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General Circular Letter No:  ©2 ~ (0% ] 201G

All Directors of Hospitals and Heads of Institutions under the Line Ministry,
Directors of the Special Campaigns,

Promotion to Special Grade from Grade I of the post of ECG Technician belonging
to the Paramedical Service (as at 31.07.2017)

Applications are called from officers in Grade I of the above service who have satisfied the
following qualifications and conditions to fill three (03) vacancies existing in the Special Grade
of the post of ECG Technician belonging to the Paramedical Service as at 31.07.2017 according
to the approval granted by the letter no HSC/PRO/PARA/10/30/2018 dated 2019.04.10 of the
Secretary to the Health Service Committee of the Public Service Commission.

02. Below mentioned all conditions relevant to the post should be satisfied by candidates
according to the new Scheme of Recruitment which was approved on 01.09.2016.

L. Should have completed a satisfactory service period of five (05) years immediately prior
to the 31.07.2017.

II.  Should have shown a performance at the satisfactory level or above the satisfactory level
in terms of the approved performance appraisal scheme during the period of five (05)
years prior to the date of promotion.

III. Promotion to the Grade I should have done by the Line Ministry.
IV. Officers who were engaged in the service by the date of 31.07.2017 and have retired

from the service after the said date, and have satisfied the aforementioned qualifications,
are also eligible to apply for this.

385, s ACCHD BOEDe B @0, eIE 10. 385 mambssas& L UsBssL alvsvams GsCIT WruHms, Gty 10.
385. Rev. Baddegama Wimalawansa Thero Mawatha. Colombo 10. Sri Lanka.



03. Applications

II.

1.

IV.

Applications should only be prepared in accordance with the specimen form attached
herewith.

When an officer who has satisfied the qualifications for promotion to the Special Grade
as at 31.07.2017, has retired from the service, he/she should forward their applications
through the Head of Institution where he/she served at last.

If the officers who are qualified under the above No. 03 (II), are not in the service at
present, they should be informed by the respective Head of Institution by sending this
circular to their private addresses under registered post.

The words “Promotion to the Special Grade of the post of ECG Technician” should be
mentioned on top left-hand corner of the envelope in which the duly filled applications
are enclosed.

04. Method of Application

II.

III.

Applications which are completed in accordance with the specimen form of the
application appended to this, should be submitted to the own Head of Institution.
Particulars mentioned in the applications should be compared with the records in the
personal files of the relevant officers and should be certified by the Heads of Institutions
after being satisfied with the accuracy of the said particulars. It is a responsibility of the
Head of Institution, and the Head of Institution should pay their personal attention to the
completion of every section of the application and accuracy of the particulars.

Duly completed applications along with the report mentioned at the end of the
application should be sent by the respective Heads of Institutions to reach “Director
(Admin) 02,Ministry of Health, Nutrition & Indigenous Medicine, “Suwasiripaya”, No.
385,Rev. Baddegama Wimalawansa Thero Mawatha, Colombo 10 under registered
cover on or before ...... 25..10,2019.

Delayed or applications with false particulars will be rejected without any notice, and

appeals submitted on this regard will not be considered. The ministry will not
responsible for misplacing of applications in the post.
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05. Method of Selection

Eligible candidates will be selected by an examination board approved by the Health
Services Committee of the Public Service Commission on the basis of results of the
Eligibility Evaluation Interview under the following marking scheme. (Candidates will not
be invited for the interview, and only personal files of the candidates will be checked.)

06. Marking Scheme
I. Seniority (60 marks)
Five (05) marks will be given for each year in Grade - I in addition to the basic
qualification (Marks will not be given for the service period related to the basic

qualification which is required to apply for the post.)

II. Merit (40 marks)

For a continuous and satisfactory service period of 05 years - 40 marks

For a continuous and satisfactory service period of 04 years - 32marks
For a continuous and satisfactory service period of 03 years - 24 marks
For a continuous and satisfactory service period of 02years - 16marks
For a continuous and satisfactory service period of 01 year - 08 marks

Immediately prior to the date considered for promotion

07.  According to the order of marks obtained as mentioned in the No.06, candidates who
have scored highest marks will be granted promotions in Special Grade. In the event
of obtaining equal marks, a seniority list will be prepared and promotions will be
granted according to the said list.

08. Candidate who will be selected for granting the appointment, should accept the
appointment on short notice without making an extra expenditure to the government,
and should be willing to serve in any station where the appointment will be granted.
If not, the appointment will be cancelled after 14 days.

09. In case of any matter covered/not covered by this notification, the decision of the
Health Service Committee of the Public Service Commission will be the final. And,
in the event of any inconsistency between Sinhala, Tamil and English text of this
notification, the Sinhala text shall prevail.

On the order of the Health Service Committee of the Public Service Commission,
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Specimen Form of Application

Promotion to Special Grade from Grade I of the post of ECG Technician belonging to the

Paramedical Service (as at 31/12/2016 to 31/07/2018)

Part-01: To be filled by the relevant officer himself/herself

1. a) I are WITh IIGEEBLES ... . . comcmrioe » o o mosomosoni s £ § 5 6 Ssissascs & § 5 5SS 5 § 3 SHIEUEES X § 3 3 SEBVETS S £ 8 43 v
b) TR B0 TS oo o v omomvmmomonecn 5 5 SRR £ 7 5 EAPRRASEESS § EEASOFAL S §S SIS 1 1Y P mys 4 womnirains w'
c) National Identity Card No.:

d) D F TR o) 5} 41 1 H TSP

2. Institution where the officer is serving / served at last: ...

3. a) ORCIAl ABAESS: ..\ v oy ewmwvms e ss smmmnemnes s s svorsiiig 5 5§ SFEGEESERSE S 4 3 FERTEER 68 53 GALEIHE S 33 HEEOWEY
b) Personal AHAEERE ... .oemccn o s msmmiins i § 5 BEABIIEES § 4 SHRERS & £555 PHSASOEE Y » 5 WHEEBYL A1 49 TOLELY ¢ 73
c) Telephone N (PEESBNALY: . ocers 5o aiwaisorss ssvmmnin s s s snmnsmvonos s sssmsames s s yownasnnes s semswenn

4. a) Date of Reécraitinehit 16 118 Tralning: <o s s wsowwmnne ¢ o3 amenms 15 sowsens vs s somwsnes eusswanmens 01 s save
b) Dite 6f confitation 10 the POBE . . woveesssvsssvussmass s smmunos s swmumenss s srwmmerns s s g wwmsusens s v
c) Date of Promotion to Segment II “A™: ...

d) Date of Promotion t0 Grade L: ...

(Should attach a certified copy of the said promotion letter)

5. If aretired officer, daite OF TEHIGMISILS ... ccnecnseonommcossssmiomiiss s basmsas i § SSFEHERES x & 6 FERHIES 4 3 6 Howen

6. During the service period from the date of promotion to Grade I to 31.07.2017,

a) Have all salary increments been earned on the due date? ...l

b) If not, give reasons, and mention the time period during which salary increments have been
4 (53 0 w (=1 PO



7. Particulars of no-pay leave obtained by the officer during the service period from the date of

promotion to Grade I t0 31.07.2017: ...

a) If officer has obtained maternity leave on no-pay, relevant periods:

b) If officer has obtained leave on no-pay other than the maternity leave, relevant periods and

reasons:

8. a) Have you been subject to any disciplinary investigation or disciplinary punishment during the

period of 05 years immediately prior to the closing date of application: ........................ooo..

I certify that above particulars are true and correct. I know that I will be disqualified, if it is found
before the selection that particulars mentioned herein are false or incorrect, and I will be subject

to dismiss from the service without any compensation, if it is found after the appointment.

Date Signature of the Applicant

Part-02: Recommendation of the immediate Supervisory Officer: -

If Mr/MESUMS. oo v saemn o onsnmennssoas who is serving in the post of E.C.G. Technician under my
supervision, has completed the required qualifications, I recommend to promote the officer to the Special

Grade in the post of E.C.G. Technician.

..............................................................................

Date Signature and Official Stamp of the Officer in Special
Grade / Head of the Branch



Part-03:
To be filled by the officer-in charge of the subject according to the personal file of the officer

concerned.

I hereby certify that all the particulars furnished from 01-08 in the application are correct according to

the personal file of the officer concerned.

Date Signature of the officer-in charge of the subject
Part-04: Recommendation of the Administrative Officer

I certify that all the particulars furnished from 01-08 in the application of the officer concerned are

correct.

Date Signature of the Administrative Officer

Part-05: Recommendation of the Head of Institution

I certify that all information furnished above of Mr./Mrs./MS. ........ovvmnoeeeeeiii . who is holding the
post of E.C.G. Technician, is correct, he/she has been promoted to Class I in the post of E.C.G.
Technician from the date of ............ , and has completed a continues and satisfactory service period
of 05 years as at closing date of the application. I recommend this application submitted for promotion

to Special Grade in the post of E.C.G. Technician belonging to the Professions Supplementary to Para
Medical Service.

Date Signature and Official Stamp of the

Head of Institution



