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General Circular Letter No:
02-83/2003 Rt My No: ECE/6/2003

Ministry of Health, Nutrition
and Welfare,

585, "Suwasiripaya",

Baddegama Wimalawansa Mawatha,
Colombo 10,

2.4-,08,2003

To: All Provincial Secretarics/Health
Provinoial/Deputy Provincial Direc$ors

of Health,
Heads of Decentralised Unite and
) Specialised Campaigns,
Directors of Teaching Hospitals,
Divisional Directors of Health Services,
and Heads of Institutions,

Grant of Barned Leave for Grade Medical
Officers to be Spent Abroad - 2004
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Applications are invited from Grade Medical Officers (Non-Specialists)

who are confirmed and are having a mirimum period of 05 years service in

the Department and arc desirous of availing themsclves of Earned Leave

'in the year 2004. These applications should be made as per Specimen

'Form appended to this Circular and they should be sent on or before

25409,2003 to reach the Director General of Health Services, Deparﬁment
of Health Services, "Suwasiripaya", 385 Baddegama Wlmalawansa Mawatha,
Colombo 10 through the normal official channcls. All appllc&ﬂiﬂqShould
also send a direct copy to reach Director (Administration) Medlcal
Services, Department of Health Services, "Suwasiripaya", 385, Baddegama
Wlmalawansatﬁaw&th@, Colombo 10 on or before 25.09,2003., It Should be
noted that form General 126 along with the application form annexed to

this eircular duly perfected by the applicant should be forwarded with

the recommendation of the Head of Institution through proper channels,

02, All papticulars of Overseas Leave taken, e.g. Vacation, Full-pay
 Half-pay, no-pay, Fellowship should be entered in the application farm,

03. Officers gelected should lecave the Island before 30.06.2004
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04, An officer selected should within three weeks of the receipt of
Ehe_letter of award of Earned Leave inform me whether he/she is accepting'

.same or not, If he/she accepts the award he/she should leave before

30,06,2004., If he/she fails to inform within three weeks of his/her
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acceptance %. non-acceptance, we will assume that the officer is not
6btaining leave granted and hence the opportunity will be offered to the

next most suitable épplicant in the list,

054 Please note that officers over 55 years of age will also be
congidered for Earned Leave in 2004, '

06, Please bring the contents of this Circular Letter to the notice
of all Medical Officers concerned.

07, If an officer gelected does not avail his/her carned leave during
the stipulated period, he/she will not be centitled to Earned Leave for —
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Secretary
Ministry of Health,Nutrition
and Welfarc.

Copies To:
1e GeM.O.Ae, Secretary,
2e EeGalalMs, Birector
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SPECIMEN FORM OF APPLICATION FOR

JEARNED LEAVE" ABROAD - 2003

O1le Name of Officer

02, Date of Birth :

03« Designation

Q4. Present Place of Work

s

05, Date of First Appointment

06. Date of Appointment to Present
Grade

07. Speciality if any and Date of
Appointment to it

e

08, Details of leave out of the
Island availed of with dates
pericds and the purposcs

LT

09, (a) Period of leave now
applied for with probable
dates of commencement

(b) Purpose for which the :
leave is to be availed of

10. Any Special Claims
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Signature of Applicant

Date : (AR ENEEENNENNERENERERMN]

Recommendation of the Head of the Institution.

Signature of the Head of the
Institution
Date H IR R NN RSN

Recommendation of the Head of the Decentralised Unit.
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Bignature of the Head of the
Decentralised Unit.

Date : tesssssssesrnnBe e



