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Ministry of Health

General CircularNo- Ol ~ 09 {QO‘L‘/

Deputy Director General, National Hospital of Sri Lanka

Director, National Hospital, Kandy

All Directors of Hospitals, Medical Superintendents under the Central Government
Heads of Health Institutions

Granting Grade Promotions in the Sri Lanka Nursing Service

This has reference to the General Circular No.01-15/2023 dated 08.05.2023 on the above matter.

02. Accordingly, the form to be used for applying for promotion to the post of Nursing Officer
(Hospital Service/Education/Public Health) in Supra Grade from the post of Nursing Officer
(Hospital Service/Education/Public Health) in Grade I is appended hereto. Please inform the relevant
officers to apply to the post of Nursing Officer (Hospital Service/Education/Public Health) in Supra
Grade on the ‘Form 3°.

Mahipala
Gecretary
inisiry of Health
"Suwasiripaya®
Dr. P.G. Mahipala 385, Rev. Baddegama Wimalawansa Thero Mawatha,

Secretary Colombo 10. Sri Lanka.

Ministry of Health

Copies-

01.All Provincial Chief Secretaries - fi.and n.a.pls.
02.All Provincial Health Secretaries - f.i.and n.a.pls.
03.Director General of Health Services - fii.pls.

04.All Provincial Directors of Health Services - f.i.and n.a.pls.
05.All Regional Directors of Health Services - f.i.and n.a.pls.

385, g Adedn® BBEH.x 88 @dn, emegd 10.385,ammbasgid@uusEsswailvanntsCsBrmonauhams,0smupby 10,




Form 3

Application for Promotion to the Post of Nursing Officer(Hospital Service/Education/Public Health) in Supra

Grade from the Post of Nursing Officer(Hospital Service/Education/Public Health) in Grade 1 of the Nursing

Service

(in terms of the General Circular No. 01-15/2023)

Part 1: (Should be completed by the officer himself/ herself)

01.

02.
03.

04.

05.
06.

07.

08.

09.

10.

11.

12.

(a) Name of the officer With INTHIAIS: ....c.viecrce e et s e e e e s sae s e sr srsen esens seanseberes sen
(B5) Namein Fullicuenammsmmmimmims i cna s e an e a i i s B e T
(c) National Identity Card No: .
(d) (i) Mobile Telephone NO: ..o vverisvennnecveennnes (n) E- mall Address ...........................................................
SBIVICE STATION: 1iritie ittt ittt e et st et e et srtess et et esaes seesee s eees sbe e e ees s b sen s es na e b eatse £en besses benaes neans ansen er sne et ens
PreSenbiPOSE comusss s immorm smmmmmems s ss vamsssuss s s e s s v i s s e e PR § 505 S AT SV G T Y R

(i) Date of recruitment to the student nurses’ training: ........cceeeveerrevennennns (i) BAtCh: oo

Date Of first D POINTIMENLS wissivssissvsmmavsnsnis vorsomns sioammirmsss s o v oo v oo Foas ST Vs Vs Fes e oo
Have you satisfied the requirements to be exempted from the third Efficiency Bar Examination as per
the provisions of the Section 20.1.3.2 of the Nursing Service Minute? .......c.co.coueeune.

Date of confirmation in the appoiNtMENT: ... s e b

Date of appointment to Grade 1 of the Nursing Service and appointment letter no. @ ...

Date of appointment to the post of Nursing Officer (Hospital Service/Education/Public Health) in

Grade 1 Of NUISING SEIVICE: .ottt er e e senesese st ee s e enssses e s aoe

(a). Date of completion of active and satisfactory service period of 07 years in Grade | of the Nursing

Service or in the post of Nursing Officer (Hospital Service/Education/Public Health) in Grade | or in

PO ThOTTENE ADOVE fumsimmusisimssmmsimmass s s s v s v s s s R ST s wov s

(b). Date of completion of continuous, active and satisfactory service period of 22 years in the
NUTSINIE SBIVITE! 11uiiiitiieresiritieteuesuesessesesesaesesesses sasses s sss sesss esass sessesseneas ses sEmssnnesaresrs sEsseasasehenessmneassEsmssnsans srns

(a) Have you earned all salary increments during the period of 07 years immediately prior to the date to
be promoted to:Supra Grade of the NUSing SIVICET iuumwisssssurinmsimmsssmvivmisssiinses s s

() IF O, ZIVE TEASONS! 5ovsvsnussssvissavuvsssswsssnsesses cvssos et soessesissssas ssvasa.s65ssHHin s40 560605 S1EASHSRS ST SHREITIRPHESRR GRS oo s SRR 448

(a) Were there any disciplinary inquiries against you or have you been subjected to any disciplinary
BUNTShIEIES Psrimsnnssvamssasarsavvossoiiassa vessssonsassassvns o essssassss ansssiaes saneaomsing
(b) if subjected to disciplinary punishments, BIVe dBtATS: ... cmaamsmsusmommscasismassmrsinmssinssssssssassasrasn soran




13. Particulars of hospitals/institutions where you served from the date of first appointment

Serial | Served Hospital Whether the institute/ hospital served is | Period served
No. /Institution under Provincial Council /Central (From - to)
Government

01
02
03
04
05

| declare that the above particulars from 01 to 13 are correct to my knowledge and belief.

Signature of the officer

Recommendation of the Nursing Officer in Special Grade.

| certify that the above officer is serving under my supervision and | recommend / not recommend that he/she
is eligible / not eligible to be promoted to the post of Nursing Officer (Hospital Service/Education/Public Health)
iNGrade ...oeeeevvreernnevrecnnens of Nursing Service since he/she discharges duties satisfactorily / not satisfactorily.

Date Signature of the Nursing Officer in Special
Grade and official frank with the name

Part Il : (To be filled by the officer in charge of the subject according to the personal file of the officer
concerned)

14. (a) Has the officer obtained no-pay leave (other than maternity [€ave)? ... e,
(b) Period of leave on no-pay (except maternity leave), if obtained ..o

15. (a ) Date of promotion to Grade I: .

(b) Date of appointment to the post ofNursmg Officer (Hospltal Servnce/Educatlon/Publlc Health) in
Grade 1 of Nursing Service: .

(c) Date of completion of active and satlsfactory service period of 07 years in Grade 1 of the Nursing
Service or in the post of Nursing Officer (Hospital Service/Education/Public Health) in
Grade 1 or in both of the above...

(d) Date of completion of continuous, active and satisfactory service period of 22 years in the
INUFSINE SEIVICE: wvitiiutrttirieetseees sesess caeaes e sinenenessbasssa bt shebshsas 18 s sE AR a8 eh 108 e8sa seR e R SaeRen s e s e R e r e e s s e e e s re s aaens

(e) Has the officer earned all salary increments during the period of 07 years immediately prior to the date
0 BB ..overersmrosassonnosmennsrnensans snmess semponens aessnn sgenss sennys it SERRSoSH TR SR T O Y R S S

(F) IF IO, SIVE TEAS OIS, sisicssvs ariesssssss s visssess ssuass sstoos 50 H 0TS0 AT A8 568 S 00y ST o0 APV SRS

............................................................................................................................................................................



16. (a) Are there any disciplinary inquiries against the officer or any disciplinary punishment imposed against
L {61 L g ——
(b) If there are disciplinary inquiries or disciplinary punishments,
1. Date the offence was committed:
2. Number and date of charge sheet, if issued any (Attach copies)
3. Number and date of disciplinary order, if a disciplinary order has been made
(Attach a copy)
17. Indicate the level of performance during the period of 10 years immediately prior to the date of

promotion as Very Good/ Good/ Satisfactory/ Not Satisfactory in terms of the approved procedure of
performance appraisal .

=t | YA Bunisiinannsnsinsnim i mia i i ssnas
YBAT 2ottt sie v srens e sae e sre e sn e sssss e =T | S

T T T, YEAF Buvssimmmsism s e s v
YEAI A e e YEAT D et e e e s s s e
LT 1 P Ty b T

| hereby certify that the particulars given above and all the particulars given in the application from 1 to 18
are correct according to the personal file of the officer.

Date Name of the officer in charge Signature of the officer in charge
of the subject of the subject

Part Ill : (Recommendation of the Administrative Officer/ Hospital Secretary)

| certify that the particulars given above and all the particulars furnished in the application from 1 to 18 are
correct and | recommend/ not recommend that he/she is eligible/ not eligible to be promoted to Supra
Grade of the Nursing Service.

Signature of the Administrative Officer / Hospital
Secretary and official frank with the name



Part IV : Recommendation of the Head of Institution

| certify that all the particulars given above in respect of Mr./MIS./MISS......c.cceenrinesemssesssessssesssssesssssessssns
...................................................................................... in the post of Nursing Officer (Hospital

Service/Education/Public Health) in Grade 1 are correct, that he/she has completed a continuous, active
and satisfactory service period of 22 years in the Nursing Service as at ......ccceeeerinessenesescecresesesiss cvenenene @NA

that he/she has been exempted from the third Efficiency Bar Examination and | recommend/ not
recommend that he/she is eligible/ not eligible to be promoted to Supra Grade of the Nursing Service
(Hospital Service/Education/Public Health).

DAt samiviinsensmssssmmmmsvin
Signature of the Head of Institution
and official frank with the name

Part V : Recommendation of the Head of the Decentralized unit (only if applicable)

| certify that all the particulars furnished above are correct and | recommend / not recommend that he/she
is eligible / not eligible to be promoted to the post of Nursing Officer (Hospital Service/Education/Public
Health)in Supra Grade from the post of Nursing Officer (Hospital Service/Education/Public Health) in Grade
| of Nursing Service.

Date Signature of the Head of the Decentralized
Division and official frank with the name

N.B.
For the purpose of counting the service period of 07 years of Nursing Officers in Grade 1, the service period

will be counted either from the date of promotion to Grade 1 or date of promotion to the post of Nursing
Officer (Hospital Service/Education/Public Health) in Grade 1 whichever occurs earlier.




