if it reveals before the selection, I will be
disqualified for this and if reveals after the selection, I will be liable to terminate from the
service with immediate effect.

..............................................................................................

Date Signature of Applicant

Part 2: Recommendation of the immediate Supervising officer

I recommend that, if MisS./MIS./MS. .. .cuviiiiiiiiiiiiiii i einans, who serves under
me in the post of School Dental Therapist has fulfilled the required qualifications, she may be
promoted to Special Grade of the post of School Dental Therapist.

Date Signature over the stamp of the Officer
In Special Grade / Head of the Department

Part 3: Should be completed by the officer in charge of the subject according to the
personal file of the officer concerned

I hereby certify that all informations provided from 1 to 9 in the application are correct
according to the relevant officer’s personal file.

......................................................................

Date Signature of the subject officer




Part 4 : Recommendation of the Administrative Officer

I certify that all information provided from 1 to 9 in the application are correct. The
application is recommended.

Date Signature of the Administrative Officer

Part 5 : Recommendation of the Head of the Institution

I certify that the information provided about Mis /Miss./MS.. .ouassssssmmmsasesopone who holds
the post of School Dental Therapist are correct, she has been promoted to Grade I of the post
of School Dental Therapist with effect from ..............ccooeeeenn and she has completed a

satisfactory period of 05 years’ service as at closing date of application calling. The
application submitted for promotion of Special Grade of the post of School Dental Therapist
belong to The Service of Para Medical is recommended.

Date Signature over the stamp of
Head of the Institution
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