General Circular Letter No: ¢ 2 — 1© 9/2-9 13

My No. CF/EXA/04/2013
Ministry of Health
"Suwasiripaya"
385, Ven. Baddegama Wimalawansa Thero Mw.
Colombo 10.
\§ June, 2013

Provincial Health Secretaries

Provincial Directors of Health Services

Deputy Provincial Directors of Health Services

Heads of Decentralized Units

Directors of Hospitals under the Line Ministry &

Heads of Institutions

First Departmental Examination for Dispensers — 2013

It is hereby notified that the First Departmental Examination which should be passed by the
Dispensers in terms of the minute of the Sri Lanka Technical Services No.1426/34 of 06.01.2006 will be held
on 25.08.2013 in Sinhala, Tamil and English Media. The venue and the time table of the examination will be
notified along with the admission card.

02. Qualifications
The officers who have been appointed to the post of Dispenser and not completed the relevant examination as
yet can apply for this examination.

03. Applications

Applications prepared by the candidates as per specimen appended to this letter should be sent under
Registered cover to reach the Director (Examinations) No.385, "Suwasiripaya" Ven. Baddegama
Wimalawansa Thero Mawatha, Colombo 10, on or before 25.07.2013 through their Heads of Institutions. The
Head of Division should certify the accuracy of contents in each application. Two self addressed envelope
( Candidates can write their official or private address) in the size of 9" x 4" inches, affixed with stamps to the
value of Rs. 30.00 should be sent along with the application and inform the date of practical test. Applications
which are received late , incomplete or inaccurate will be rejected.

04. Examination fees:-

I  Candidates who sit the examination for the first time need not pay examination fees. However in
every subsequent sitting they should affix stamps to the value of Rs. 25/= per subject in the
stamps cage provided for in the application and cancel same by placing their signature and the
date.

[ The fees once paid will not be allowed to transfer for any other Examination or refunded under
any circumstances.



06.

07.

Admission to the Examination:-

| Candidates whose applications have been accepted will be issued with Admission Cards.
They should duly complete and submit same to the Supervisor at the Examination centre.
Otherwise they will not be allowed to sit the examination.

I Candidates should prove their identity to the Supervisor at the examination hall. For this
purpose one of the following documents will be accepted.
(a) National Identity Card
(b)  Departmental Identity Card
(c) Driving License
(d) Passport

Scheme of the Examination:-

The examination consists of 03 parts viz: Two Written Papers and a Practical. Marks 100 have been
assigned for each part and the candidates should score minimum of 40 marks for each part to obtain a
pass at the examination. They can complete the examination in one sitting or in several sittings.

Note: Sri Lanka Examination Department will conduct examinations on two subjects of (i)
Financial Regulations and (ii) Establishments Code and Office Administration in terms of
section 9 and the Schedule ‘A’ of the Minute of the Sri Lanka Technical Service published in
the Gazette (Extra Ordinary) of the Democratic Socialist Republic of Sri Lanka No 1426/34
of 06.01.2009

Syllabus of the Examination
07.1 Written Examination
07.1.1 Subject related question paper
Duration 03 hours. Two question paper viz. Multiple Choice Question paper and
Essay Type Question paper. Each question paper will receive 100 marks. Candidates
should answer all the questions in the Multiple Choice Question paper. Duration 01
hour. They should answer 03 questions out of the total number of 05 questions in the
Essay Type Question paper and the duration is 02 hours. They should score minimum
of 30 marks from each paper and total of 80 marks from both papers to have a pass in
the examination.
Syllabus
1. Dispensing drugs on prescriptions
a) Time taken for the preparation of medicine based on prescriptions paying more attention
to the prescription of the clinical patients such as Diabetic, Mental, Tuberculosis, Cardiac
Vascular, Epileptic etc.
b) Preparation of medicine for prescriptions of discharged patients
¢) Dispensing of a prescription containing Poisons, Opium and Dangerous drugs
d) Labeling containers, clear instructions for patients, labeling containers for external use as
‘poison’, ‘for external use only’
e) Dispensing and administration of Tetrachloroethelene (TEC)

2 Number of dozes
a) Paying special attention to the poison, opium and dangerous drugs,
b) Instances of dispensing and extra doze

2



08.

07.1.2

Storage of drugs

a) Storage of vaccine fluids, and anti toxic serum in refrigerator

b) Storage of drugs in a cool dark places away from light

c¢) Pollution of drugs due to wastage and bad storage

d) Using safety items in the dispensing of medicine and handling medicine within the
dispensary

Dispensing medicine

a) Weighing and Measuring (Apothecaries - Metric)

b) Usage of specified equipment when dispensing (scale, measuring glasses, steel stake,
bone stake etc.) and following autonomous standards when dispensing medicine

Knowledge of Pharmacy
a) Composition of mixtures recommended by the Sri Lanka Hospitals Regulations
b) Fast moving ointments and the mixture of preparations for Ear Nose and Throat
¢) Percentage of solutions W w v Vv

W v Vv W

Maintenance of Dispensary

a) Cleanliness of the dispensary, all containers for medicine should be properly labeled and
covered.

b) Knowledge of the value of the medicine (expensive) detailed prices of medicine and
stock prices of medicine.

Departmental Regulations
Duration 3 hours, total marks 100. Should answer 06 questions in all out of the 08 questions.
Candidates should receive minimum of 40 marks to have a pass in the examination.

Syllabus

07.2

a) Cosmetics, Devices and Drugs act. No 27 of 1980

b) Regulations to the said act

c) Manual on Management of Drugs’

d) Register of essential drugs

e) Circulars issued by the Department of Health Services on drugs

Practical test - A practical test related to the subject field to examine skill and abilities.
Duration 1 %2 hours. Total Marks 100.

Please bring the contents of this circular to the notice of all eligible officers in your Division/

Specialised Campaign/ Institution. - .
e
S’\r—g

M.B.L. Rahuman
Deputy Director General (Admin) [1
for Director General of Health Services

3 M. B. L. Rehuman
Deputy Director General (Admix.)
Ministry of Health,
rSuwasiripaya”,
Colombo 10,




For Office Use Only

Specimen form of application

First Departmental Examination for Dispensers — 2013

O (@) 1. e o e APPHEARE i s i s e s o s s S S Eri s vt

ii.  Name of the Applicant ( In block letters with initials at the end)

iii. Names denoted by initials ( In block letters)

(b) i Date of first appointment s R AR R SRR R R e
iii.  Present annual salary T N A R e

02. Subjects Offered ( Mark “v™ within the cages against the subjects you offer in this Examination.
Mark “X” against the subjects not offered)

Subject Related Departmental Regulations

Practical

03. (a) Present STATION = .ot re s s ene e s e nnnesne e eanas
(b) Districtof'the Preseht Stalloh. = inivniwivirisswaisiisniiviis diiivsssssiti
(d) Whether a self-addressed envelope in the size of 9 X 4 inches affixed with stamps to the
value of Rs. 30.00 and an envelope affixed with stamps to the value of Rs. 5.00 have been

attached to the application to post the Admission Card and to inform the date of Practical
examination?

(d) Postal Address to post the Admission Card (In block letters) - ......ccoceeirenerimrerenmrnsenseseeene

04. Medium you sit for the examination (Sinhala / Tamil / English) ........ccoociiinniicnis

05. (a) Whether you sit for the examination for the first time :- ........occovevirrrennesireennes



Stamp Cage

06. Cerllﬁcate of the candidate :-

(i) I do hereby certify that the particulars furnished by me in this application are true and accurate
to my knowledge and I need not affix stamps since [ sit the Examination for the first time / have
affixed stamps to the value of Rs. ......... since I repeat the Examination,* and the stamps
affixed by me to the application are genuine and not used before.

(ii) I agree to abide by the rules and regulations stipulated by the Department of Health for the
conduct of this Examination and if I was found ineligible in accordance with the scheme of the
Examination I agree with whatever decision taken for the cancellation of my candidature.

07. Certification of the subject management assistant who keeps the personal files
It is here certified that the application was forwarded to before the closing date. the
application has been completed according to the details of the personnel file by the applicant. A copy
of the application has been filed.

Date Name and Signature

08. Cemﬁcatlon of Head of Institution

MMIS/MISS  wovvvvveeressesseesseessssscrseseessssseneeeens i5 Well known to me and she sits the
Examination for the first time / repeats the Examination * she need not affix stamps / has affixed
stamps to the value of Rs. ......... to the Application and the particulars furnished in the

Application are correct in accordance with the particulars available in his/her* personal file and
he/she* is eligible to sit for the Examination. he/she* placed his/her* signature in my presence.

) B S
____________________________ DBIE s _________.___Szgpatur?.Qf_H_f?a:d_of_l.n%t!_tu_t't_)_rl_ffrenk_______________.__
09. Certificate of the Head of Decentrahzed unlt / specialised Campaign
EMISMISS  sonamasaahssmiiasmansid s e | Serves’ a8 a8

Dispenser in my Division / Campaign* and the particulars furnished by her in the Application are
correct in accordance with the particulars available in her personal file and she is eligible to sit for the
Examination.

BB lwmasnaes e S T
Date Signature of Head of Decentralized Unit /
Specialised campaign
( Frank / Rubber stamp )
* - Delete words which are inapplicable
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