General Circular Letter No: OR — 132/ 2003
My No. CF/EXB/06/2003
Ministry of Health Nutrition & Welfare
"Suwasiripaya"
385, Ven. Baddegama Wimalawansa Thero Mw.
Colombo 10.

ST

2l.......... November, 2003

Provincial Health Secretaries

Provincial Directors of Health Services

Deputy Provincial Directors of Health Services
Heads of Decentralized Units

Directors of Hospitals under the Line Ministry &

Heads of Institutions

Efficiency Bar Examination for
Dental Technicians Class II Seg. " A " - 2003

It is hereby notified that the Efficiency Bar Examination which should be passed before
reaching the fourth salary step of the salary scale approved for Dental Technicians Class II
Segment "A" will be held on 28.12.2003 in Sinhala, Tamil and English media. The venue and
the time of the examination will be notified along with the Admission Card.

02. Qualifications
Officers who have been appointed to the Class IT Seg. "A" and due to reach the fourth salary
step of the relevant salary scale and those who have failed in the examination are eligible to

apply for this examination.

03.  Applications

Applications prepared by the candidates as per specimen appended at the end of this circular
should be sent under Registered cover to reach the Director (Examinations) "Suwasiripaya"
No.385, Ven. Baddegama Wimalawansa Thero Mawatha, Colombo 10, on or before 16 122003
through their Heads of Institutions. The Head of Division should certify the accuracy of
contents in each application. A self addressed envelope ( Candidates can write their official or
private address) in the size of 9" x 4" inches, affixed with stamps to the value of Rs. 4.50 should
be sent along with the application. Applications which are received late , incomplete or

inaccurate will be rejected.



0s.

06.

La

Examination fees :-

i. Candidates who sit the examination for the first time need not pay examination
fees. However in every subsequent sitting they should affix stamps to the value
of Rs. 25/= per subject in the stamps cage provided for in the application and
cancel same by placing their signature and the date.

i1 The fees once paid will not be refunded or transferred to other examinations
under any circumstances.

Admission to the Examination :-

I Candidates whose applications have been accepted will be issued with admission
cards. They should duly complete and submit same to the Supervisor at the
examination centre. Otherwise they will not be allowed to sit the examination.

II Candidates should prove their identity to the Supervisor at the examination
centre. For this purpose one of the following documents will be accepted.

(a) National Identity Card

(b) Departmental Identity Card
(¢) Driving License

(d) Passport

Scheme of the Examination :-

The examination consists of 04 parts viz: 02 Written papers ,Viva Voce and a Practical test.

Each part will receive 100 Marks. Candidates should score minimum of 40 marks to have a pass

in the examination. They can complete the examination in one sitting or in several sittings.

07.

Syllabus of the Examination
07.1.1 Written Examination (Subject related question paper)
Duration 03 hours. Candidates should answer 04 questions out of 07 . Total
Marks 100.
Syllabus
i. Use and care of dental laboratory equipment and tools

il. Making models using different types of gypsum

1il. Finishing models angularly

1v. Preparation of special trays with resins and support plates
V. Preparation of full or partial bite blocks using wax

Vi. Preparation of Mounting models and Hinge articulates

vii.  Full and partial setting up of artificial teeth
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07.1.2

viii.

iX.

Full and partial wax removal, flasking, processing and finishing of
dentures
Repair and reconstruction of dentures using acrylon resins and bending

of pretensioned wires

Office Administration — Establishments Code and Financial Regulations

The question paper will have 08 questions. Duration 1 % hours. Candidates

should answer 05 questions in all, selecting at least 02 questions from each part

and one other question

Establishments Code

Chapter I - Scheme of recruitment and appointments

Chapter VIII - Over time, Holidays, Holiday pay &
allowances

Chapter X1I - Leave

Chapter X111 - Railway warrants

Chapter XIV - Travel on duty within the island

Chapter XVI - Holiday Travel

Chapter XIX - Government Quarters

Chapter XX VIII - Administrative procedures and methods

Chapter XXX - Rights of the Government over the public
officers

Chapter XLVIL - General conduct and Discipline

Financial Regulations

Consolidated fund

Annual Estimates

Re-allocation of annual estimates

Chief Accounting Officers, Accounting Officers
Revenue Accounts Officers

Authorization for payment

Approval

Certification

Losses ad write offs

Custody of Public Finances procedure of payments & receipts
Security of Public Finances

Dishonored cheques

Bank Accounts

Boards of Survey

Overdrafts



Procedure for verification of stocks, receipts, indent & supply

Contracts — deviation from tender procedure

07.2 Practical Tests - A practical test relating to skills and abilities
pertaining to subject fields — Total Marks 100.

Time approximately 03 hours.

07.3 Viva Voce - A viva voce test relating to issues that would arise
when attending to duties in the subject fields -Total

Marks 100. Time approximately 15 minutes.

08.  Please bring the contents of this circular to the notice of all Dental Technicians in class
II Segment “ A ” in your Division/ Specialised Campaign/ Institution. The information is also
available in the Web Site — www.health.gov.lk

Sgd. (N Bambaravanage )
Deputy Director General (Admin)
for Secretary of Health

Vas/-
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Specimen form of application —

Efficiency Bar Examination for Dental Technicians
Class IT Seg "A" - 2003

(i) ‘1— Nameobthe APBUCHRT | sonnmnsmm s s s e s B e iisrnis
ii.  Name of the Applicant ( In capital letters with initials at the end)

iii. Names denoted by initials ( In block letters)

(b) i.  Date of first appointment S RS SRS
ii.  Date of appointment to the Seg. “A” R D R AN
iii. Reference number and the date of the letter }

of confirmation OO0 UL S R
iv. Date of passing the Efficiency Bar Examination}
in the class II Seg. "B" and the Ref. number -
v.  Present Annual Salary -
Subjects Offered ( Mark “v” within the cages against the subjects you offer in this
Examination. Mark “X” against the subjects not offered)
Subject related question paper E Code & Financial Regulations
Practical Viva Voce
(a) Present Station S SN b SRS M S S AR AR 3 03 00
(b) District of the Present Station S S A Vs B A AN P SR A A
(c) Whether a self-addressed envelope in the size of 9 X 4 inches with stamps
affixed to the value of Rs. 4.50 has been attached to the application to post the
Admission Card?
(d) L. Postal Address to post the Admission Card (In block letters) :-
Medinm you. 81t Dot the BREMIHAtoN. ...cuusummnimmsmimsmsssns oo rereeresresnsenes
(a) Whether you sit for the examination for the first time :- ..o
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(b)  Ifnot so, have you affixed stamps to the application? it A o

Stamp Cage

06. Certificate of the candidate :-

(i) 1 do hereby certify that the particulars furnished by me in this application are true
and accurate to my knowledge and I need not affix stamps since I sit the
Examination for the first time / have affixed stamps to the value of Rs. .......... since
I repeat the Examination,* and the stamps affixed by me to the application are
genuine and not used before.

(ii) I agree to abide by the rules and regulations stipulated by the Department of Health
for the conduct of this Examination and if I was found ineligible in accordance
with the scheme of the Examination I agree with whatever decision taken for the
cancellation of my candidature.

Date Signature of the candidate

07. Certification of Head of Institution

*Mr/Mrs/Miss . serereeeee 18 'well known to me and he /
she* sits the Exammatlon for the ﬁrst nme ,f repeats the Examination * he / she* need
not affix stamps / has affixed stamps to the value of Rs. ................ to the Application
and he / she* placed his / her* signature in my presence..

08.  Certificate of the Head of Decentralized unit / specialised Campaign
BAEIIVIESIIVIISS ooonsssvssvasvmvsiodsinis sasiotiatbes e amavawensasoanousai s 9P S SRR DA SRS NSRS w
serves as a Dental Technician Class II Seg. “A” in my Division / Campaign* and the
particulars furnished by him / her* in the Application are correct in accordance with the
particulars available in his / her* personal file and he / she* is eligible to sit for the

Examination.

Date Signature of Head of Decentralized Unit /
Specialised campaign
( Frank/Rubber stamp )
* - Delete words which are inapplicabie
Vas/-



