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Ministry of Health, Nutrition & Indigenous Medicine

General Circular No : ©( — 35 130‘3
Deputy Director General, National Hospital of Sri Lanka,
Directors of Teaching Hospitals and General Hospitals,

Medical Superintendents of Base Hospitals and All Heads of the relevant Institutions.

Implementing Provisions of the Scheme of Recruitment for the Post of Public Health

Laboratory Technician Belonging to Para-Medical Service

As the interim period mentioned in the scheme of recruitment for the Service of Professions
Supplementary to Medicine and Paramedical Service expires on 31.12.2015 provisions of the
Scheme of Recruitment for the Post of Public Health Laboratory Technician belonging to Para-

Medical Service shall be effective integrally with effect from 01.01.2016.

02. Accordingly after 01.01.2016 promotions in the Post of Public Health Laboratory Technician
need to be made according to the new scheme of recruitment and Officers in the post Public Health
Laboratory Technician who have been absorbed into the new grade system according to the new
scheme of recruitment shall apply for grade promotions from Grade III to Grade II and Grade II to
Grade I on the form relevant to the date of completion of qualifications required for grade

promotions in terms of section 10.1 and 10.2 of the new scheme of recruitment.

Salary
Fost Scale
Public Health Laboratory Technician MT - 04
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03. Qualifications required for application are as following:

1. Promotion from Grade III to Grade II
1. Should have been confirmed in the appointment.
11. Should have completed an active and satisfactory service period of at least ten (10)
years in Grade III of the service category and should have earned ten (10) increments.
1. Should have shown a performance at the satisfactory level or above the satisfactory level
in terms of the approved performance appraisal scheme during the period of ten (10)
years prior to the date of promotion.
iv. Should have completed an active and satisfactory service period of five (05) years
immediately prior to the date of promotion.
V. Should have obtained the relevant level of proficiency in the other official language.

Vi. Should have passed the relevant Efficiency Bar Examination on the due date.

2. Promotion from Grade II to Grade I
i. Should have completed an active and satisfactory service period of ten (10) years in
minimum in Grade II in the service category and should have earned ten (10)
increments.
ii. Should have shown a performance at the satisfactory level or above that during the
period of ten (10) years immediately prior to the date of promotion in terms of the

approved performance appraisal scheme.

iii. Should have completed an active and satisfactory service period of five (05) years
immediately prior to the date of promotion.

iv. Should have passed the relevant Efficiency Bar Examination on the due date.

04. You are informed to make aware all relevant officers that the application should be forwarded in
compliance with the forms attached here to. Accordingly, officers eligible for promotion from
Grade I1I to Grade II, Grade II to Grade I and the retired officers shall apply on Form No I,
Form No. II and Form No III respectively. Further, when filling the application attached to this
circular, post of the officer concerned should be mentioned clearly at the place where “Post™ is

mentioned.
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05. Duly filled applications of the officers who are serving at hospitals and institutes belonging to the
Central Government should be forwarded with your recommendation to reach “Director (Admin)

02, Ministry of Health, Nutrition and Indigenous Medicine, “Suwasiripaya”, No0.385, Rev

Baddegama Wimalawansa Thero Mawatha, Colombo 107 and the applications of the officers

serving at the hospitals and institutes under the Provincial Councils should be forwarded to the

relevant respective provincial Council.

06. You are further informed to bring the provisions of this circular to the notice of all relevant

parties.

07. Decision of the Secretary to the Ministry of Health, Nutrition and [ndigenous Medicine shall be
final in respect of any matter not covered by this circular. In case of any inconsistency between

the texts in Sinhala, Tamil and English language the text in Sinhala language shall prevail.

fvfigencus Medicine

%

385, Rev. Baddegama Wimzlawsnsa Thero Mawatha,
Colombo 10.

Copies:-
01. All Secretaries of Provincial Public Service Commissions — For information/ for

necessary action

02. All Provincial Health Secretaries — For information/ for necessary action

03. Provincial Directors of Health Services - For information/ for necessary action

[C]
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Form I

Application for Promotion to Grade II from Grade IIl in the Post of Public Health Laboratory
Technicians in the Service of Para Medical Service

POt
Part I: To be filled by the officer himself / herself

01. (a). Name of the officer with InitialS: ..o
(b). Full Name: ..................... B SRS
(c). National Identity Card INO: «..o.viuiiitiii e

02. Place of WOrK: ...

03. Date of recruitment to the training: .............oooiuiniritiiit e

04. (a)Post and date of appointment to the post in segment II “B” / Grade III:

(b) Date of confirmation in the appointment to in segment II “B”/ Grade ITI: ..................cc...e.

(c) Office has been / has not been absorbed into Grade III in terms of the approved scheme of
recruitment and the Public Administration Circular No. 06/2006 : .........ocoiiiiiiiiii i,

(d) Date of completion of an active service period of ten (10) years in segment II “B” / Grade III:

...................................................................................................................

06. (a). Have all salary in:crements been earned on the due date during the period of ten (10) years in
segment [T/ Grade 1L ...

(b). Give reasons, if all salary increments have not been earned by the due date:

07. Particulars of no —pay leave obtained by the officer during the period in segment II “B” / Grade

I1I.
(a) If officer has obtained maternity leave on on-pay relevant periods:

...............................................................................................................

(b) If officer has obtained leave on no-pay other than the maternity leave relevant periods and
TOABOTIS T 1 s s osrmiswn s s 5 5 Sumamasss s s 50 5 GO mEsEs e84 89 638 WEmamaEs ¢ 5 4 3 b Emisss s o 5 s wcwibrmss o 5.0+ sommrinmn 5.5 0 1 3 404243

08. (a) Is there any disciplinary investigation or disciplinary punishment against the officer during the

(b). Particulars if @ny: ......o.iuee it e



09. Date of completion of official language proficiency: ..........ovviiiii i

[ hereby declare that the information stated above from 01-09 are correct according to my
knowledge and belief.

Date: oo
Signature of the Officer

Recommendation of the Immediate Supervising Officer

[ certify that the above officer is serving under my supervision and I recommend / do not recommend to
promote the officer to Grade ....................o since his / her service is satisfactory / not
satisfactory.

Date:
Signature and official stamp with name of the
Immediate supervising Officer.

Part 2: To be completed by the officer in charge of the subject according to the personal file of the officer
concerned

10. (a). Has the officer obtained no-pay leave other than the maternity leave ...........................

(b). If officer has obtained no-pay leave other than the maternity leave, relevant periods and
reasons?

11. (a).Officer has / has not been confirmed in the appointment to segment II “B” / Grade III.
(a certified copy of the result sheet of passing the efficiency bar examination should be
attached)

(b). Date / Dates of passing the efficiency bar examination for segment II “B” / Grade III.
(a certified copy of the results sheet of passing the efficiency bar examination should be

attached) :
(c). Concessions for efficiency bar examination have / have not been granted:

(a certified copy of the letter of granting efficiency bar concessions should be-attached)

(d). Officer has / has not been absorbed into Grade III in terms of the approved scheme of
recruitment and Public Administration Circular No. 06/2006 :

(a certified copy of the letter of absorption should be attached)



(e) Date the officer completes a service period of 10 years in segment Il “B” / Grade III of the
POST < sssonstacas s 6.6 4 ansvosmammsssn s 65 4 6 8 T svn e e b s 8 Y o K £ § 8§ W € 5§ RIS 6§ ¥ 3 45 B eI £ 5 5 4P

(f) Has the officer earned all increments on due date during the period of 10 years in segment II
B L Grade: I OF tHE DOSE 1 ¢« cicomsmsmmmn t0s & momomaman ss cas s smmmmn ss « 20 mwaramins os a1 s 25 Smmaosmon s 85 % o mmamesn .

(g) If not earned SO, TEASOIIS: .. ...ttt e

12. (a). Officer is due to be promoted to segment II “A” / Grade II ?

(b) if any
(I) Date the offence was committed: ...............oooiiiiiiiiii e

(II) Number and the date of the charge sheet, if issued any (Attach copy):

14. Officer has / has not obtained the official language proficiency : ..............cccooviiiiiiiiain..

R8T @ £ o1 (- U

[ hereby certify that all the particulars furnished from 1to 15 in the application are correct according to the
personal file of the officer.

DA e e

Signature of the Officer in charge of the subject

Part 3: Recommendation of the Administrative Officer

[ hereby certify that above information of the officer and all the particulars furnished from 1tol5 in the
application of the officer are correct.

DA e

Sigﬁature of the Administrative officer / Hospital
Secretary and the official stamp with name




and he / she has passed / not passed the second efficiency
bar examination and I do recommend / not recommend to promote the officer to Grade II of the post
e L HE 1 B i o S with effect from................

Signature of the Head of the Institution and official
stamp with the name.



Form 11

Application for Promotions to Grade I from Segment Il ""A"/ Grade Il in the Post of Public
Health Laboratory Technicians in the Service of Para Medical Service

Part I: To be completed by the relevant officer himself / herself
01. (a). Name of the officer with initials: ...

(b). Full Name: ...

04. Date of appointment to the post in segment I "A" / Grade 1I:

05. Date/ dates on which efficiency bar examination for Segment IT "A" / Grade II has passed

06. (a). Officer has/has not been absorbed in terms of the Public Administration Circular
No .06/2006 and the approved scheme of recruitment: ................ccooo

(b). Date of promotion to segment I1 "A"/ Grade II: ..................cooiiii

(d). Date of completion of an active service period of ten (10) years in Segment I “A”/ Grade
LI 61 400 s00ameasinnmnn s v nv s vwmmpssmnns + 45 5 SSHGUERRR om0 o o2 4 2 mmavemte S B s ¢ £ o

(¢). Has the officer earned all increments on the due date during the period of ten (10)
years in segment 11 "A" / Grade I1: ........................

(f). Give reasons, if all salary increments have not been earned on the due date:

07. Particulars of no-pay leave obtained during the service period in segment [1"A"/Grade 11

(a). If maternity leave on no-pay has been obtained relevant period



08. (a). Is there any disciplinary inquiry or disciplinary punishment against the officer during the
period of five (05) years immediately prior to the date of Promotion:

09. Date of completion of official language proficiency: ...............ooooiiiiiiiiiiii e,

[ hereby declare that the information sated above from No. 01 to No. 09 are correct according to my
knowledge and belief.

Signature of the Officer

Part 2: Recommendation of the immediate Supervising Officer (relevant only for officers presently
in the service)

[ certify that the officer ............cooii is serving under my supervision
and I recommend to promote him/her to Grade I of the post ............cooooiiiiiiiiiiinii if the
officer has completed the required qualifications.

DELE: cusinmssissessaunsemmmumnnes »  veuesxsemeEessies s sRssmesSneeiest s o
Signature of the Officer in

Special Grade / Head of the Branch and
the Official stamp

Part 3: To be filled by the Officer in Charge of the subject according to the personal file of the officer

concerned.

10. (a). Has the officer obtained no-pay leave during the service period in Segment Il “A” / Grade
IET ccssnsmensuns s 45 & semnumensasss 24 1 63 eqaevamrmmss 1+ & Easmmm——————— s ————

(b). If officer has obtained no-pay leave mention the period and reason:

I1.(a).Date the officer has been promoted to Segment 1I “A” / Grade I

(b). Date the Officer completes an active service period of ten (10) years in Segment II “A”/
Grade T1 % ;. s comnmmsannzs s ¢ s aus T URUPEPPR o ¢ e amosnsein 8 s ansi '

(¢). Has the officer earned all salary increments on the due date during the period of ten (10)
years in Segment 11 “A” F'GRade I 1 «. .. cromvineummssnnsssrsssmcommmmmmmmen oo s s s s oo



(d). Reasons; if nOL-CArNEd S0; wonuwsnnss oxs ssumannnns s 145 nosasmmmusaes s 555 & 4§65 Sa@auammann 13 § £ 58 s

[2. (a). Is there any discipline inquiry or disciplinary punishment against the officer during the
period of five (05) years immediately prior the date officer is due to be promoted to Grade |

(b). If any,
o ’ (i) Date the offence was committed: ...

(ii) Ne. and date of the charge shieet if IssUSH QNN . cvss0en s mummmmmnmmman s 55 5 42 s smsmsmmimsass 3 on
(Attach a copy)

(iii) No. and date of the disciplinary order if issued any: ...........ccocoeviiiiiiiiiiii
(Attach a copy)

13. Officer has / has not obtained official language proficiency: ...........coooiiiiiiiiii,

| 014 T= b 11 (S

[ certify that all information furnished in the application from no.1 to no. 14 is correct according to
the personal file of the officer concerned.

Signature of the Officer in
Charge of the subject

Part 4 : Recommendation of the Administrative Officer/ Hospital Secretary

[ certify that all information furnished from no.1 to no. 14 in the application officer is correct.

Date: ..ooveiiii T
’ Administrative Officer / Hospital Secretary

and the official stamp with name

Part 5:- Recommendation of the Head of the Institution

I certify that, all information furnished above of Mr./ Mrs./ Miss ..................... in the post of

is correct and officer has completed an active and satisfactory service period of ten

(10) years in segment II "A" / Grade 1l of the post ................... AS AL ..ei.vi e rmsmemRmen s I
recommend to promote the officer to Grade 1 of the same post with effect from

Signature and official stamp of the
Head of Institution.



Abplication for Promotions to Grade I form Segment II ""A"/ Grade II in the Post of Public
Henlth Laboratory Technicians in the Service of Para Medical Service (for retired officers)

T

i Part I: To be completed by the relevant officer himself / herself

01. (a). Name of the officer with initials

(b). Full Naime

(c). National Identity Card No..

02. Place of Work:

03. Date of recruitment to the training:

04. Date of appointment to the post in segment II "B" / Grade 1l .............ooovvevoeeiii)

. Date / dates of passing the efficiency bar examination for Segment Il "B" / Grade III:

06. (a). Date of promotion to segment I "A" / Grade II :

(b). Date/ Dates of passing the efficiency bar examination for Segment II "A" / Grade II:

(c). Has the officer earned all salary increments on the due date during the period of ten (10)
years in segment [L"A" / Grade II: ...t

(d). If the officer has not earned all salary increments on the due date, reasons:

07. Particulars of no-pay leave obtained during the service period in segment 11"A"/Grade 1

(a). If maternity leave on no-pay has been obtained relevant period

08. (a). Is there any disciplinary inquiry or disciplinary inquiry or punishment against the officer
during the period of five (05) years immediately prior to the date of Promotion? :



(1) ‘I'ype of retirement (underline the relevant answer)

e Reaching the age of compulsory retirement

e Reaching the age of optional retirement

e According to a scheme of voluntary retirement
e On disciplinary reasons

e Other (mention the reason)

I hereby declare that the information given above from no.01-n0.09 is correct according to my
knowledge and belief.

(L PP PP PP PP PP PR PP P PRRTERT RS
Signature of the Officer

~ Part 2: Should be completed by the officer in charge of the subject according to the personal file of the
officer concerned.

10. (a). Has the officer obtained no-pay leave during the service period in segment II "A" / Grade
| T R EEE

[1. (a). Date of promotion to segment [I "A"/Grade II: ........ooovviiii

(b). Date the officer completes an active service period of ten (10) years in segment I "A"
JE ) v Y (=3 § I O EE TR RREE

(c). Has the officer earned all salary increments on the due date during the period of  ten (10)
years in segment I[[ "A" /Grade II: ...

(d). Tf NOt €ArNEd SO, TEASOMS: .. oevvvunneererriutsirrrrrns st e s st
12. (a). Is there any disciplinary inquiry or disciplinary punishment against the officer during the

period of five (035) years immediately prior to the date officer is due to be promoted to
GRFAAEIT D vuuesss s mmmmmimnioran oo o s os § SAGHEHESSSE s 43 § 8§ 5 cremasionsniscman o § 5§55 § SHGHBSRAI R e o 005 22os e

(b). If any:
(i). Date the offence was COMMILIEA: ..v...vooriiiniiriiiie e

’



13.(a) Date the officer has retired from the service:

(b) T'ype of retirement:

By OUEE FRCES: v oot TR

DR

1 hereby certify that all information furnished from no.01- nol4 in the application is correct
according to the personal file of the officer concerned.

Signature of the officer
In-charge of the subject

Part 3: Recommendation of the Administrative Officer / Hospital Secretary

[ hereby certify that the above particulars furnished from no.1- no.14 in the application of the

officer are correct.

Signature and the official stamp of
the Administrative officer

(Part) 4:- Recommendation of the Head of the Institute

[ certify that all information furnished above of Mr. / Mrs. / MISS .....ocoviviiiiiiiinnns in the
POSt OF caosisonsesrvrmmosionneseson is correct and the officer has completed an active and

satisfactory service period of ten (10) years in segment II "A" / Grade II of the post
1 recommend to promote the officer to

Signature and official stamp of the
Head of Institute.



