My No. : MH/AD/01/SA/08/2006
Ministry of Healthcare & Nutrition
385, Rev. Baddegama Wimalawansa Theoro

Mawatha,
Colombo — 10.
07" February 2006.

To all officials of the Ministry of Healthcare & Nutrtion

Participation of Seminars, Symposiums, Workshops, etc during working hours

It has been observed that very often senior officials of the Ministry are not available
during office hours as they are away participating at Seminars/Symposiums Workshops,
etc. organized either by the Ministry or by Institutions or Projects under the Ministry or
by outside agencies such as other Ministries, inter governmental organizations, etc This
has led to a very unsatisfactory situation where the work in the Ministry and Institutions
under the Ministry are unduly delayed as the required officials are not available for
necessary consultation. This situation should be corrected so that the Senior Officials of
the Ministry are available during all office hours of the day.

This situation has to be corrected immediately and the following steps would be adhered
to:

1. Officials of the Ministry and the Institutions and the Projects under the
Ministry should not participate in any Seminars, Symposiums, Workshops,
etc. on working days during office hours. If there is an absolute necessity for
such participation, or if such participation requested by some other Ministry
or by an inter-governmental Organisation which could not be refused, my
personal approval should be obtained before such participation. This
exemption would be granted only in extremely exceptional cases.

2. The Ministry and the Institutions and Projects under this Ministry should not
arrange such symposiums, seminars, workshops, etc. during office hours on
working days unless they are held at the Ministry premises. They could be
arranged elsewhere, if necessary, after office hours on working days or on
Saturdays, Sundays or holidays.

Please ensure that the directions of this circular are strictly complied with.
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Ranjith Maligaspe,
Secretary, Ministry of Healthcare & Nutrition



